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AOMUHUCTPALUA TOPOOA KUPOBCKA
MYPMAHCKOW OBJIACTU

NMOCTAHOBJIEHUE
oT 15.05.2013 Ne 725

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO perriaMmeHTa no
npeaocTaBrieHUIo rocyaapcTBeHHoM yenyrn «O6baBneHue
HecoBepPLUEHHOSIETHEro MNONTHOCTLIO AeeCnOCOOHbIM

(smaHcunnpoBaHHbLIM)»
(8 pepakuunmn noctaHoBneHuns ot 15.06.2016 Ne 814, ot 29.07.2022 Ne 1164, ot
21.11.2022 Ne 1639)

PykoBoacteysice ®efnepanbHbiM 3akoHoM OT 06.10.2003 r. Ne 131-d3 «O6 obwmx
npuHUMNax opraHMsaumMm MeCTHOro camoynpasneHns B Poccunckon depepauummy,
depepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-9®3 «O6 opraHusauun npeanocTaBreHust
rocydapCTBEHHbIX W MyHMUMNAmNbHbIX YCAYr», pacrnopshkeHMeM aaMWHUCTpauun ropoaa
Kuposcka ot 27.10.2010 Ne 412-p «O6 yTBepxaeHuu nopsaka pa3paboTku U yTBepXaeHUs
agMWHUCTPATUBHOIO pernameHTa npeaocTaBneHnss MyHUUMNanbHbIX YCnyr», YcTaBoMm
ropoga Kuposcka, B UensX MNOBbIWEHUA KavecTBa WCMOMHEHUS W OOCTYNHOCTU
rocydapCTBEHHOM  yCrnyru, OnpegeneHust CpoKoB, MocnenoBaTenbHOCTU  OEeNUCTBUN
aAMUHUCTPATUBHbIX  Npouedyp npyv  NpefocTaBfeHUun  rocygapCTBEHHOW  yCryrn
NOCTaHOBNSIO:

1. YTBEepaAuTb agMUHUCTPATUBHLIN perfiaMeHT No npeaocTaBfeHnio rocyaapCTBEHHOMN
ycnyru «ObbsaBneHne HEeCOBEpPLLUEHHONETHErO NMOJSTHOCTbO AeeCcnocobHbIM
(aMaHCcUMNUPOBaHHbLIM)» COMMTACHO MPUITOXEHWIO.

2. Hactosiwee [loctaHoBneHue onybnukoBaTb B rasete «KupoBckun pabouunin» wu
pa3MecTuUTb Ha ouunanbHOM canTe opraHOB MECTHOro camoynpasneHna wWww.kirovsk.ru u
B 9NIEKTPOHHON (popMe permoHarnbHOro Peectpa rocyaapCTBEHHbIX U MyHULUMNAMbHbBIX YCRyr
(dbyHKUWiA).

3. KOHTpOrb NCNOSTHEHUSA HACTOALLLEro NOCTAaHOBNEHNSA OCTaBNA 3a CObon.

W.o. rmasbl agMmuHuctpauum ropoga Kuposcka B.B.TuxoHoB

YTBepxaeH

NoctaHoBNeHnem AgQMUHUCTpPaLMN
ropoga Kuposcka

oT 15.05.2013 Ne 725

AOMUHUCTPATUBHbIWU PEMMAMEHT
NPEOOCTABIIEHUA TOCYOAPCTBEHHOM YCIYTU
"ObbABINEHUWUE HECOBEPLUEHHOJIETHEIO NONMIHOCTbLIO
AEECMNOCOBHbLIM (SMAHCUTTUPOBAHHbLIM)"


http://zakon.scli.ru:8111/content/act/452aa853-b317-4741-a32b-af40312727e7.html
http://zakon.scli.ru:8111/content/act/693cf49f-75f4-4584-945a-84778f4b5634.html
http://zakon.scli.ru:8111/content/act/bd0cbb44-302f-4adb-879d-de9dd8f7416b.html
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=96e20c02-1b12-465a-b64c-24aa92270007
/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=da98d311-e172-4cdb-ad36-7c09a93d28cc
http://www.kirovsk.ru/
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1. O6wWwme nonoxeHud

1.1. NpegmeT perynMpoBaHusa agMUHUCTPATMBHOMO pernameHTa

AOMUHUCTPATUBHBLIM ~ perflamMeHT  NpefoCTaBfeHusi  rocygapCTBEHHOW  ycnyru
"ObbsaABNeHNe HeCOBEPLUEHHONETHErO MOMHOCTbI AeeCnOCObHbIM (3MaHCMNMPOBAHHBLIM)"
(nanee - PernameHT) paspabotaH B uensx peanu3aumm nepeaaHHoro rocygapCTBEHHOIo
MOMIHOMOYMNSA MO MPUHATUIO pelleHns 06 06BbABNEHUM HECOBEPLUEHHOMETHEro MOMTHOCTBIO
AeecrnocobHbIM (3MaHCMNMPOBAHHbBIM) C cornacna oboux poauTenen, yCbIHOBUTENEN WK
noneyntensa (ganee - rocygapcTBeHHaa ycnyra). PernameHT perynupyet nopsgok
npegocTaBneHns rocyaapCTBEHHON yCnyrn u paspaboTaH C Lenbio NOBbILLEHUS KadecTBa U
AOCTYMHOCTU roCyfapCTBEHHOM YCIyrn, co3gaHns KOMGOPTHbLIX YCNOBUA AN1s 3asBuUTenemn u
onpegensier CPokKM M NOcCnegoBaTenbHOCTb  AEUCTBUA  Npu  NpeaocTaBneHnn
rocyapCTBEHHOM YCIyru.

1.2. OnucaHve 3asButenemn

ocynapcTBeHHasi ycnyra npegocTaBnsieTcs C corfacusa poavTenen, yCbiHOBUTENewn
UM noneyvnTens HecoBepLUeHHONEeTHUM rpaxgaHam Poccuimnckon depepauumm, SOCTUMNLMM
Bo3pacTta 16 net, paboTalowmm No TpyaoBOMY AOroBOpPY, B TOM YUCMEe MO KOHTPakKTy, unu
3aHMMarLWMMcsa NpeanpuHUMaTenbCKON OeATeNbHOCTbIO, 3aperucTpUpOBaHHbIM MO MeCTy
XUTenbcTBa UM MO MecTy npebblBaHUs Ha TeppuTOpUM MyHUUMNAnNbLHOro obpasoBaHus
ropoa Kuposck (qanee - 3assutenm).

1.3. MNMopsiaok MHpopMMpPOBaHUS O NOpsSaKe NpeoCTaBNeHns rocya4apCTBEHHOM YCryrm

1.3.1 MNopsigok HopMMpoBaHUS O NpefocTaBNeHUN rocyaapCTBEHHOM YCYIn.

MHpopmupoBaHMe rpaxgaH O nopsigke npeaocTaBreHus rocygapCTBEHHOW YCryrn
OCYLLIECTBMNSAETCH B BUAE YCTHbIX Y MUCbMEHHbIX KOHCYNbTaLMWN:

- HEnoCpeACTBEHHO B OTAeNne Oonekn U noneynTenbcTBa  agMUHUCTPaLUK
MyHuUuunanbHoro okpyra ropog Kupoeck MypmaHckon obnactn (ganee — OTtaen oneku m
nonevynTensLCcTBa) Npu NMMYHOM obpalleHmn B Yacbl NpMema;

- C UCMonb3oBaHMEM TeNneOHHOW CBA3Y;

- C MCMNOJSIb30BaHNEM MOYTOBOW CBSA3MW;

- C UCNOJSIb30BaHMEM ANIEKTPOHHOW MOYTHI;

- nocpeacTBoM Nybnvkaumm B cpeacteax MaccoBon MHGopMauuu;

- Yyepe3 MHOrMOYHKUMOHAmNbHbLIN LEHTP NpeaoCTaBNeHNs rOCYAapCTBEHHbLIX U
MyHUUMNaneHbIX yenyr (ganee — MoL);

- Ha nHOPMaUMOHHBIX cTeHaax OTaena onekn u NnoneyvynmTenbLCcTBa.

MHpopMaUMOHHbIE  CTeHAbl AOMKHbl  OblTb  MakCMManbHO  3aMEeTHbl, XOPOLLO
npocmaTpuBaemMbl U YHKUMOHAmbHbLI. TeKCT Martepuanos, pasMellaeMblXx Ha cTeHgax,
AOJDKEH ObITb HaneyaTaH ygoOHbIM A4S YTeHUS WPUAPTOM, OCHOBHbIE MOMEHTLI U Hanbornee
BaXkHble MecCTa BblAeneHbl;

- C UCMNOSIb30BaHNEM ceTU VIHTEPHET, B TOM Yucne:

1) Ha oduuManbHOM canTe OpPraHoB MECTHOrO CamoynpaBfieHUS MyHULMNAnbHOro
okpyra ropog Knposck MypmaHckon obnactm: www.kirovsk.ru;

2) ¢ ucnonb3oBaHWeM heaepanbHOM rocygapCTBEHHON cucTeMbl «EAMHBIA nopTan
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr (QyHKUMIA)» (aanee — EquHbIn noptan);

3) ¢ ncnonb3oBaHneM PervoHanbHOro noprana rocyaapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr (http://51.gosuslugi.ru) (aanee — PernoHanbHbIn nopTan);

CBegeHuss O MeCTOHaxOXOEHWW, KOHTaKTHbIX TerneoHax, a Takke CBedeHus O
rpacpuke pabotbl OTAena onekn n noneynTenbCTBa, Yacax npuemMa rpaxgaH HavanbHUKOM U
cneunanuctamm OTaena onekn v nonevymTenscTBa pasMeLlarTca Ha oduynanbHOM cante
OpraHoB MECTHOro camoynpasneHusi ropoga Kuposcka MypmaHckon obnactu no agpecy:


http://www.kirovsk.ru/
http://51.gosuslugi.ru/
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www.kirovsk.ru B pasgene «CTpyKkTypa OpraHoOB MECTHOro camoynpasneHusi» - «Otgen
OneKkn 1 NonevYnTesNibCTBa.

MecToHaxoxaeHne OTaena oneku u nonevymTenscTea:

184250, MypmaHckas obnactb, r. Kuposck, np.JleHnHa, 4.18, 3 atax.

Homepa TtenedoHoB ans cnpasok (koHcynbTaumn): (81531) 55 275; cakc Otgena
onekn un noneuntenbcTea (81531) 55 275. Agpec aneKTpOHHON MoYTbl HaYarnbHUKa oTaena
oneku n noneyvntenscTea: gnevysheva.nv@gov.kirovsk.ru.

Mpaduk (pexnm) paboTtel OTaena onekn 1 NoneyvnTenbCcTBa:

MoHepenbHuK, yetBepr 9.00 — 18.00

BTopHuk, cpepa 9.00 — 17.12

MepepbiB Ha 0b6eq 13.00 — 14.00

MatHmua 9.00 — 14.36 6e3 nepepbiBa Ha 0bea

Cyb660Ta, BoCKpeceHbe BbIXOAHbIE OHU

Mpuem rpaxgaH noHegenbHUK, Yeteepr 15.00-18.00

Ha odwuumansHOM cante opraHOB MeECTHOro camoynpasrieHust ropog KunpoBck
MypmaHckon obnactu pasmelaeTtca crnegyrowlas obasartensHas nHpopmMmauus:

- NOYTOBLIN U (hakTuyeckn agpec OTaena onekn n NonevYnTensLCTBea;

- rpadouk (pexum) padotbl OTAENa ONEKMN N NONEYNTENBLCTBA;

- rpaduk npuema rpaxgaH HadanbHMKOM W cneunanuctamm OTagena onekn wu
noneynTenbCTBa;

- (hamunun, MeHa, oT4yecTBa JOMMKHOCTHbIX UL, OTBETCTBEHHbIX 3a NpefocTaBrieHne
rocyapCTBEHHOM yCnyru, Homepa crnyxebHbix TenegoHoB;

- PEeKBU3UTbl HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, PEerynupylwmnx npegocrtaBneHne
rocyaapCTBEHHOM YCIyru;

- NOSIHas BePCUSA HACTOALWEro agMUHUCTPATUBHOIO perfiaMmeHTa;

- Brok-cxema u KpaTKoe onucaHue nopsigka npegoctaBrneHusi rocygapCTBEHHON YCrnyrn
(npuBegeHsbl B npunoxeHun Ne 5 k HacTosiwemy PernameHTy)

1.3.2. H(bopmaums o nopsgke npeaoCTaBreHnst roCyaAapCTBEHHOM YCyrM MOXET ObITb
nosiyyeHa 3asiBUTENIEM Y MyHMUMNANbBHOMO CryXallero otaena oneku, OTBETCTBEHHOro 3a
npegocTaBnieHne rocyaapCTBEHHOM ycrnyru, nytem obpalleHns B Otaen:

- B YCTHOM (popme no TenedoHy unm npu JIM4HOM Npueme;

- B NMUCbMEHHOWN (hopMe MO NUCbMEHHOMY obpalieHnio 3asiBUTenen ¢ AOCTaBKOW Mo
3MIEKTPOHHOM MOYTE UM NO NouvTe.

1.3.3. NMpu nHpopmupoBaHnn o nopagke NpenocTaBeHnsl rocyaapCTBEHHOM YCyru no
TeneoHy MyHuMuMnanbHbIn chnyxawmn OTgena, OTBETCTBEHHbLIM 3a nNpefoCTaBneHue
rocygapCTBEHHOW YCnyru, OOSDKEH MpeacTaBuUTbCA: Ha3BaTb paMunuio, UMsS, OTYECTBO U
AOJTDKHOCTb.

1.3.4. lNpun nHpopmmpoBaHMM O Nopsiake NpenocTaBieHnUst rocyaapCTBEHHOW YCryrn no
TenedgoHy 3aasuTento npegocTasnseTcs MHpopmMaunsa o rpacumke npuema MyHMLMnanbHOro
cnyxaltlero otaerna, OTBETCTBEHHOIO 3a NpeAocTaBrieHne rocyadapCTBEHHOW YCNyru, TOYHbIN
n paktnyecknn agpec otaena onekn, TpeboBaHUS K OOPMIEHU MUCbMEHHOMO
obpalueHus.

1.3.5. MyHunuunaneHbin cnyxawmun OTaena, OTBETCTBEHHbIM 3a npegocTaBrieHne
rocygapCTBeHHOW yCnyru, NpoBOAUT KOHCYNbTaUuMuM Mo crieayroLwmm Bonpocam:

- NOpsAoOK MNpefocTaBfeHns UM nepevyeHb  OOKYMEHTOB, Heobxogumbix — Ans
npegocTaBneHnst rocyaapCTBEHHOW yCryru;

- CPOKM NpeaocTaBneHnst rocyaapCTBEHHOW YCNyru;

- nopsagok obxanosaHus AencTeun (6e34encTBus) U peLleHnin, MpUMHUMaeMbIX B Xoae
npegocTaBneHns ycnyru.


http://www.kirovsk.ru/
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1.3.6. KOHCynbTMpOBaHME OCYLLECTBMNAETCA B COOTBETCTBUM C rpadoukom npuema
rpaxgaH B OTgene, ykazaHHOM B nyHKTe 1.3.1 HacTosiwero PernameHTa.

1.3.7. Ha oduumanbHoM canTte agMuHuUcTpauumn ropoga Kmposcka (www.kirovsk.ru) B
MHOPMALNOHHO-KOMMYHUKALMOHHON ceTu  VIHTepHeT pasmeliaetca MOMHbIN  TEKCT
HacTosdwero PernameHTa.

1.3.8. Ha wuHdopmaumoHHOM cTeHOae B nomeweHuax Otgena pasmellaeTcs
cnegyowias nHgopmMmauus:

- MNOYTOBbIN W aKTUYeCKMn agpeca ofena oreku u MnonevyuTesibcTBa, Homepa
KabMHETOB, B KOTOPbIX OCYLLECTBMSETCSA nNpefoCTaBfeHne rocyaapCTBEHHOW YCIyru,
dhamunus, nmvs, OTYECTBO MYHULMNANbHbIX cnyxatuumx, nNpenocTaBnAOLLNX
rocygapCTBEHHYH ycryry, Homepa TenedoHoB 51 CNpPaBoK, agpec 3N1eKTPOHHOW NOYThI;

- rpacdovK Npuema rpaxagaH;

- nepeyeHb HOPMATUBHbLIX TMPaABOBbLIX akKTOB, PEerynupylwmnx npegocraBneHne
rocygapCTBEHHOW YCNYrK;

- U3BneYeHust n3 Hactoswero PernameHTa;

- Briok-cxema 1 KpaTkoe onvcaHue nopsiaka npeaocTaBneHns rocyaapCTBEHHON YCYru;

- 06pa3subl 3arnofHEHNA JOKYMEHTOB 3aaBUTENAMM.

2. CtangapT npeaocTaBrieHUs rocyfapCTBEHHOM YCIyru

2.1. HaumeHoBaHne rocygapCcTBEHHOM yCnyrn

Ob6bsaBneHne HecoBepLUEHHOMNETHErO NOJSTHOCTbIO AeecnocobHbIM
(aMaHcMNMpoOBaHHLIM).

2.2. HaumeHoBaHuWe opraHa, NpeaocTaBnsaloLwWero rocygapCrBeHHy ycnyry

2.2.1. TlpepocTaBrneHne rocygapCTBEHHOW YCNyrn OCyLecTBAAeT OTAen Ornekn Wu
nonevynTensCcTBa agMUHUCTpauuu ropoga Kuposcka

2.3. PesynbTat npegocTaBneHunsi rocygapCTBEHHON YCryru

KoHeuHbIM pe3ynbTaToM NpeaocTaBreHns rocyaapCcTBEHHOM YCNyrn ABNaeTcs:

- peweHne 06 o06bLABNEHUN HECOBEPLUEHHONETHErO MOMHOCTLI [OEECNOCOOHbIM
(aMaHcunupoBaHHbIM) B BUAE NOCTAHOBIEHUS agMUHUCTpaumm ropoga Knposcka;

- nuUCbMeHHOe  yBegomneHne  3agButens o6 oTkaze B 00bABNEHWUU
HEeCOBEPLLEHHOSETHEro NOMTHOCTLIO AeeCNOCOOHbLIM (AMAaHCUNMPOBAHHLIM).

2.4. Cpoku npeaocTaBreHns rocyaapCTBEHHOM YCNyru

2.4.1. Cpok npegoctaBfeHUs rocygapCTBEHHOW YCnyrnm coctaBnsieT He 6onee
natHaguatn paboynx gHenm C gatbl NOCTYNNEHUs B OTAEN ONnekn M noneymTenbcTBa
AOKYMEHTOB, YyKasaHHbIX B nognyHkrax 2.6.1.1 — 2.6.1.6 nyHkta 2.6.1 HacTtoswero
PernameHTa.

2.4.2. lMpuocTaHoBNEHMe  NpefocTaBlieHUs  roCydapCTBEHHOM  yCrnyrm  He
npegycMOTpeHO.

2.5. NpaBoBble OCHOBaHWS ANs NpefoCTaBfeHUst FOCYAapCTBEHHOM YCyru

lMpepocTtaBneHne rocygapCTBEHHOW YCMyrM OCYLWEeCTBNAeTCa B COOTBETCTBUM CO
cnegyownuMm HOpMaTUBHLIMW NPaBOBLIMU akTaMu:

- KoHcTutyumen Poccuiickoh Penepauunt;

- [paxpaHckum kogekcom Poccuiickon depgepaummn?;

1 "Poccuiickas rasera”, 25.12.1993, N 237;
2 CobpaHue 3akoHoaatenbcTBa P®, 05.12.1994, N 32, ct. 3301;


http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=15d4560c-d530-4955-bf7e-f734337ae80b
/content/act/ea4730e2-0388-4aee-bd89-0cbc2c54574b.html
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- ®epepanbHbiM  3akoHOM oOT 06.10.1999 N 184-03 "O6 o06wnx npuHUMnax
opraHuMsaumMm 3akoHogaTenbHblX (MpeAcTaBUTENbHbIX) UM UCMNOJSTHUTESbHBIX  OpraHoB
rocyaapcTBeHHou Bnactu cyobekToB Poccuiickon degepaummn”s;

- ®epepanbHbiM  3akoHoM oT 06.10.2003 N 131-03 "O6 o06wmx npuHUMNax
opraHv3auun MecTHOro camoynpaeneHust B Poccuiickoi ®egepauunn";

- ®epepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHu3aumm npegocTaBneHns
roCy4apCTBEHHBIX U MyHULMNAMNbHbIX ycnyr"®;

- denepanbHbiM 3akoHOM OT 27.07.2006 N 152-d3 "O nepcoHanbHbIX AaHHbIX";

- 3akoHom MypmaHckon obnacti ot 13.12.2007 N 927-01-3MO "O HageneHun opraHoB
MECTHOro camoynpaBfeHus MyHuLmMnanbHbiX o6pa3oBaHuii CO CTaTyCOM rOpOACKOro okpyra
N MYHALMNANbHOMO panoHa OTAEeSIbHbIMU roCy4apCTBEHHBIMU MOSTHOMOYMSIMU MO Oneke U
none4YnTenbcTey"’;

- YcTtaBoM MyHuuunanbHoro obpasoBaHuna ropog Knposck (MpuHAT peweHnem CoseTa
naenytatoB ropoaa Kuposcka oT 10.10.2006 Ne 67)8.

2.6. lNepeyvyeHb OOKYMEHTOB, HeObOXoOuMbIX AN NpefocTaBreHus rocyaapcTBEHHOM
ycnyru

2.6.1. [ina nony4eHus rocygapcTBeHHOM ycnyrn 3assutens npegocrtasnseT B Otgen
3asiBrneHne cornacHo npunoxenuto N 1 Kk HacToswemy PernameHTy (aanee - 3aaBneHue).

Kpome Toro, ansa npegocrasneHnsa rocygapCTBEHHOW yCcnyrn Heobxoammel cregyrouime
AOKYMEHTbI:

2.6.1.1. Konusa nacnopTta n cBUOETENbLCTBA O poXxaeHnn 3aaButens.

2.6.1.2. Cornacue poguTenem WM WHbIX 3aKOHHbIX MpeacTaBUTENEN COrnacHo
npunoxeHunto N 2 k HacTosawemy PernameHTy.

2.6.1.3. B cnyyae oTCYyTCTBUA O4HOMO U3 poauTeNen:

a) Konunga cBugeTenscTBa 0 CMepTy;

0) Konusa pelweHns cyga O JNULIEHUN POAMTENbLCKMX MpaB OAHOrO0 U3 poauTenen,
NPU3HaHUM ero HegeecrnocobHbIM, 6€3BEeCTHO OTCYTCTBYHOLLUM;

B) cCBedeHMsT U3 CBMOETENbCTBA O POXOEHUM HECOBEPLUEHHONETHEro B obbeme
cnpaBku oopmbl Ne25;

r) CBeOeHMss O TOM, 4YTO MECTOHAXOXAEHWE pasbiCKMBAEMbIX poOAUTENEN He
YCTaHOBMEHO.

2.6.1.4. Konna OokyMeHTa, y4OCTOBEPSIOLErO JIMYHOCTb poauUTENEN (MHbIX 3aKOHHbIX
npegcraBuTenien) HecoBepLUEHHOMNETHErO:

a) nacnopT rpaxgaHuHa Poccuinckon degepaumm;

0) nacnopT Mopsika;

B) YAOCTOBEPEHME NMMYHOCTM BOEHHOCTYXallero PO;

) BOEHHbI Buner;

A) BpeMeHHOoe YAOCTOBEPEHME NTUYHOCTU rpaxkgaHmHa PO no coopme N 2-T1.

2.6.1.5. Bbinnucka 3 pelleHust opraHa onekun n noneyntenscrea 06 yCcTaHOBMAEHUN Hafg,
pebeHKoM onekun (noneynTenbcTea).

2.6.1.6. [lokyMeHT, noaATBEP>KAAOLNA TPYAOBYH AEATENBHOCTL U Aoxon 3assutens:

a) cBedeHnda 0 goxodax nvua, SBnsoLwerocs HaMBnAyaneHbIM NpeanpuHuMaTenem;

0) Konua TpyaoBoro gorosopa (KOHTpakTa), 3aBepeHHasi pabotogatenem;

3 CobpaHue 3akoHoaaTenbcTBa PP, 18.10.1999, N 42, cT. 5005;
4 CobpaHue 3akoHoaaTenbctBa P®, 06.10.2003, N 40, cT. 3822;
5 "Poccuitckas raseta", 30.07.2010, N 168;

6 "Poccuitckas raseta”, 29.07.2006, N 165;

7 "MypmaHckuin BecTHuk", 19.12.2007, N 241, cTp. 7;

8 «Poccuiickas raseta» Ne 94 ot 07.08.2009


/content/act/5724afaa-4194-470c-8df3-8737d9c801c7.html
/content/act/96e20c02-1b12-465a-b64c-24aa92270007.html
/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html
/content/act/0a02e7ab-81dc-427b-9bb7-abfb1e14bdf3.html
/content/act/3836d137-38e4-4955-8be9-01218c7b82f6.html
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=da98d311-e172-4cdb-ad36-7c09a93d28cc

[okymeHT noanucaH 3NeKTPOHHO-LMGPOBOW MOAMMUCHIO:
Bnapeneu: TypunHoB Bagum Buktoposuy

Emenn: mironova@gov.kirovsk.ru

[Nata nognucu: 28.11.2022 11:31:50

B) KONUS nNpukKasa o npueme Ha paboTy, 3aBepeHHas pabotoaaTenem;

r) cnpaBka ¢ MecTa paboThbl C yKa3aHMEM OOSPKHOCTM M pa3mMepa cpefHen 3apaboTHom
nnaTbl.

2.6.2. 3asBneHve, a Takke OOKYMEHTbl, yKa3aHHble B noanyHkrax 2.6.1.1 — 2.6.1.6
nyHkTa 2.6.1 HacTosiwero PernameHTa, MoryT 6biTb NpeacTaBneHbl B OPMeE 3NEKTPOHHbIX
AOKYMEHTOB, MOPSAOK O(OPMIIEHUS KOTOPbIX OnpenensieTcss HOpMaTUBHbIMU MPaBOBbIMU
aktamun [MpaButenbctBa Poccuinckon ®depepauumn un (mnn) lNpasutensctea MypmaHcKon
obrnactn, ” HanpaeneHbl B OTAeN OMNeku W noneyntTenscrea ropoga KupoBcka c
NCNosib30BaHMEM MHAOPMALMOHHO-TENEKOMMYHMKALNOHHbBIX ceTen 0bLero nonb3oBaHuns, B
TOM 4ucrie cetn WIHTepHeT, BKMYas pervoHarnbHbIi nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr MypmaHckoi obnactu.®

O653aHHOCTL MO MPeAoCTaBfEHNIO OOKYMEHTOB, yKasaHHbIX B noanyHkTax 2.1.6.1-
2.1.6.4, 2.1.6.6 nyHkTa 2.6.1. HacToswero PernameHTa, BO3noxeHa Ha 3asButens.

[OKyMEHTbI, yKa3aHHble B MOAMNyHKTax «b6», «B», «r» noAanyHkta 2.6.1.6 nyHkta 2.6.1
HacTosiwero PernameHTa, nonyyatTca 3adBuUTENEM CaMOCTOSATENbHO MO MecTy paboTbl
3agasutensa u npegoctasnsatTesa B OTgen.

[OKyMeHT, ykasaHHbIi B noanyHkTe 2.6.1.5 nyHkta 2.6.1 Hactosiwero PernameHTa,
Haxo4MTCs B pacrnopsXeHun oTaena ornekn 1 NonedynTenscTBa U He ABMSeTCs LOKYMEHTOM,
00513aHHOCTb MO NPeaOCTaBEHUIO KOTOPOro BO3roXeHa Ha 3aaBuTens.

Mpu nony4yeHun 3asaBrEeHUS U OOKYMEHTOB B (QOPME SMEKTPOHHbIX [LOKYMEHTOB
npefocTaBfieHne rocyaapCTBEHHOM YCNYrM OCYLIECTBRSAETCA B Mopsigke, YCTaHOBIEHHOM
PernameHTOM npefoctaBneHns rocyaapCTBEHHOM YCIyru B 9N1EKTPOHHOM BUAE.

2.6.3. 3anpewaeTcs TpeboBaTtb OT 3aaABUTENS:

- npeacTaBreHne [OOKYMEHTOB W WHGOpPMaUMM WM OCYLLUECTBIIEHME OENCTBUN,
npeacTaBneHne WnuM OCyLLeCTBIEHME KOTOPbIX He nNpeaycMOTPeEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKkTaMu, PerynupylolwmnuMm  OTHOLIEHMS, BO3HMKaKWWMe B CBA3N C
npegocTaBfieHMEM rocyaapCTBEHHOW YCNYru;

- MpeAacTaBneHne [JOKYMEHTOB W WHopmauun, KOTOpble B COOTBETCTBUMM C
HOpMaTMBHBLIMX NpaBoBbIMK akTamu Poccuinckon degepaumm, HOpMaTUBHLIMU NPAaBOBLIMU
aktamn MypmaHckon obnactu 1M MyHUUMNanbHbIMA MNPaBOBbIMW aKTaMn HaxogAaTcs B
pacrnopsXeHUN NUCMOMHUTESNbHbBIX OPraHoB UMK OBMACTHLIX yYpexaeHUn, NpegoCTaBALWMX
roCydapCTBEHHYIO  YCNyry, WHbIX T[OCY4apCTBEHHbIX OPraHoB, OpraHoB  MECTHOro
camoynpasneHus u (Mnu) noaBeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHaMm WM opraHam
MECTHOro  CaMoynpaBfeHWss  OpraHu3auuin,  ydacTBywWWUX B  NpeaocTaBneHun
rocy4apCTBEHHbIX UMW MyHUUMNANbHbBIX YCAYr, 3@ UCKIOYEHUEM OOKYMEHTOB, YKa3aHHbIX B
yactm 6 crtatbm 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npefoCTaBfeHnst TOCYy4apCTBEHHbIX U MyHULUMNASBbHBIX YCAYrY;

- OCyLLeCTBNEHNA [eWCTBUMWA, B TOM 4UCre COrnacoBaHun, HeobxoouMmbix ANd
Nnosly4eHnst rocyaapCTBEHHOM YCINYMM N CBSA3aHHbIX C 0bpalleHMeM B UHblE roCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBfieHUsi, OpraHu3auuun, 3a UCKIIOYEHUEM MonyyYeHus
ycrnyr M nornydeHus OOKYMEHTOB UM WMHgopMauun, npefoctaBndeMblX B pesynbTaTte
npefoCTaBNeHUs TakuUX YCIyr, BKIIOMEHHbIX B MepevyeHb YCryr, KOoTopble SBMSTCA
HeoOXoauMbIMKM K obsa3aTeNnbHbIMKM  ANA  NPefoCTaBNeHus rocygapCTBEHHbIX — YCryr
WCNOSTHUTENbHBIMW ~ OpraHamu  rocygapcTtBeHHoW  Bnactu  MypmaHckon — obnactw,
yTBepXaeHHbIn [NpasutensctBoM MypmaHckon obnacTu;

9 Hopma OeicTByeT ¢ AaTbl BCTYMNEHUS B CUITYy UBMEHEHUN B HOPMATUBHbIE NPaBOBbIE
akTbl Poccunckon ®depepaumm n (unn) MypmaHckon obnactu, onpegensioume nepeyeHb
AOKYMEHTOB, MNpeACTaBnseMblX 3asBuTenem, B 4actu obecnedeHuss BO3MOXHOCTM [AJis
3aaBuUTENEN Nogaym 3asBNeHNsa N MHbIX AOKYMEHTOB B 9NIEKTPOHHOM BUAE;
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- npegocTaBneHns [OOKYMEHTOB UM MHQoOpmauuu, Ha oTcyTcTBMe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YKasblBarioCb MNpW MNepBOHaYyasibHOM OTKase B npueme
OOKYMEHTOB, HeobxoouMbIX AN NpefocTaBreHus rocygapcTBEHHOW ycnyru, nmbo B
npegocTaBfeHnUn rocyaapCTBEHHOM YCNyru, 3a UCKMYEHWEM CrlyvyaeB, NnpeayCMOTPEHHbIX
nyHkTom 4 yactm 1 cratem 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
opraHusauumn npeaocTaBneHns rocygapCTBEHHbIX U MYHULMMNANbHbIX YCIYT.

- NpegocTaBneHns Ha ByMaXxHOM HocuTene JOKYMEHTOB M MHOPMaLnN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbmn 16
HacToswero ®efepanbHOro 3akoHa, 3a UCKIIYEeHNEM CllyYaeB, eCNU HaHECEHNEe OTMETOK Ha
Takne OOKYMEHTbl NiMbo MX n3bATUE ABNSEeTCS HeobxoauMbIM YCrioBMEM MpeaocTaBneHus
rocygapCTBEHHOW WM MyHUUMNANbHOW  YCRyrn, W WHbIX Cly4aeB, YCTAHOBJSIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.7. lNepevyeHb OCHOBaHMM ONA OTKasa B nNpuemMe AOKYMEHTOB, HeobxoauMmbIX AJs
npegocTaBfieHns rocygapCTBEHHON yCnyru

2.71. OcHoBaHu/ Ons oOTkasa B [MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns rocyapCTBEHHON YCNyru, He NpegyCMOTPEHO.

2.7.2. OcHoBaHVeM ANng OoTKasa B Npyeme AOKYMEHTOB B 35IEKTPOHHOM BUAE SBMSETCA:

- NoAnucaHne JOKYMEHTOB HECOOTBETCTBYIOLLMMU 3NIEKTPOHHBIMU MOAMUCAMN;

- HeQEeNCTBUTESbHBIN CTaTyC CEPTUPUKATOB 3MEKTPOHHBLIX NOANUCEN HA LOKYMEHTaX;

- HEMOANNHHOCTb 3NEKTPOHHbIX NOANUCEN AOKYMEHTOB;

- OTCYTCTBUE 3NEKTPOHHOM NOANUCH;

- HanuuMe B 3NEKTPOHHbIX JOKYMEHTax U3bsHOB, KOTOPblE He MO3BOMSKT OAHO3HAYHO
NCTONKOBATb X COAepKaHMe.

2.8. NepeyeHb 0CHOBaHWI ONA OTKasa B NpefoCTaBneHnn rocya4apCcTBEHHOM yCnyrn

OcHoBaHueM gnst 0Tkasa B NpeaoCcTaBlieHUn rocyaapCTBEHHOM YCyrn SBMSOTCA:

- HenpepgocTaeneHve 3asBUTENeM npPenyCMOTPEHHbIX MyHKTOM 2.6.1 HacTtoswero
PernameHTa gokymeHTOB, NMBO HannuMe B HUX HELOCTOBEPHON MHGOPMALMK;

- OTCYTCTBME O0XO4a HECOBEPLUEHHONETHEro oT TPyAOBOW AEATENbHOCTU UNU OOXOA
HWXe YCTaHOBMEHHOW B PErMOHE BESNTMYMHBI NPOXUTOYHOrO MUHUMYMaA.

2.9. Paamep onnathbl, B3MMaemMou ¢ 3aaBUTENS NpU NPeaoCcTaBeHnn rocyaapCcTBEHHOM
ycnyru

[MpepocTaBneHmne rocygapCcTBEHHON yCnyrn ocyllecTenseTcsa 6ecnnaTHo.

2.10. Mpouune TpeboBaHWs K NpeaoCcTaBneHno rocygapCTBEHHON YCIyrn

2.10.1. 3aaBneHusa n AOKYMEHTbI, YKa3aHHble B NyHKTe 2.5.2. HacToswero PernameHTa
MOryT 6bITb NOAAHbI:

- NMYHO 3asaBUTENEM MnK ero npeacraBuTenemMm nytem obpaweHuns B Otaen oneku u
nonevynTensCcTBa agMUHUCTpauumn ropoga Kuposcka;

- Yyepe3 MHOroyHKUMOHAIbHbIN LEHTP MpefoCcTaBnNeHns roCcydapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYT;

- B 9J1IEKTPOHHOMN (popmMe C UCMNosib3oBaHNEM UHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM
cetn «WHTepHeT» d4epe3 odwumumnanbHblin canut AgMuHucTpaumm ropoga Kuposcka:
http://www.kirovsk.ru;

- C wucnonb3oBaHnem EpamHoro noptana ycnyr: http://gosuslugi.ru, a Tak xe
PernoHanbHoro noptana ycnyr: http://51gosuslugi.ru.

2.10.2. bnaHkn (3nNeKTpoHHble POPMbI) LOKYMEHTOB, pasMelleHbl Ha oduumanbHOM
canTe opraHoB MeCTHOro camoynpasrieHus ropoga Kuposcka, Ha EguHom noprtane, Ha
PernoHaneHom noptane.

2.10.3. Tlpn o6GpaweHnn 3a npefocTaBfeHNEM rOCYyAapPCTBEHHOMW YCryrn C
NCcnonb3oBaHMEM MHGOPMALNOHHO-TENEKOMMYHUKALUNOHHBIX ceTen (aanee - TKC) obuwero
nosfib3oBaHUsA, B TOM 4ucrie cetu VHTepHeT, 3aaBneHne noanncbiBaeTcsi COOTBETCTBYIOLLEN
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3MEKTPOHHOM MOAMNUCBHID B COOTBETCTBMM C NocTaHoBneHuem [lpaButensctea Poccumnckomn
®epepaumm ot 25.06.2012 Ne 634 «O Bmpax SNEKTPOHHOM NOAMUCKU, UCMNOSIb30BaHWUE
KOTOpbIX AonyckaeTcsa npu obpalleHun 3a noryYyeHneM rocyfapCTBEHHbIX U MyHULMNANbHbIX
yCnyr».

2.10.4. lMpu obpaweHnn 3asButens 3a MNONy4YeHUMEeM roCcygapCTBEHHOW ycryrn B
3MEeKTPOHHOMN (pOopMe C UCMOSIb30BaHWEM YCUNEHHOW KBanuUULUMPOBAHHOW 3S1IEKTPOHHOW
noanucu, a Takke B Lenax obecnedyeHuss NPOBEPKM OpraHoOM BracTu OEeNCTBUTENBHOCTU
YCUNEHHOWN KBanMMUUMPOBaAHHOW 3SIEKTPOHHOM MOAMUCU 3adBUTENHA, UCMNOSIb30BAHHOW Mpwn
obpalleHnn 3a NonydyeHnem ycnyru, nepedeHb KraccoB CPeacTB 3MEKTPOHHbIX Nognucen u
YOOCTOBEPSAIOLLMX LUEHTPOB, [JOMNYCTUMbIX [ COBEPLUEHUA YyKa3aHHbIX OeNCTBUN,
onpegensieTcst B cootBeTcTBUM € npukasom ®CHE PO ot 27.12.11 Ne 796 «O6 yTBep>xaeHun
TpeboBaHMn K cpeacTBam  SneKTpOHHOW nognucm wu  TpeboBaHum K  cpeacrBam
YyOOCTOBEPSAIOLLErO LEeHTpay.

2.10.5. IHopmaumsa o xode npenocTaBfeHust rocyfapCTBEHHOW YCIyrn, a Takke o
pesynbTate npeaocTaBreHns rocyaapCTBEHHOM YCNYrn, OKa3biBaEMOW B SN1EKTPOHHOM Buae
nocpencTtsoM EanHoro noptana unu PermoHansHOro noprana, OocTynHa 3asBuTento Yepes
«JIn4HbIN KaBUHET» ykazaHHOro noprana.

2.11. MakcumanbHbIi CPOK OXMAAHWA B o4yepean npu nopjaye 3asBneHuMss U npu
nosly4eHumn pesyrnbTaTa rocyaapCTBEHHOM YCIyru

2.11.1. MakcumanbHOe BpeMsi OXuAaHuUSA B odepean npu rnogade OOKYMEHTOB MNpwu
nnyHoMm obpalleHnn 3aasuTens Ong npeaocTaBreHnsa rocyaapCcTBEHHOM YCyrn He OOMMKHO
npeBbIWaTh NATHaAUATb MUHYT.

2.11.2. MakcMmanbHoe BpeMsi OXMAAHWA B o4vepean npu nofyydeHun pesynbTaToB
npegocTaBfeHns rocygapCTBEHHOW YCNyrn, yKasaHHblX B MyHKTe 2.3 HaCTOALWEro
PernameHnTa, npu nuyHomMm obpalleHun 3asiBuTens He AOSMKHO MpeBblwaTbh NsaTHaguaTb
MUHYT.

2.11.3. Bpemsi oxmngaHus B odepegu Ha Mpuvem K LOSMKHOCTHOMY nuuy wnu ans
Nony4YeHnst KOHCYNbTaUMM He AOSMKHO NPEBbIWATh NATHaAUATb MUHYT.

2.12. Cpok peructpaumm 3assneHus o npeaocTaBneHnn rocygapCTtBEHHON yCnyru

Cpok peructpaumm 3asBneHWss O MNpeaocTaBfeHun roCygapCTBEHHOW — YCNyru
cocTaBnsieT oaMH paboyunin geHb.

2.13. TpeboBaHus kK MeCTaM NpeaoCTaBNEHUS rOCy4apCTBEHHON YCyrn

2.13.1. [OCTYynHOCTb MOMELLUEHUN, B KOTOPbIX MPeAoCTaBnsieTCa rocyaapcTBeHHas
ycnyra, a UMEeHHO: BXoa M BbIXo4a U3 HUX, MecTa Af1s OXuaaHus, 3anofiHEHMS 3anpoCcoB O
npegocTaBfieHMM TOCy4apCTBEHHOW YCIyrn, WUHOPMUPOBAHUA W MNpuemMa nonyyaTtenen
rocygapctBeHHoM ycnyrn, - obecnevvMBaeTcs B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaumm o coumanbHOM 3almTe MHBanMaos.

2.13.2. B nomeweHun ana oxuaaHna obopyaoBaHbl MHOPMAUMOHHbBIE CTEHAbl, Ha
KOTOPbIX pasMelleHbl [OOKYMEHTbl C ucyepnbiBawowen uHdopMmaumen O HacTosweM
PernameHTe cornacHo nogpasgeny 1.3 HacTtosiwero PernameHTa.

2.13.3. Tlpuem 3asasutenem ocyulectsnsercd B kabuHetax OTagena onekn u
noneynTenbCcTBa, 060PYAOBaHHbIX MHAOPMALMOHHBIMK Tabnnykamu C ykasaHMem HoMmepa
KabuHeTa, paMunum, UMEHU, OTYECTBaA MYHULUMNANBHOINO CRyXallero, OCyLLEeCTBISOLWEro
npuemM, AOMOMHUTENbHLIM CTOSIOM U CTYNbAMWU ANS NpefoCTaBneHns KOHCynbTauum wu
npuema opopMMeHHbIX JOKYMEHTOB.

2.13.4. Bce nomewennns OTgena COOTBETCTBYKT CaHUTAPHO-3MMAEMMONOrNYECKUM
npasunam n Hopmam, a Takke TpeboBaHMAM NPOTUBOMOXapPHOW BE30NacHOCTMU.

2.13.5. Paboure mecta MyHUUMNANbHbIX CRYXaLMX, Y4acTBYOLWMX B NpeaocTaBneHnm
rocyaapCTBEHHOM ycryrn, obopyaytoTca nepcoHarnbHbIMM KOMMblOTEPaMU ¢ obecrneyeHHbIM
poctynom K cetn WHTepHeT, HeobxoouMbiM  WHGOPMAUUOHHBIM  6aszam  AaHHbIX,
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WHOPMALUMNOHHLIM NPAaBOBbLIM CUCTEMaM, MevyaTalWwmMM U CKaHUPYKOLLMM YCTPONCTBaM,
OOIDKHbI ~ UMETb  OYHKUMOHanbHyto  Mebenb, TenegoHHY CBA3b, KaHLUensipckue
NPUHaLMNEXHOCTN.

2.13.6. lNomeleHna aOna oxuaaHna B odepeau ANA MOMNYyYEeHUs KOHCynbTauuu,
npefocTaBfeHns  OOKYMEHTOB  MyHuUMMNANbHOMY  Criyxawemy, OTBETCTBEHHOMY 3a
npefocTaBfieHMe rOCyAapCTBEHHOM YCAYrk, WUAM MNONyyYyeHusi O0GPOPMIIEHHbIX OOKYMEHTOB
o6opyaoBaHbl CTYNbSMMU.

2.14. lNokasaTtenu JOCTYNHOCTU U Ka4yecTBa NpefoCTaBeHns rocygapCTBEHHOW yCnyrm

214.1. CoctaB nokasaTenem [JOCTYNHOCTM U  KayecTBa npenoCTaBleHuUs
rocygapCTBEHHOW yCnyrn noapasgensieTcs Ha ABe  [rPynnbl:  KOMUMYECTBEHHbIE W
Ka4eCTBEHHbIE.

2.14.2. B rpynny KonnM4eCTBEHHbIX NoKasaTenen 4oCTyNHOCTU BXOOAT:

- rpacuk paboTtbl OTaena;

- BPEMS OXMOaHus npuema no BONpocy OkasaHWs rocyaapCTBEHHOM YCyri.

2.14.3. B 4ncno kayecTBEHHbIX NoKasaTesnien 4OCTYMHOCTU BXOAAT:

- DOCTOBEPHOCTL MHGOPMaLMKM O NPeaoCTaBNeHNN roCyaapCTBEHHOW YCNYTIK;

2.14.4. B rpynny KONMWYECTBEHHbLIX MOKasaTernen OLEHKU KayecTBa NpedocTaBneHus
rocyaapCTBEHHOW YCNyru BXoaAT:

- cobntofeHne CpoKoB NpefoCTaBNeHUs rocygapCTBEHHON YCIyru;

- Konn4yecTBo 0H60CHOBaHHbIX »anoo.

2.14.5. K ka4ecTBEeHHbIM NoKasaTensiM OLEeHKMN Ka4yecTBa OTHOCSATCS:

- KynbTypa obcnyxmBaHus (BEXINBOCTD);

- KQ4eCTBO pe3ynbTaToB Tpyaa MyHULMMANbHbLIX CAyXaLUmX.

2.14.6. TllokasaTtenn [OOCTYNHOCTM W KayecTBa MpeaoCTaBfEHUs rocyaapCTBEHHOM
yCryrun un ux saHadeHnsa npmeeaeHsl B npurnoxeHnn N 6 kK HacTosiemy PernameHTy.

3. AoMuMHUCTpaTUBHbIE NMpoLueaypbl

3.1. O6wme nonoxxeHms

3.1.1. lpepocTtaBneHne rocygapCTBEHHOW YCryrn BKNYaeT B cebsa cnepgyowme
agMWHUCTPATUBHbIE NpoLeaypbI:

- npuem, obpaboTka AOKYMEHTOB 1 pernctpaums 3asBrneHus;

- MPUHATUE PELLUEHUSA O BO3MOXHOCTU O0OBbABNEHNSI HECOBEPLLUEHHONETHErO NOSMHOCTBIO
AeecrnocobHbIM (a3mMaHcMnMpoBaHHbIM) nnm HEBO3MOXHOCTHU obbsaBneHun
HeCcoBepLUEHHONETHEro NOMHOCTLIO AeeCNOCOOHbIM (3MaHCUNMPOBAHHBIM);

- NOArOTOBKA NPOEKTa NocTaHoBNeHns AgMuHUcTpaumm ropoga Knposcka o npusHaHum
rpaxgaHuHa NoMHOCTbIO AeeCnOCOBHbIM (3MaHCUMUPOBAHHLIM);

- BblAavya 3asaBuTEN0 NOCTAHOBMEHUA agMUHUCTpaumn ropoga Kuposcka o npu3HaHum
rpaxgaHuHa NOoMHOCTbLIO AeeCnOCOBHbIM (3MaHCUMMPOBAHHLIM);

- nuceMeHHoe  yBepomnieHne  3aaButena 06  oTkaze B 06bsiBNEHWM
HECOBEPLLEHHONETHErO0  MOJSIHOCTLIO  AeeCnOoCObHbIM  (SMAHCUMMPOBAHHBLIM)  COFMAacHO
npunoxeHuio N 3 kK HacToswemy PernameHTy.

3.1.2. lNocnepoBaTenbHOCTL OEUCTBUA MO NPegoCTaBNEeHU0 rocygapCTBEHHOW YCIyrn
oTpaxkeHa B 6nok-cxeme cornacHo npunoxeHuto N 5 k HacToswemy PernameHTy.

3.2. MNMpuewm, obpaboTka AOKYMEHTOB U peructpaums 3aaBneHus

3.2.1. OcHoBaHueM Ans Ha4Yana nNpeaocTaBeHNst roCyAapCTBEHHOW YCryrn sSiBNAETCS
npegoctaeneHvne 3aasutenem B Otaen 3asaBneHns U JOKYMEHTOB, YKa3aHHbIX B NOAMYHKTaX
2.6.1.1-2.6.1.6 HacTosiwero PernameHTa.
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3.2.2. MyHuumnanbHbin cnyxawmn OTaena, OTBETCTBEHHbIN 3a MNpefocTaBneHne
rocygapCTBEHHOW yCnyru, B AeHb NpeocTaBneHns JOKYMEHTOB:

- yCTaHaBNMBaeT NMNMYHOCTb 3aaBUTENs NyTEM NPOBEPKM AOKYMEHTA, Y4OCTOBEPSIOLLErO
€ro NINYHOCTb;

- MpoBepsieT HannyMe npeaocTaBrieHHbIX 3asBUTENIEM OOKYMEHTOB, COOTBETCTBUE WX
nepeyHto cornacHo nognyHkram 2.6.1.1.-2.6.1.6 HacToswero PernameHra.

Mpn ycTaHoBNeHWM aKTOB OTCYTCTBMS HEOOXOAMMbIX [OOKYMEHTOB YyBeAOMIseT
3agBuTensa O Hanuuuu nNpenaTtcTBUM ONs NPeaoCTaBfeHna roCy4apCTBEHHOM YCIyru,
00BbACHAET eMy cofepXaHue BbISIBIIEHHbIX HEAOCTAaTKOB B MPeACTaBMNEHHbIX LOKYMEHTaXx,
coobulaeT 3aaBuTtento o HeoH6XOANMOCTU NPeACcTaBUTb HEAOCTalWmMe UM UcnpaBfeHHble,
UM opopMrieHHbIE HeHaanexawmm obpasom AOKYMEHTbl U npegnaraet NpuHATbL Mepbl Mo
NX YCTPaHEHNIO.

Mpwn cornacun 3asBuUTens yCTpaHUTb NPEnATCTBUA MyHULMNANbHbIA CryXXalwumi otTaena
OMNeKn 1 NoneYnTenbLCTBa BO3BpaLLAET NPeacTaBeHHbIE AOKYMEHTDI.

Mpn Hecornacun 3asiBUTENA YCTPaHUTb MNPEnATCTBUA MYHULUUNANbHBLIN  CryXXalui
oTAena onekn W noneynTenbcTBa obpawaeT ero BHMMaHME Ha TO, YTO YyKa3aHHoe
00CTOATENBLCTBO MOXET NPENATCTBOBATL NPeSOCTaBNEHUIO rOCYAapCTBEHHOM YCYri.

3.2.3. [lpn ycTaHOBNEHMN COOTBETCTBUSA MNpPeACTaBfIEHHbIX [LJOKYMEHTOB MNEPEYHIo
cormacHo  nognyHktam  2.6.1.1-2.6.1.6 nyHkta 2.6.1 HacTosiwero PernameHTa
MYHUUMNANbHbLIM  CAyXallnin oTaena Onekn U NonevyntenbCTBa, OTBETCTBEHHLIM 3a
npefocTaBfieHMe rocyfapCTBEHHOW YCNyru, pernctpupyeT B AeHb noctynnenvs B OTaen
3asaBneHune n npunaraemMble K HeMy LOKYMEHThI B XXypHare BXoAsLen KoppecnoHAEHUMMN.

3.3. [lpuHaTne peweHMs O BO3MOXHOCTM OOBABNEHNA HECOBEPLUEHHONETHEro
NMOSTHOCTBIO AEeecnocobHbIM (3MaHCMNMPOBaHHbIM) MM 06 OTkase B NpeaocTaBiieHNN
rocygapCTBEHHOW yCnyru

Mo pe3ynbTaTaM NPOBEPKM NPEACTaBEHHbLIX 3adABUTENEM AOKYMEHTOB, YKa3aHHbIX B
nognyHktax 2.6.1.1.-2.6.1.6 nyHkta 2.6.1 Hactosiwero PernameHta, cneuuanuct OTtgen
NPUHMMAaET peLleHne O Ccorfacum Ha YCTaHOBMEHME OTUOBCTBA B BWAE MNpoekKTa
NoCTaHOBMEHUS agMuHMUCTpauumn ropoga Knposcka mnu o6 oTkase B MNPUHATUU PELLEHUS O
Bbla4ye cornacus Ha yCTaHOBMEHME OTLOBCTBA.

3.4. Boigaya 3aaButento nocTaHOBNEHMs agMUHMUCTpauum ropoga Kuposcka

MyHMUMNanbHbIN CRYXXallMin oTAena OMNekn W MnoneyvymTenibCTBa, OTBETCTBEHHbIA 3a
npefocTaBfieHMe rocygapCTBEHHOW YCRyr, B TeYeHue Tpex AHENn CO OHSA MOonydYeHus
nognucaHHoro [Mason agMuHUCTpauumn ropoga KupoBcka unm nuuoM, ero 3ameLlarolmm,
NOCTaHOBMEHNE aaMuHUCTpaumMm ropogda KupoBcka HanpasnsieT wnu BpyyYyaeT ero
3aasutento.

3.5. TlucemeHHoe yBegomneHve 3agasutenen o6 oOTKase B nNpeaocTaBreHun
rocygapCTBeHHOW ycnyru

B cnyyae npuHaTusa pelwweHns o6 oTkase B NpeaoCTaBfeHUN rocygapCTBEHHOWN YCnyru
MyHUUMNanbHbIN cnyawmi OTaena, OTBETCTBEHHbIN 3a NPeaoCTaBlEHNE rocyaapCTBEHHON
ycrnyru, B OeHb MPUHATUS pelleHus HanpaengeT 3adBuUTENO UM BpydaeT MUCbMEHHoe
yBeagomMneHne o6 OTkase B NPeAoCTaBfEHMM FOCYAAPCTBEHHOW YCNyrM C¢ OObACHEHMEM
NPUYKH OTKa3a.

OOHOBPEMEHHO C MNUCbMEHHBLIM YBeAOMIEHMEM 3asiBUTENIO BO3BpPaLLAlOTCA BCe
AOKYMEHTbI, npeAcTaBneHHble UM C 3asiBIEHNEM, U Pa3bsACHAETCHA NOpsiAoK obxanoBaHus
peLleHns.

3.6. Nogayva 3aaBneHna n JOKYMEHTOB B 31IEKTPOHHOM BUAe

3.6.1. B geHb nocTynneHnsa 3asiBfieHNs U JOKYMEHTOB Yepes nopTas rocygapCTBEHHbIX
N MyHMUMNAnNbHbIX YCAyr AOSMKHOCTHOE UL, OTBETCTBEHHOE 3a NPUEM 3asiBfiEHUs W
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OOKYMEHTOB B 3SIeKTPOHHOW (popMe, C UCNoSib3oBaHMEM MporpaMMHoro obecneveHus
opraHa:

- nNpoBepseT 3asBfeHue W MOofyvYeHHble OOKYMEHTbl, MOSIHOTY W MNpaBUIIbHOCTb MX
3aMNoSIHEHUN; YBEOOMSMIEHNE O TMOMyYEeHUN 3asiBNEHUS M OOKYMEHTOB dopmupyeTcs B
«JlInyHom KabuHeTe» 3asBUTENS Ha nopTane rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCNyr B
aBTOMaTUYECKOM pexnmve.

B CIfyyae HanuMyusa OCHOBaHWA AN OTKasa B MpuMeMe [OOKYMEHTOB, yKasaHHbIX B
noanyHkTe 2.6. AOQMUHUCTPATMUBHOIO perfamMmeHTa:

1) cbopmupyeT yBegomrieHne ob oTkase B npueme AOKYMEHTOB C yKazaHuMeM MpUYuH
OTKa3a;

2) nognucbiBaeT YyBeOOMIEHWE YCUNEHHOW KBanuguuUMpOBaHHOW 3IIEKTPOHHOM
noanncbI0 YNOSTHOMOYEHHOrO NUua opraHa M OTnpaBnseT Ha nopTtan rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

B Clnyyae OTCYTCTBMSI OCHOBaHWA AN OTka3a B NpuemMe LOKYMEHTOB, YyKa3aHHbIX B
nyHKTe 2.6. AODMUHUCTPATMBHOIO pernamMeHTa:

1) pernctpupyet 3asBrneHue U AOKYMEHTI;

2) HanpaensieT WHGOpMaLMIO O permctpaumm 3asBneHns B (OpMe 3MeKTPOHHOro
AOKYMEHTa, NOoAMUCAHHOIO YCUSTIEHHOW KBanuuuMpOBaAHHOM 3SIEKTPOHHOM  MOAMNUCHIO
YNOMHOMOYEHHOrO LA OpraHa Ha nopTan rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIYT.

3) pacnevatbiBaeT 3asiBieHWE M OOKYMEHTbl (Mpn HeobXxooMMOCTU) U BbINOMNHSAET
AanbHenwne AencTBmUst B COOTBETCTBUMN C agMUHUCTPATMBHBbIMU NpoLueaypamu, ykasaHHbIMM
B AOMUHUCTPATMBHOM perfiaMeHTe.

3.6.2. B geHb nonyyeHus 3asiBfieHUst U OOKYMEHTOB B 3NeKTpoHHon ¢opme no TKC
AOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpueM 3asiBfeHUs U OOKYMEHTOB B 3NEKTPOHHON
dopMe, BbIMOMHAET C MUCMNOSIb30BaHMEM MPOrpamMMHOro obecnevyeHns opraHa, crnegywowme
JEencTBuS:

1) npoBepsieT NOAMMHHOCTb YCUIEHHOW KBanuUUMPOBaAHHOW 3MEKTPOHHOW MOAMUCU
3aaBUTENd C  UCMOMb30BaHMEM  CUCTEMHONO  KpunTtorpaduyeckoro  nporpamMmmHOro
obecneyveHus;

2) dopmMupyeT M3BELLEHVWE O MOfyYeHUU 3asiBfeHUs U OOKYMEHTOB, nognucbiBaeT
YCUNEHHOW KBanMULNPOBaAHHOW 3MEKTPOHHOM MOAMUCHI0 YNOSTHOMOYEHHOIO fnua opraHa u
OTNpaBnsaeT ero 3asBUTENIO;

3) npoBepsieT HannuMe OCHOBaHWM ONsi OTKasa B Npueme LOKYMEHTOB, YKa3aHHbIX B
NyHKTE 2.6. AOMUHUCTPATUBHOIO perfiameHTa.

Mpn Hannumm xoTss Obl OOHOrO W3 OCHOBAHWW, YyKasaHHbIX B NyHkTe 2.6.
AOMUHUCTPATMBHOIO pernameHTa, AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpUeEM 3asiBreHUs
N OOKYMEHTOB B 3SIEKTPOHHOM OopMe, B TeyeHuMe OfHOro paboyero OHS C MOMEHTa
nonyyeHnss 3asaBfeHMss U [OKYMEHTOB, BbINOMHAET C WCMNONb30BaHMEM MPOrpaMMHOro
obecneyveHuns opraHa, cnegyowine 4encTeus:

1) cbopmupyeT yBegomrneHme o6 oTkase B npueme JOKYMEHTOB C yKazaHWEM MPUYUH
oTKasa unm coobuLueHne o6 ownbke B criyd4ae HEBO3MOXHOCTU paclundpoBaTb JOKYMEHTHI;

2) nNoAnUCbIBaeT  YCWUNEHHOW  KBanMUUMPOBAHHOW  3MEKTPOHHOW  NOAMNUCHIO
YNONTHOMOYEHHOIO NnLa opraHa yeegomreHne ob otkase B npueMe JOKYMEHTOB;

3) oTtnpaBnseT yBegomneHve o6 oTkaze B npueme (coobuweHne 06 owunbke)
3asBUTENIO.

Mpn oOTCYTCTBUM OCHOBAHWW, YKa3aHHbIX B MNyHKTe 2.6. AOMWHUCTPATUBHOIO
pernamMeHTa, OOSPKHOCTHOE NMUO, OTBETCTBEHHOE 3a MpUEM 3asiBNEeHUs U LOKYMEHTOB B
9NEKTPOHHOM hopMme, B TeHeHne 0aHOro paboyero AHsS ¢ MOMEHTa NOfyYeHUs 3adBNEHNS U
AOKYMEHTOB  BbIMOSIHAET C  UCMOMb30BaHMEM nNporpammMHOro obecneyeHns opraHa
cnegywouine encTBus:
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1) peructpupyeTt 3asBrneHve u [OKyMEeHTbl, opMupyeT yBeLOMSIeHWe O npueme
3aABNEHNN N OOKYMEHTOB, NOAMUCLIBAET €€ YCUMEHHON KBaNnUMUUMPOBAHHOW 3NEKTPOHHOM
noanncbI0 YNoTHOMOYEHHOIO Nnua opraHa;

2) oTnpaBnseT yBegOMIEHME O NpueMe 3asBNeHna U JOKYMEHTOB 3asiBUTENIO;

3) pacnevatbiBaeT 3asiBfieHME U OOKYMEHTbl (MpyM HeobXxoauMOCTU) M BbINOMHAET
AanbHenwne AenCcTBUS B COOTBETCTBUN C agMUHUCTPATMBHBIMU NMpoLeaypamu, yKkasaHHbIMU
B AOMMHUCTPATMBHOM perfiaMeHTe.

3.6.3. O xoge paccMOTpeHuUss 3asiBNEeHusi, MOJSlyYeHHOro 4epe3  nopTan
roCyAapCTBEHHbIX W MyHAUMNAmNbHbIX YCNYr, AOSMKHOCTHOE INUUO OTBETCTBEHHOE 3a
npegocTaBneHne ycnyrm o6s3aHO HanpaBnaATb MHGOPMauuilo B (OpPMe 3MeKTPOHHOro
AOKYMEHTa, MNOAMUCAHHOIO YCUNEHHOW KBanMUUMPOBAHHOW SMNEKTPOHHOM MOAMUCHIO
YMOMHOMOYEHHOrO LA opraHa Ha nopTtan rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr.

3.7. VcnpaBneHne [ONyLWEHHbIX OneyvyaTok M ownbOK B BblAaHHbIX B pes3ynbrarte
npegocTaBneHns rocyfapCTBEHHON YCNyrn JOKYMEHTax.

3.7.1. OcHoBaHMeM [Ans Hayana BbIMNOMHEHMA aOMUMHUCTPATMBHOW npoueaypbl
aBnsetTca obpaweHne 3aaBuTens B OTAen oneku M nonevutenbcTBa C 3asiBleHWEM B
Npon3BonbHON hopme 06 MCnpaBneHMnM AONyLLEHHbIX OMeYaTok U OWMOOK B LOKYMEHTaX,
BblAaHHbIX B pe3yrbTaTe NnpeaoCTaBNeHNsa rocyaapCTBEHHOW yCryru.

3.7.2. [JOmKHOCTHOE NMLIO OTAeNa Onekn 1 NonevYnTensCcTBa B CPOK, HE NPEBbILLAOLLINIA
Tpex paboymx OHen C MOMEeHTa MNOCTYMfEHUs COOTBETCTBYIOLLEro 3asiBNEeHus, npoBOAMT
NPOBEPKY YKa3aHHbIX B 3asiBNIEHUN CBEAEHWMN.

3.7.3. Kputepmem MNpuUHATUS pPeLUeHus Nno agMUHUCTPATUBHOM npoueaype SABnseTcs
Hanu4ne NN oTCyTCTBUE B JOKYMEHTaX onevartok u (Mnun) onbok.

3.7.4. B cnyyae BbISiBNEHMS AONYLEHHbLIX OnevYaTok u (unv) owmnbok B AOKyMEHTAaX,
BblAAHHbIX B pe3ynbTaTe NpeaoCcTaBfieHUs roCygapCTBEHHOW YCNyru, AOSMKHOCTHOE Nnuo
OTaena oneku n noneynTenbLCcTBa:

- OCYLLIECTBIISIET 3aMeHY JOKYMEHTOB B CPOK, HE NpeBbIaoWmnn natn paboymx gHemn co
OHS NOCTYNNEeHMa COOTBETCTBYIOLLErO 3adBneHusi, NMMbo noarotaBnueaeT yBedoMneHne ob
oTKa3e B UcrnpasfeHnn onevaTok 1 (Mnn) owmbokK C ykazaHMeM NPUYnNH 0TKasa;

- obecneuynBaeT HanpasreHuMe 3aaBUTENIO (NPELCTaBUTEND 3asdABUTENS) 3aKa3HbIM
NMOYTOBbIM OTMNPaBMEHMEM COMNPOBOAUTENBHOIMO NMUCbMA M UCMPaBIIEHHbIX LOKYMEHTOB Nnbo
yBefioMneHnsa o6 oTkase B ucnpasneHnn oneyaTok 1 oLnMBOK.

MakcmanbHbIA CPOK BbIMOSTHEHUS OAHHOW agMUMHUCTPATMBHOW Mpoueaypbl - NATb
pabouunx gHen.

4. ®opMbl KOHTPONA NpeaocTaBleHNs rocyaapcTBEHHON YCIyru

4.1. TeKkywMn KOHTPOSMb 3a WUCMNOSIHEHMEM NOoCcnegoBaTeNbHOCTU agMUHUCTPATUBHbBIX
npoueayp, onpefeneHHbiXx  agMUHUCTPATUBHbLIM pernameHTom, ocyLecTBnsaeTcs
3amMecTuTenem rnaesbl agMUHUCTPauUnn ropoda KmpoBcka, HayanbHUKOM M cneumnanmctamu
Otpoena onekn v nonevynTenbCTBa, OTBETCTBEHHbIMW 3a OpraHM3auuio NpeaocTaBfeHus
rocygapCTBEHHOW YCNyriu.

4.2. TeKkywmMin KOHTPONb 3a MOPSAKOM MNpenoCTaBfieHUst U KadeCTBOM WCMOSTHEHUS
rocydapCTBEHHOM YCryrM U WUCNOSIHEHUMEM aOMWHUCTPATMBHOIO perfamMeHTa BKYaeT B
cebs:

- KOHTPOJSIb Y4YeTa perucrpauum 3asBrieHum;

- NpoBeAeHNe NPoOBEPOK CODNIAEHUS N UCNOMHEHMS cneyuanucTtaMmm otaena no oneke
N NoneYuTenbCcTBy  OEUCTBYIOWEro  3akoHoAdaTenbCTBa, MOSIOKEHUW  HaCTOoALero
PernameHTa.



[okymeHT noanucaH 3NeKTPOHHO-LMGPOBOW MOAMMUCHIO:
Bnapeneu: TypunHoB Bagum Buktoposuy

Emenn: mironova@gov.kirovsk.ru

[Nata nognucu: 28.11.2022 11:31:50

4.3. Tllopsgok M NEPUOANYHOCTb  OCYLLECTBIIEHUA  NPOBEPOK  UCMOSTHEHUS
rocyapCTBEHHOM YCIyru.

4.3.1. TpoBepkn MOryT HOCUTb MSI@HOBLIN (OCYLLECTBMASETCA Ha OCHOBaHWW FOL4OBbIX
nnaHos pabotel AgmuHucTpauumn ropoda KupoBcka) M BHEMNMAHOBLIM  XapakTep
(ocywectBnsieTcss Ha OCHOBaHUW nopyyeHus [naBbl agMUHUCTpPaUUKW, MNOCTYMUBLLNX
3a8BNEHNN O HapPYLLUEHMAX NPU NPeoCTaBEHUN YCIyrn).

4.4. OTBETCTBEHHOCTb MYHUUMNAIbHbLIX CAYXalWnWx 3a peleHus, OencTBus
(6e3pencTBume), NpMHUMaEMBbIE B XO4€E UCMNOSTHEHUSI TOCYAapPCTBEHHOMW YCyruA.

[OoMmKHOCTHbIE nuua, OONYCTUBLUME HapyLeHus HacTtosuwero PernameHta, Hecyt
OUCUMNIIMHAPHYK WX UHYK0 OTBETCTBEHHOCTb B COOTBETCTBMM C  [AEWCTBYHOLLUM
3aKoHOAAaTeSIbCTBOM.

4.5. MNpaBo rpaxgaH, nx o6 beanHEHU U oOpraHM3aumsa Ha OCYLLECTBIIEHME KOHTPONs
npefocTaBieHnst roCy4apCTBEHHOM YCryru.

MpaxgaHe, ux ob6beaAnHEHNS U opraHM3aumMyM MOryT KOHTPONUPOBaTb NpefocTaBneHne
rocygapCTBEHHOM YCyrm nyTeM nosiydeHust MHopmaumm o Hew no TenedoHy, no
NMMCbMEHHbIM OBpaLLeHVsIM, MO ANEKTPOHHOM NoYTeE.

paxgaHe, ux o0ObedWHEHUs W opraHMsaumm BnpaBe HanpaBuUTb MUCbMEHHOE
obpawieHne B agpec AamuHucTpauum ropoga Kuposcka ¢ npocbbor O npoBeaeHun
NpoBepKN 3a cobntogeHneM N UCNONTHEHMEM NOMOXEHUN agMUHUCTPATUBHOIO perfiaMmeHTa u
WHbIX HOPMAaTUBHBIX MPaBOBbIX aKTOB, yCTaHaBnuBawLwwmx TpeboBaHMa K NpeaocTaBreHuto
rocygapCTBEHHOW YCIyrn, NOMHOTLI U KayecTBa NpefoCTaBNeHns rocyaapCTBEHHOW yCnyru B
Ccrlydae HapylleHWss npaB W 3aKOHHbIX MHTEPEecOoB 3asaBuUTenen npu npegocTaBneHnn
rocygapCTBEHHOW YCNyru.

B TpuguaTMOHEBHbIM CPOK C MOMEHTa MOCTynneHMs B AAMUMHUCTpaAUMIO ropoa
KupoBcka obpalleHuss OT rpaxgaH, ux obbeavHEeHWn unn opraHusaumin, obpaTmsBLUMMCS
HanpaenseTcs No NovTe MHopmauusa o pesynbTatax NPoBe4EHHON NPOBEPKU.

5. flocynebHbIN (BHECYAEeOHbIN) NOPAAOK 06XKanoBaHMA peLueHUn
M AeNCTBUMN AOIMKHOCTHbIX NUL, NPeAoCTaBNAIOWMUX FOCYAapCTBEHHYIO yCnyry

5.1. 3agBuTenb BnpaBe nogatb Xanoby Ha pelwleHne n (unn) gencrene (6esnencraeme)
oTAena oneku u NonevYnTenbCTBa, ero AOMKHOCTHBIX NNL, U MyHULMNAMNbHBLIX CAyXalmx npu
npenocTaBfeHnMM rocyaapCcTBEHHOM ycnyrn (ganee - xanoba).

5.2. 3asButenb MoxeT 0b6paTUTbCS C Kanobon, B TOM YMCNe B CreayoLWmX Criyvyasx:

1) HapywleHne cpoka perMcTpauum 3anpoca O nNpeaocTaBfieHUN rocyaapCTBEHHOM
yCnyru;

2) HapyLLeHne cpoKka NpeaocTaBeHns rocyaapCTBEHHOMN YCNYru;

3) TpeboBaHue y 3aaBuTENs NpeacTaBneHns OOKYMEHTOB W MHOpMauUMM Unu
OCYLLECTBMEHNSs  OENCTBUW, nNpeacTaBfneHMe WM OCYLECTBNEHWE  KOTOpPbIX  He
NpeaycMoOTPEHO HOPMAaTMBHbIMW MPaBOBbLIMW  aKTaMu, PErynympylowmMn  OTHOLLEHUS,
BO3HMKaOLLNE B CBSA3M C NpeaoCTaBeHneM rocyaapCTBEHHOM YCIyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeACTaBfieHMe KOTOPbIX MNpeayCMOTPEHO
HOpMaTUBHbLIMW NpaBoBbIMK akTamun Poccunckon degepaumm, HOpMaTUBHLIMU MPABOBbLIMU
aktamn MypmaHckon obnacTtu, MyHMUMnNanbHbIMU NPaBOBLIMM akTaMu A4S NpeaoCcTaBneHns
rocyaapCTBEHHOM ycnyru, y 3assutens;

5) oTka3 B npeaocTaBneHWN rocydapCTBEHHOM YCNyrM, €Cnn OCHOBaHWUS OTKasa He
npegycMoTpeHbl dheaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHBIMU
HOpMaTUBHbBIMW MpaBoBbIMKM akTamu Poccunckon depepauuun, HOpMaTUBHBIMU MPaBOBbIMU
aktamn MypmaHckon obnacTtu, MyHMUMNanbHbIMU NPaBOBLIMU aKkTamu;
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6) 3aTpeboBaHue ¢ 3aaBuTens Npu NpeaocTaBfieHMM rocyaapCTBEHHOM YCyrn nnaThl,
He npedycMOTPEHHOM HOpPMaTUMBHbLIMM MNpaBOBbIMW akTamu Poccunckon degepaumn,
HOpPMaTMBHBLIMX NPaBOBbIMW akTamu MypmaHckon obnactn, MyHUUUNanbHLIMU NPaBOBbLIMA
akTamu;

7) OTKas agMuHUCTpauuMuM MyHuUuMnansHoOro okpyra ropog Kuposck MypmaHckon
obnactu B ucnpaBneHUn AOO0NyLEHHbIX onevyaTok M OWwMbOK B BblOAHHbLIX B pesynbraTe
npeaocTaBNeHns rocyaapCTBEHHOW YCIyrn OOKYMeHTax nmbo HapyleHue yCTaHOBNEHHOro
CpoKa Takux ucnpasreHuu;

8) HapyweHve cpoka wnNu nopsaka BbldayuM  OOKYMEHTOB MO pesynbTartam
npegocTaBfeHns rocy4apCTBEHHON YCIyru;

9) npuocTaHoBNeHWe npeaocTaBeHna rocygapCTBEHHOW YCIyrn, €Criv OCHOBaHUS
NPUOCTAHOBMNEHUS HEe MpeaycMoTpeHbl deaepanbHbiMU  3aKOHAMU U MPUHATBIMKA B
COOTBETCTBMM C HMMW HOPMaTMBHbIMW MpaBOBbIMW akTamum MypmaHckon obnactu,
MYHUUMNANbHLIMY NPaBOBLIMWN aKTaMMu;

10) TpeboBaHve y 3aaBuTena npu npenocTaBfieHUN TOCYAAPCTBEHHOW YCNyru
AOKYMEHTOB MNU  MHopmMaumn, OTCyTCTBME M (MNKM) HEOOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb MNpu nepBoHavasibHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoauMmbiX Ans
npefoCcTaBneHNs rocyaapCTBEHHOM Yycnyri, NMbo B NpeaocTaBfEHUN rocyaapCTBEHHOM
yCryru, 3a UCKNIYEeHNeM cregyowmx cnyyaes:

a) Uu3MeHeHue TpeboBaHMA  HOPMATMBHbLIX MPABOBbLIX AaKTOB, KacaloLMXcs
npefocTaBfieHnsl rOCyAapCTBEHHOM YCnyrn, rnocrie nepBoHayanbHOM Nogadn 3asiBfieHust O
npenocTaBfeHMM rocyaapCTBEHHOM YCyru;

0) Hanuyne owmnboK B 3asiBNEHUN O MNpPeaoCTaBfeHUW rOCy4apCTBEHHOW YCRyrn u
AOKYMEHTax, nodaHHblX 3asiBuTenemM nocne nepBoHaYanbHOro oTkasa B Npueme
AOKYMEHTOB, HeobxoguMmbIX ANs npeaocTaBfeHna rocygapCTBEHHOW ycnyrn, nmbo B
npefoCTaBfeHMM rOCYAapCTBEHHOM YCNYrM WU HE BKITKOYEHHOW B MNPEACTaBIEHHbIA paHee
KOMMAEKT AOKYMEHTOB;

B) UCTEYEHME CpoKa [OEWCTBUA LOOKYMEHTOB WM WU3MEHEHWe uHdopmaumMm nocne
nepBoHa4YanbLHOro OTkasa B MpuemMe [OOKYMEHTOB, HeobxoaumbixX ANns npefocTaBrieHus
rocygapCTBEHHOW ycnyru, nnbo B npeaoCTaBeHNN roCyaapCTBEHHOW YCyru;

r) BbIsIBIEHWE [OOKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB) OLWMBOYHOrO
UM NpoTMBOMpPaBHOro  genctema  (6e3gencteusi)  OOMMKHOCTHOrO  nvua  oprada,
NpefoCTaBNSAWEro rocygapCTBEHHYH  YCAyry, WAM  MyHUMUMNANbHOrO  CriyXKaulero,
paboTHMKA MHOroyHKLUMOHANbHOrO LEHTpa, NpuM nepBOHadYanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMbIX Afs8 MNpefocTaBfeHust rocygapCTBEHHOW YCnyrn, O 4Yem B
NMMCbMEHHOM BuAe 3a noanucblo [MNaBbl agMUHUCTPaLMUM MYHULMMNANbLHOINO OKpyra ropoj
KupoBck MypmaHckon obnactu, pykoBOAUTENS MHOTMOMYHKLUMOHANBHOIO LEeHTpa npu
nepBoHavyanbHOM OTKa3e B MNpuemMe [OOKYMEHTOB, HeobXoauMMbIXx AONns NpeaocTaBneHus
rocygapCTBEHHOW ycrnyrn, yBegomnsieTcs 3asiButernb, a Takke NPUHOCATCA M3BMHEHUS 3a
AoCTaBneHHble HeyaobcTea.

5.3. XKanoba paccmaTpuBaeTcss agMUMHUCTPaUMEN MYHULMMNANbLHOMO OKpyra ropog
Kuposck MypmaHckon obnactv npy HapyLleHun nopsaka npefocTaBneHms rocyaapCTBEHHOM
ycrnyru, BCNeaCcTBME pelleHun n genctsun (besgenctsns) ero AOSMKHOCTHOroO nuua, nubo
MYHUUMNANbHbIX CAYXKaLLUX.

XKanobbl Ha pelleHns, NPUHATbIE agMUHUCTPAUMEN MYHULMNANbLHOMO OKpyra ropog
Kuposck MypmaHckon obnactu paccmaTpuBaloTCA HENOCPEACTBEHHO PyKOBOAUTENEM
aAMUHUCTPpaLMM MyHMUMNanbHOro okpyra ropog Kuposck MypmaHckon obnacrtu.

5.4. PekomeHgyemass opma kanobbl npuBegeHa B npunoxeHun Ne 4 K
aAMUHUCTpaTUBHOMY pernameHTy. XKanoba gomkHa cogepxaTtb:
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- HaMeHOoBaHWe opraHa, NPeaoCTaBMAOLWEro rocy4apCTBEHHYIO YCIyry, JOMKHOCTHOrO
nMua  opraHa, npeaoCcTaBnALWEro rocyaapCTBEHHYO ycnyry, nmbo MyHMuMnanbHOro
Cnyxallero, peweHunsa n genctens (6e3gencrTeme) KoTopbix 06XxanyrTcs;

- (pamunuio, ums, otyecTtBO (NocrnegHee - MNpU HanNuuuu), cCBeOeHUss O MecTe
XUTenbCcTBa 3asaABuTENs - u3ndeckoro nvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaXOXOEHUS 3asBUTENsS - OPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

- cBegeHus 06 obxanyembix pelleHusx u gencteuax (b6espenctenm) agMmMHUCTpauLmm
MyHUUMNanbHOro okpyra ropoa Kuposck MypmaHckon obractu, OOSMKHOCTHOro nuua, nmbo
MYHUUMNANbHOrO CriyXaLlero;

- AOBOAbl, HA OCHOBAHWUW KOTOPbIX 3asBUTENb HE COrMaceH C pelleHnemM U eNCTBUEM
(6espencTBnemM) agMuMHUCTpaUMM MyHUUMNANbHOroO okpyra ropod Kuposck MypmaHckomn
obnacTtu, 4OMKHOCTHOrO nnua, NMMbo MyHMUMNanbHOro cnyxatlero. 3asaBmMtenemMm MoryT ObiTb
npeacTaBneHbl JOKYMEHTbI (NpU Hanuyuun), nogTeepxaatowmne gosonbl 3aasutens, nmbo nx
KOMuu.

5.5. B gocynebHom (BHecygebHOM) nopsiake 3assutenu MMelT npaBo obpaTtutbes C
Xanobown B agMMHUCTPaLMIO MyHMUMNAnNbLHOroO okpyra ropoa Knposck MypmaHckon obnactu
B NMMCbMEHHOW hopMe MO no4Te, Yepe3 MHOro(YHKLUNOHAMNbHbLIN LIEHTP, C UCNOMb30BaHMEM
NHGOPMAaLMOHHO-TENTEKOMMYHUKAUVMOHHOW ceTu « IHTepHeT», odomumnanbHOro canta opraHoB
MeCTHOro camoynpasneHus ropoga KupoBcka MypmaHckon obrnactn, eamHoro
(pervoHanbHOro) nopTana rocyAapCTBEHHbIX M MyHUUMNANbHbIX YCnyr (fanee — eavHbIn
nopTarn, permoHarsibHbIi nopTars), a Takke npu NPpoBeAEHUN JIMYHOIo NpUemMa rpaxaaH.

Mpuem xanob ocyLiecTBnseTcs No agpecy:

184250, Poccusi, MypmaHckast obnactb, ropog Kuposck, npocnekT JleHnHa, aom 16,

Ten.: 8(81531)98700 (npmnémHas),

rpacduk npuema xanob:

noHegenbHuk-nATHMLA ¢ 09.00 go 17.12, o6eaeHHbIV nepepbiB ¢ 13.00 go 14.00.

XKanoba moxeT ObITb NnogaHa 3assutenem Yepes3 MHOro(PyHKLUNOHANbHbIN LIEHTP.

Mpu noctynneHun xanobbl MHOrOMYHKUMOHAmNbHLIN LeHTp obecneynBaeT ee nepenady
B aMWHUCTPaLMIO MyHMUMNansHOro okpyra ropog Kuposck MypmaHckon obnactu B nopsiake
M CPOKW, KOTOpble YCTaHOBMEHbl COrfMaweHneM O  B3aUMOAEWUCTBUM  MexXay
MHOFO(OYHKLUMNOHANBbHLIM  LEHTPOM U  agMUHUCTpaUMEn MYHULMNANbHOrO OKpyra ropog
Kupoeck MypmaHckon obnacTtu (ganee - cornaweHue o B3auMOOEeNCTBMU), HO HE no3gHee
cnegytoulero paboyero gHA Co AHS NOCTYNMAEHNS Xanobbl.

XKanoba Ha HapyweHue nopsagka nNpeaocTaBNeHUs rocygapCTBEHHOW — yCrnyru
MHOTFO(OYHKLMOHANbHLIM LEHTPOM paccMaTpuMBaeTcs aAMUHUCTpaUuen MyHUUMNanbHOro
okpyra ropog Kuposck MypmaHckon obnactu.

Mpn 3TOM CPOK paccMOTPEHUs XKanobbl UCUMCIISIETCHA CO OHS pernctpaummn xanodbbl B
agMUHUCTPaUUN MyHUUMNanbHOro okpyra ropoa Knposck MypmaHckon obnactu.

B anekTpoHHOM hopme xanoba moxeT ObITb NogaHa 3asiBUTENEM NMOCPEACTBOM:

- UHPOPMALMNOHHO-TENTEKOMMYHUKALNOHHOW ceTn «IHTepHeT;

- odmumanbHOro camTa OpraHoB MECTHOro camoynpaeneHus ropoga Kuposcka
MypmaHckon obnacTtu;

- pegepanbHON rocyaapCTBEHHON MHAOPMAaLMOHHON cucTeMbl EauHBLIA nopTan;

- PernoHanbHoro noptana rocyaapCTBEHHbIX U MyHULUNASbHBIX YCYT.

Agpeca ang HanpasneHus xanob B 3NeKTPOHHOM Buae:

- e-mail: city@gov.kirovsk.ru , http://210.gosuslugi.ru.
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5.6. XKano6a, noctynuewasa B agMMHUCTPaLMO MyHULMNAanbHOro okpyra ropog Knposck
MypmaHckon obnactm wunu AOSMKHOCTHOMY nuuy B )OpME 3NEKTPOHHOIo [LOKYMEHTa,
NnoaneXMUT PacCCMOTPEHUIO B MOPSAAKe, YCTaHOBIEHHOM HacToAWwmUM PernameHTomMm.

Mpn nogaye >xanobbl B 3NEKTPOHHOM OPME AOKYMEHTbl, YKa3aHHble B MyHKTE
5.8.3. PermameHTta, Moryt ObiTb npeacTaBneHbl B (OPME 3MEKTPOHHbLIX [OOKYMEHTOB,
NOAMNMCaHHbIX SNEKTPOHHOW MNOAMNWUCHLI0, BWUA KOTOPOM NpefyCMOTPeH 3akoHoAaTenbCTBOM
Poccunckon denepaumm, npy 3ToM OOKYMEHT, YAOCTOBEPSOLWMA NMYHOCTL 3asaBUTENS, He
TpebyeTcs.

5.7. AOMUHUCTpauMa MyHUUmMnanbHOro okpyra ropoa Kuposck MypmaHckon obnactu
obecneynBaer:

- OCHaLleHne MecCT npuema xanoo;

- MHdopMUpoBaHue 3asBUTENEn O nopsiake oGXanoBaHUA peLeHurn N OENCTBUN
(6e3pencTBnda) opraHoB, NPeaoCTaBASAWNX FOCYAapPCTBEHHbIE YCIYrN, UX OOJSHKHOCTHbIX
nvy nMbo MyHMUMNanbHbIX CryXalimx NocpeacTBOM pasMeLLeHns nHdopMaumm Ha cTengax
B MecCcTax npefoCTaBfeHUs roCydapCTBEHHbIX YCNyr, Ha WX oduuuanbHbiX canTax, Ha
pernoHansHOM nopTarne;

- KOHCYnbTMpOBaHuWe 3asButenen O nopsigke obxanoBaHus pelleHurn U OeNCTBUN
(bespencTBusl) opraHoB, NPefoOCTaBMAKLWMUX FOCYAAPCTBEHHbIE YCIYrU, UX OOIDKHOCTHbIX
nny, Nnbo MyHUUMNAanbHbIX CryXawux, B TOM Yncne no tenedoHy, afeKTPOHHOM noYTte, npu
NIMYHOM NpUeME;

- 3aKni4YeHwe cornaweHun o B3aMMOAENCTBMM B 4acTM  OCYLLECTBMEeHUs
MHOTMOYHKUMOHANbHbIMK LIeHTpaMu npuema >anob u Bblgayn 3asBuUTensM pesynbTaToB
paccMOTpeHns xanob;

5.8. OcHoBaHvemM ans Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxxanosaHus
peweHns n gencteus (0e3genctsusl) agMUHUCTPALMM MYHULMNANBHOMO OKpyra ropog
KupoBck MypmaHckon ob6nactv, npeaocTaBnsitoLEro rocydapCTBEHHYHO YCryry, €ero
AOJDKHOCTHbLIX NN, aBNsieTcs nonyveHne oT 3asiButens anobbl B NMCbMeHHOW ¢hopme (B
TOM Ymcne Npu INYHOM NMpUeMe) Unm B SNEKTPOHHOM BUAe.

5.8.1. MaBa agMuMHUCTpaLMM MyHMUMNANbHOrO Okpyra ropod Kuposck MypmaHckon
obnacTty npoBOANT NUYHBIN NPUEM 3asiBUTENEN NO NpeaBapUTENbHOM 3anncu.

5.8.2. 3anucb 3asBuTenem npoBOAUTCA AOSHKHOCTHLIM JULOM  agMUHMUCTPaLUUK
MyHUUunanbHoro okpyra ropog Kuposck MypmaHcko o6nactn, OTBETCTBEHHbLIM 3a
AernonponsBoACTBO, NPU NMUYHOM obpalleHuu, npy obpalieHm No ANEKTPOHHOW NoYTEe Unu ¢
NCcnosib30BaHNEM CPeacTB TenepOHHOM CBA3MN.

[omKHOCTHOE nUUO, OTBETCTBEHHOE 3a [AEeNONPOM3BOACTBO WM OCYLLECTBRsSOLLEe
3anucb 3asBUTENdA Ha NUYHBIA NpUeM, MHAPOPMUPYET 3asBUTENs O AdaTe, BPpeMeHu, MecTe
npuemMa, SOSMKHOCTU, haMUInNK, UMEHU N OTYECTBE AOSHKHOCTHOIO NnLa, OCYLLECTBIIAIOLLErO
npuem.

Mpn nuMyHOM npueme 3aaBUTENb NPeabsBnseT AOKYMEHT, YAOCTOBEPSHOWMA €ero
nMYHOCTb. Ha ocHoBaHWM 3TOro [OOKYMEHTa [dOSDKHOCTHOE 5uuo, OTBETCTBEHHOe 3a
opraHuM3aumio  JIMYHOTO MNpuemMa rpaxgaH, ogopMNsAeT KapTO4Ky JIMYHOro npuema
rpaxgaHuHa (B GymMaxXHOM W (UNn) SNEKTPOHHOM BWMAE) U 3aHOCUT B Hee coAepaHue
Xanobbl 3aasutens.

5.8.3. B cnyyae ecnu xanoba nogaetcsa 4yepes3 npeacraBuTensa 3asiBUTENsd, Takke
npeacTaBnseTcss AOKYMEHT, MNOATBEPXKAAKLMA NMONIHOMOYMS Ha OCYLUECTBEHNE OEeNCTBUN
OoT umeHun 3asBuTens. B kayecTBe [OKyMeHTa, MOATBEPXAAKOLLEro MOSIHOMOYMS Ha
OCYLLIeCTBMNEHNEe AeNCTBUN OT UMeHN 3aaBuTens, MoxXeT bbITb NpeacTaBrieHa:

a) odopMneHHass B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccunckon depepauun
AOBEPEHHOCTb (4N mnandecknx nuu);
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0) odopmneHHass B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccurickon Pepepauuu
AOBEPEHHOCTb, 3aBepeHHas nevyaTblo 3asBUTENns W MNOAMMCAHHAs PYyKOBOAUTENEM
3asButens unu ynosiIHOMOYEHHbIM 3TUM PYKOBOAUTENEM NIMLIOM (ANS HOPUANYECKUX NnL);

B) KOMWSA peLleHns O HasHayeHun unm o6 m3bpaHum nNnbo npukasa O Ha3HaAYeHUU
dun3n4eckoro nuua Ha LOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe usmyeckoe nuuo
obnagaeT npaBoM OeNCTBOBATb OT MMEHN 3asaBuTensa 6e3 4OBEPEHHOCTM.

5.8.4. 3aaButenb MMeeT nNpaBo 3anpPoCcuUTb B aAMUHUCTPALMN MYHULMNANBHOIO OKpyra
ropog Kuposck MypmaHckon obnactm MHoOpMauui M OOKYMEHTbl, Heobxogumble Ond
060CHOBaHUA N pacCMOTPEHUS Xanobbl.

5.8.5. MNMnucbmeHHbIe xanobbl rpaxaaH, NpUHATLIE B XOA4E NMYHOro npuema, nognexart
pernctpauuMm u pacCMOTPEHUO B YCTAHOBMEHHOM aAMWHUCTPATUBHLIM perfiaMmeHToM
nopsgke. O NPUHATUM NUCbMEHHON Xarnobbl 3asBUTENA OOSMKHOCTHOE NULI0, NPOBOAMBLLEE
NNYHBIA MPUEM TpaxadaH, NPoM3BOAUT 3anuUCb B KapTOYKE FIMYHOTO MpUMeMa rpaxgaHvHa u
nepegaet ee [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a [Oeronpou3BOACTBO, B TeYeHue
OAHoro paboyero gHs.

[omKHOCTHOE N, OTBETCTBEHHOE 3a AeNonpon3BOACTBO, 00S3aHO:

- 3aperncTpmpoBaThb Xanoby B XXypHarne;

- o(bopMnUTb pacnucky o npueme xanobsl;

- nepegaTtb Xanoby MaeBe agMMHUCTpPaUUK MyHUUMNANbHOro okpyra ropog Kunposck
MypmaHckon obnacTu.

5.8.6. [lomKHOCTHOE NMLIO, OTBETCTBEHHOE 3a AENONPON3BOACTBO, B A€Hb MONy4YeHUs
NMUCbMEHHOW >anobbl, B TOM YNCNE B 3NIEKTPOHHON dhopMe:

- pacneyaTblBaeT xanoby, NOCTyNUBLLYH B 3NIEKTPOHHOM bopMme;

- perucTpupyert xanoby, BHOCUT B XXypHan yyeTa BXOOSALWNX JOKYMEHTOB: NMOPSAKOBbIV
HOMeEp 3anucu (BXOAsLWMIA HOMEP); AaTy N BPeEMS nNpuema *anobbl C TOYHOCTbI 40 MUHYTHI;
daMnnuio U MHULManbl UMeHU 1 oTyecTBa (HauMeHoBaHue) 3aaBuTens; obLiee KONNMYECTBO
AOKYMEHTOB 1 obLLee KONMYeCcTBO NIMCTOB B AOKYMEHTAX;

- NpocTaBndeT Ha >anobe wTamn agMUHUCTPaUUN MYHULUMNANbHOrO OKpyra ropog
Kuposck MypmaHckon obnactn 1 ykasbiBaeT BXOASLWMA HOMepP (MOEHTUYHLIN NOPSAKOBOMY
HOMeEpY 3anucu B KHUTY y4eTa NoCTynaroLLen KoppecnoHaeHLmMmn), Npyu nocreaywoulen pabote
C »kanobown Ha Bcex aTanax ero paccMoTpeHnsa obsizaternibHa CCblfika Ha BXOASALLNNA HOMEP;

- otbopmMnsaeT pacnmucky no YCTaHOBIIEHHOM dopMe B ABYX 3K3emnndpax, O4AuH U3
KOoTopblX nepedaet 3assutento (NpM MNOCTYNNEHMM [OOKYMEHTOB MOYTOM Hanpasnset
3aaBMTENIO pacnmMcky MNOYTOM B [AEHb perucrpaumm xanobbl), BTOPOW 3K3eMnnsap
npuknagbiBaeT K NOCTynuBLLEN Xanobe.

Pacnucka gomkHa cogepxaTb cnegyoLyo MHopmaumio:

a) AaTa npeacTaBneHuns xanobbl;

6) dhamunmsa n nHMLMansl UMeHu n oTyecTBa (HaMMmeHoBaHue) 3aaBuTens;

B) NnepeyveHb JOKYMEHTOB, C YKa3aHMeM MX HaMMEHOBaHUS U PEKBU3UTOB;

) KOSIMYECTBO JIMCTOB B KAXAOM LOKYMEHTE;

A) BXoOALWmnmM HoMep;

e) amunua, wnHUUManNbl UMEHW W OTYeCcTBa W LOSMKHOCTb nvua, MNPUHSBLLErNO
AOKYMEHTbI U ero NoAnuch;

X) TenedgoH, 3NeKTPOHHas no4yta, No KoTopon 3asBuTenb MOXET y3HaTb O CTaguu
pacCMOTPEHNS AOKYMEHTOB.

[OomKHOCTHOE NMUO, OTBETCTBEHHOE 3a [eronpou3BOACTBO, B TEYEHMEe OJHOro
paboyero AHA CO AHA pernctpaumm xanobbl nepefaeT NPUHATYIO Xanoby C pacnuckon o
NpuHATUM [NaBe agMuMHUCTpauMM MyHUUMNanbLHOro okpyra ropon Kuposck MypmaHckon
obnacTtn.
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5.8.7. TllonyusB nuCbMeHHYK xanoby 3assutens, [naBa agMUHUCTpaLUK
MyHMUMNanbHOro okpyra ropoa Kuposck MypmaHckon obnactn HasHavyaeT ynosiIHOMOYEHHOEe
Ha paccMmoTpeHue xanobbl AOMKHOCTHOE L.

5.8.8. YnonHOMO4YeHHOe Ha paccMOTpeHue xanobbl  OOMKHOCTHOE  NULO
paccmaTpmBaeT xanoby u B crydae ecnv AOBOAbl, U3NOXEeHHble B Xanobe, BXOAAaT B
KOMMNeTEeHUMI0 adMUHUCTPpaLmMM ropofa MyHUuunansHoro okpyra ropog Kuposck MypmaHckom
obnactn nogrotTaBnNMBaeT NPOEKT pelleHns 06 yaosneTBopeHnn xanobbl, Mo o6 oTkase B
ee yOooBNeTBOPEHMU, a TaKkKe NPOeKT MOTMBUPOBAHHOIO MUCbMEHHOrO OTBETa O MPUHATOM
(MaBor agMuHUCTpauMM MyHUUMNanbHOro okpyra ropog Kuposck MypmaHckon obnactu
pelweHMn O pesynbTaTtax pacCMOTPeHus Xanobbl, U nepefaeTr MX Ha nognucb [nase
aAMUHUCTpaLMM MyHMUMNanbHOro okpyra ropoa Kuposck MypmaHckon obnactu.

5.89. TIlo pesynbtatam paccMOTpeHMs xanobbl [MNaBa  agMUHUCTpALUK
MyHUUMNaneHoro okpyra ropog Kuposck MypmaHckon obnactu npuHMMaeT OfHO U3
cneayrLwmx peLeHun:

1) ygoosnetBopdaeT Xanoby, B TOM 4ucrne B PpOpMe OTMEHbl MPUHATOrO peLueHus,
ncnpasneHnsa OONyLWeHHbIX agMUHUCTpauMen MyHUUMNanbHOro okpyra ropon KunpoBck
MypmaHckon obnactm onevatok M OWMOOK B BblgaHHbIX B pes3yrnbTaTe npeaocTaBrieHns
rocyapCTBEHHOM yCnyrn AOKyMeHTax, Bo3BpaTa 3asaBuUTenNto AeHEXHbIX CPeACTB, B3UMaHue
KOTOpPbIX He NMpeaycMOTPEHO HOPMaTUBHBIMKU MPaBoBbLIMK akTaMu Poccuiickon denepaumn,
HOpMaTUBHbBIMW NPaBoBbIMK akTaMu MypmaHcKkon obnactu, a Takke B MHbIX dopMax;

2) oTKa3blBaeT B y4OBETBOPEHNN Kanobbl.

YKasaHHOe pelleHne npuvHMMaeTca B (bopme akTa aaMWHUCTpauUn MyHULMNanbHOro
okpyra ropog Kuposck MypmaHckon obnactn. He nosgHee OHs, crnefylowero 3a OHEM
NPUHATMSA OQHOIO M3 YKa3aHHbIX pelleHnin, 3asaBuTtento B NMCbMEHHOW hopme HanpaBnaeTcd
MOTMBMPOBAHHbIA OTBET O pe3yNnbTaTax paccMoTpeHus xanobbl. Mo xenaHuto 3aasutens
OTBET MO pe3ynbTataM pPacCMOTPEHMUS XKarnobbl MOXET ObITb NpPeAcTaBneH He Nno3gHee OHS,
cnefylowero 3a [OHEM TMPUHATUS pelleHuns, B {OpMe 3NEeKTPOHHOro AOKYMEHTa,
NOAMNMCAHHOIO 3NIEKTPOHHOM MOAMUCHIO  YNOSTHOMOYEHHOrO0 Ha pacCMOTPeHne Xanobbl
AOJDKHOCTHOIO Nuua agMUHUCTpaLMM MyHULMnanbHOro okpyra ropog Knposck MypmaHckon
obnacTu, BMA KOTOPOW yCTaHOBMNEH 3akoHoaaTenscTBoM Poccumnckon degepaumn.

5.9. XKano6a, noctynusewasga B agMMHUCTPaLMO MyHUUUNAaNbHOro okpyra ropos Knposck
MypmaHckon obnacTtu, noaneXut pPacCMOTPEHWUO LOSMKHOCTHbIM NULOM, HageneHHbIM
NOSTHOMOYNAMM NO PACCMOTPEHMUIO Xanob, B TeyeHne naTHaguaTn pabounx gHen co aHA ee
pernctpauuun, a B criydae obxanoBaHUsa OTKasa, agMUHUCTPaLMS MYHMUMNANbHOIO OKpyra
ropogq Kuposck MypmaHckon obnactu B npuemMe [OKYMEHTOB Yy 3assutens, nubo B
ncnpasneHnn OONyLEHHbIX OoneyvyaTok U ownbok nnn B criydae obxanoBaHus HapyLleHUs
YCTAHOBIIEHHOIO CpoOKa TaKMX MUCMNpaBfieHUWN - B TevyeHne nATu paboumx gHEW CO AOHS ee
peructpauuu.

OTBeT Ha >xanoby, NoCTYynMBLLYID B agMUHUCTPaLMIO MYHULMNAnNbHOrO OKpyra ropog
KupoBck MypmaHckon obnactm wnuM OOMMKHOCTHOMY nuuy B (hopmMe  3neKTPOHHOro
AOKYMEHTa, HanpasnsieTcs No agpecy dNeKTPOHHOW NoYThbl, yKa3aHHOW B anobe, B hopme
3MIEKTPOHHOrO [AOKYMEHTa, MOAMNMCaHHOrO 3S1IEKTPOHHOW MOAMUCHI0 YNOSTHOMOYEHHOro Ha
paccMOTpeHune xanobbl AOMKHOCTHOMO nuua n (Unu) ynorHOMOYEHHOro Ha pacCMOTPEHUE
Xanobbl opraHa (y4ypexaeHusi), Bug KOTOPOW YCTaHOBIEH 3aKoHO4ATENbCTBOM Poccuiickon
depgepaumm, nu B NUICbMEHHON hopMe MO NOYTOBOMY aZpecy, ykazaHHOMY B anobe.

5.10. B ortBeTe no pesynbTaTaM pacCMOTPeHUs xanobbl YMNOSTHOMOYEHHbIM Ha
paccMoTpeHme Xanobbl JOMKHOCTHLIM FNINLIOM YKa3bIBalOTCS:

- HaMMeHOoBaHue opraHa (y4ypexgeHus), NpeaocTaBnAlLWero MyHULMNANbHYKO YCryry,
paccMoTpeBLUero anoby, OOMMKHOCTb, damMunus, WUMs, OTYeCTBO (nocrnegHee - npwu
HanNU4Mm) ero OIMKHOCTHOrO NnLa, NPUHABLLErO peLleHne no xanobe;
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- HOMep, JaTta, MeCcTo NPUHATUS PeLLeHnd, BKIYas cBeeHUs O LOSMKHOCTHOM nuue,
pelleHne unu genctene (besgencrTane) KOToporo obxanyeTcs;

- amunusa, umda, oT4ecTBO (nocnegHee - MNpW  HanUMyUM) WNU  HauMeHOBaHWe
3aaButens;

- OCHOBaHUs AN NPUHATUA peLleHns no xanobe;

- NPUHATOE NOo *anobe peLleHune.

5.11. B cnyyae npusHaHus anobbl noanexawen yaoBreTBOPEHUIO B OTBETE
3asButenio paetca MHpopMauuMs O [OEeUCTBUSAX, OCYLEeCTBAAeMbIX agMUHUCTpaunen
MyHMUMnanbHOro  okpyra ropog  KumpoBck  MypmaHckom — obnactn, B uensx
He3ameLnUTeNbHOro YCTpaHeHUS BbISBIIEHHbIX HApPYLLIEHUI NPU OKa3aHUW rocyaapCTBEHHOM
ycryrn, a Takke MPUHOCATCA M3BMHEHUS 3a [OCTaBfieHHble HeynobcTBa M ykasblBaeTcs
WMHopMauusa o ganbHenWwmnx AenCTBUSX, KOTOpble HEOBXOAMMO COBEPLUMTL 3asBUTENO B
Lensix nosly4eHust rocyaapcTBEHHOM YCNyriu.

5.12. B cnyyae npusHaHusa >xanobbl He nognexawien yaoBNETBOPEHUIO B OTBETE
3aaBuTento JalTCa apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATONO peLLeHnd, a
TaKke UHopmauusa o nopsiake ooxanoBaHUA NPUHATOrO peLLeHus.

5.13. B cnyyae ecnu OoBoAbl, U3NOXEHHbIEe B Xanobe, He BXOOAT B KOMMETEHUUIO
aAMUHUCTpaUMM  MyHMUMnanbHoro okpyra ropog Kuposck MypmaHckon obnactu,
YNOSTHOMOYEHHOE Ha pacCMOTPeEHMe xanobbl JOMKHOCTHOE NULO B TeyeHue 3 pabounx aHewn
CO OHA ee peructpaumm obecneymBaeT HanpasreHue Xanobbl B YNOMHOMOYEHHbLIN Ha ee
paccMOTpeHne opraH (ydpexaeHue) n B NUcbMeHHon hopme mHdopmupyet 3asiButenst o
nepeHanpasneHmm xanoobi.

5.14. MNpun ygosneTBopeHMn Xanobbl agMUHUCTPAUUS MYHULMNANbHOrO OKpyra ropoj
KupoBck MypmaHckoh obnactm npuHMMaeT WCYepnbiBalOWME Mepbl MO YCTPaHEHMUIO
BbISIBIEHHbIX  HapylleHuh, B TOM 4ucre o Bblgadye 3adBuTento  peasynbraTta
rocygapCTBEHHOWM yCnyru, He nosgHee 5 pabouymx OHEN CO OHA NPUHATUA PELLUEHUS, ecnu
WMHOE He YCTaHOBMEHO 3akoHoaaTenbCcTBOM Poccuiickon ®eaepauuu.

5.15. B cnyyae ycTtaHOBMEHNA B XO4e uUnv No pesynbTataMm pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOINO  MNpPaBOHApPYLUEHUS UM MpPecTynneHus
YNOMHOMOYEHHOE Ha pacCcMOTpeHue Xanobbl AO/MKHOCTHOE NUUO He3amennMTernbHO
HanpasnseT MMelLmnecs maTepumarnsl B OpraHbl MPpoKypaTypbl.

5.16. AaMUHMCTpauma MyHMUMNanbHOro okpyra ropog Kuposck MypmaHckon obnactu
OTKa3blBaeT B y40OBMNETBOPEHNN Xanobbl B CrieayroLmx cryvasax:

- HanuuMe BCTYMMBLLErO B 3aKOHHYK CUNY pelleHnsa cyga, apbuTpaxHoro cyga no
Xanobe o ToM e npegMeTe 1 No TeM e OCHOBaHUSAM;

- nogada >anobbl NULOM, MOMHOMOYMS KOTOPOrO He MNOATBEPXAEHbI B Mopsiake,
yCTaHOBIIEHHOM 3aKkoHoAaTenb,cTBOoM Poccumnckon degepaumm;

- Hanuune pelweHna no xanobe, NPUHATOrO paHee B OTHOLUEHUWN TOro e 3asBuTens u
no TOMYy Xe npeameTy Kanobsbl.

5.17. AgMuHUCTpaums MyHuumnanbHoro okpyra ropog Kunposck MypmaHckon obnactu
BNpaBe OCTaBUTb Xanoby 6e3 oTBeTa B creaylowmx crydadax u nopsigke, YyCTaHOBIIEHHbIX
3akoHogaTtenbcTBoM Poccunckon denepaumn.

5.18. Ecnu 3aaButenb He yOOBNETBOPEH PELLUEHNEM, MPUHATBHIM B XOAE PACCMOTPEHUS
Xanobbl, TO pelleHus, NPUHATbIE B paMKax NpeaoCTaBfEeHUA rocyaapCTBEHHOW YCIyrw,
MOryT BbITb 06anoBaHbl B cygebHoM nopsiake.

Mpunoxexne N 1
K aAMUHUCTPATUBHOMY perfnameHTy

MaBe agMuHucTpauyumn ropoaa Kuposcka
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oTaen ornekn n none4vynTenbCcTBa

oT
(®.1.0. nonHocTLIO)
npoXuBatowero no agpecy: r. Kuposck,
Ten.
nacnopt
(cepus, Homep)
BblaH
(kem, korga)
3AABNEHUE

Mpowy Bac Ha ocHoBaHuu cTaTbu 27 [paxgaHckoro kogekca Poccuiickon ®epepaumm
00BABUTL MEHS MOMHOCTLIO AeecnoCcObHbIM (HOM), TaK Kak

HacTtoawwum BoO ncnonHeHne tpeboBaHun degepanbHoro 3akoHa ot 27.07.2006 N152-
®3 "O nepcoHanbHbIX AaHHbIX" S gak CBOe cornacve agMuHuUcTpauumn ropoga Knposcka u
ee CTPYKTYPHbIM nogpasgeneHnsiMm Ha o6paboTky MouxX nepcoHarbHbIX AaHHbIX. HacToswee
cornacue BblgaHo 6e3 orpaHn4yeHnst Cpoka ero 4encTBus.

D 20 r.

(mnoanuce)

MpunoxeHne N 2
K agMUHUCTPaATMBHOMY perfnameHTy

maBe aaMUHNUCTpPaunm ropoaa KMpOBCKa
OTtoen oneku n noneyYnTenbcTea

oT
(®.1.0. nonHocTbIO)
npoXuBatoLero no agpecy: r. Kuposck,
Ten.
nacnopt
(cepus, Homep)
BblaH
(kem, korga)
COIMACHKE

Ha ocHoBaHun ctatbn 27 [paxgaHckoro kogekca Poccuinickon depepaumm paro
cornacue Ha obbsaBneHne HEeCOBEpPLUEHHONETHErO pebeHka

(9.1.0., pata poxageHus)
npoxuBatoLLero(LLyro) no agpecy:
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MOMHOCTbO AeecnoCcobHbIM (AeecnocobHon), Tak Kak

Hactoswumm Bo ncnonHeHme TpeboBaHun degepanbHoro 3akoHa ot 27.07.2006 N152-
@3 "O nepcoHanbHbIX AaHHbIX" S ga CBOe cornacve agMmHucTpauumn ropoga Knposcka u

ee CTPYKTYPHbIM noApasgeneHmsim Ha o6paboTky MOMX NepcoHanbHbIX AaHHbIX. HacTosiwee
cornacue BblgaHo 6e3 orpaHn4YeHnst cpoka ero 4encTeus.

" 20T
(noanuchb)

MpunoxeHne N 3
K a4MWHUCTPATUBHOMY pernameHTy

YBEOOMINEHUE
OB OTKAS3E B NPELOCTABJIEH/ TOCYOAPCTBEHHOW YCNYT "
OBbABJIEHNE HECOBEPLUEHHOJIETHEIO NMOJNIHOCTbLIO AEECMNOCOBHbLIM
(SMAHCUMNMMPOBAHHbLIM)"

KHPOBCK |

v

AOMUHNCTPALIUA
rOPOLA KMPOBCKA
MypmaHckas obnacTtb

184250, Poccus, MypmaHckas
obnacTts,
r. KnpoBck, npocnekT JleHnHa,
aom 16.
Ten.: (815-31) 58436
(npuemHas)
E-mail: city@gov.kirovsk.ru
oT
Ne
Ha Ne oT O paccmoTpeHun 3asaBrneHns

YBaxaeMbln (as) !

Bawe o6palweHne no Bonpocy OOBLABNEHUS HECOBEPLUEHHONIETHErO MOJTHOCTLIO
AeecrnocobHbIM (3MaHCMNMPOBaHHLIM) PaAcCMOTPEHO B OTAENEe Oneku M nonednTenbcTea
agmuHucTpaumm ropoga Kuposcka.

CoobLiaem, 4TO NO paccMOTPEHUM MpeAcTaBreHHbIX JOKYMEHTOB OTAENOM OMeKn u
nonevnTenbcTea NPUHATO peLlueHne o}
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PykoBoautenb /
noanucb  pacwmndgpoBka nognucu

®.1.0. ncnonHutens, Homep TenegoHa

MpunoxeHne Ne 4
K aAMUHUCTPaATUBHOMY perfiaMeHTy

dopma obpalueHna (kanobbl) Ha gencTena (6e30encTBmE) U peLLEHINS, MPUHATLIE
aZMUHUCTpaLumen MyHMumnansHoro okpyra ropog Kuposck MypmaHckon obnactu
B XO4€ NpeaocTaBrieHns rocyaapCTBEHHOM yCnyru

B agMuHMCTpaumio MyHMLMNANbHOMO
okpyra ropog Knposck
MypmaHckon obnactu

(maHHble O 3asBuTene: damunua, uMms,
OTYECTBO (HAMMEHOBaHME HPULAMYECKOrO nuua),
KOTOpbIM nojaeTcs xanoba, MOoYTOBbIA  UIK
3NEKTPOHHLIN agpec, N0 KOTOPOMY AO0SMKeH ObiTb
HanpaBneH OTBET (agpec HpuUaANYECKOro nvua),
Homep TenedoHa)

XKanoba

(ykasblBaeTca HaMeHoBaHWe opraHa u (Mnu) AOrMKHOCTb U (Unn) hamunus, uMsa u
OTYECTBO MyHUUMNANBHOIO CRyxallero, peweHve, gencrene (6e3gencrame) KOToporo
obxanyetcs, cyTb 0bxanyemoro pelleHusi, genctena (6esgencrang)

CuuTalo, 4TO AaHHOe pelleHne, aenctene (b6esgencTeme) HapyLaeT

(ykasbiBaeTc HOPMATUBHbIV MPABOBOW akT NMOO NpaBa 1 MHTEpPECHI, KOTOpbIE, MO
MHEHUIO 3asiBUTENS, HapYyLLUEHbI peLleHneM, AeACTBUEM (0e3nencTBUEM) MyHMLMNABHOMO
cryxaLwiero)
Ha OCHOBaHMK N3MN0XXEHHOTO npoLuy

(pata) (mnognuceb) (pacwumdposka nognucm)»
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MpunoxeHne N 5

K aQMUHUCTPATMBHOMY pernameHTy

BJIOK-CXEMA

NOCJIEAOBATENBbHOCTU AOMUHNCTPATUVBHbBIX J;I,EVICTBVIVI (MPOLEAYP)
MPEAOCTABJIEHNA TOCYOAPCTBEHHOW YCINYTU

O6paLlleHune 3asBuTens

Mpuem n pernctpaumsa 3asiBneHus 1
npunaraemMbIx K HEMY JOKYMEHTOB

[MpuHATUE peLLeHns O Bblaaye
paspeLleHust Ha Npu3HaHue rpaxxagaHuHa
JeecnocobHbIM (3MaHCUNMMPOBAHHbIM)

L

\

YBegomneHve
3asButensa ob oTkase B
BblJaye cornacusi Ha
npu3HaHue
[EeecnocobHbIM

paspeLleHns Ha
npu3HaHue rpaxgaHvHa
AeecrnocobHbIM
(3MaHcUMNMpoOBaHHLIM)

Bbigava

MpunoxeHne N 6

K aAMWUHUCTPATUBHOMY pernamMmeHTy

MOKASATEJIN AOCTYIMNMHOCTN U KAHECTBA NPEAOCTABJIEHUA

FOCYOAPCTBEHHOW YCNYTU

N [MokasaTenu OOCTYMHOCTU U KayYecTBa HopmaTtueHOe
n/n npegoCcTaBeHns rocy4apCTBEHHOWN yCryrn 3Ha4YeHne nokasarens
[MokasaTenu AOCTYNHOCTU NPeOCTaBAAEMON YCIyru \
1 MpoueHT 3assutenen, YOOBJIETBOPEHHbIX 95 %
rpadmkom pabotel OToena
2 MpoueHT 3aaBuTenen, OXuaarwLnX KOHCYIbTauumn 100 %

Mo MpPeaoCTaBneHUlo  rocyaapCTBEHHOM

ycnyrm B
oyepeaun He 6onee 15 MUHyT
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[NokasaTenu kayecTsa NpeaocTaBIieMomn yCnyrm

MpoueHT OOCTOBEPHOCTU MHdopMauun o] 100 %
npegocTaBneHnm rocyaapCTBEHHOM yCrnyru

KonnyecTtBO KaHanoB nosiydeHus nHpopmaumm no 6
BOMpoOCcaM npenocraBneHns rocygapCTtBEHHON yCnyru

MpoueHT cryyaeB npegnocTtaBneHns 100 %

rocyfapCTBEHHOM YCIyrM B YCTaAHOBJEHHbIA CPOK C
MOMEHTa npuemMa JOKYMEHTOB

6 IMpoueHT 060CHOBaHHbIX Xanob 0 %
7 MpoueHT 3asaButenen, yOOBMNEeTBOPEHHbIX 95 %
KynbTYpon ob6cnyxmBaHus
MpoueHT 3agasuTtenen, yOOBNETBOPEHHbLIX 100 %

Ka4yeCcTBOM pe3ysnbTaToB TpyAa COTPYAHUKOB




