AOMWHUCTPALIUA TrOPOAA KWPOBCKA C
NoABEAOMCTBEHHOWU TEPPUTOPUEU

NMOCTAHOBJIEHUE
oT 28.06.2017 Ne 813

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO pernamMmeHTa
npeaocTaBrieHUA MyHMUMNanbHOU ycnyrm «Bbliaaya BbINMCOK U3
peecTpa MyHMUMNANbLHOro MMyLLEeCTBa, HaxoasLwerocs B

COOCTBEHHOCTH MyHUMUMNanNbHOIo 06pa303a|-m;|»
(B pepakuunmn noctaHoBneHus ot 28.11.2019 Ne 1579, ot 05.07.2022 Ne 1047)

B cooTtBetcTBUM C DepepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwmx
nNpuyHUMNax opraHu3auunm MecTHOro camoynpaerneHuss B Poccuiickon deaepaunny,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3aumm npenocTtaBneHus
roOCyAapCTBEHHbIX W MyHMUMNAMNbHBIX YCAYr», pPacrnopsikeHWeM agMWHUCTpauun ropoga
Kuposcka ot 27.10.2010 Ne 412-p «O6 yTBepxaeHuun Nopsagka paspaboTkm n yTBEpPKAEHUS
agMWHUCTPATUBHOIO pernameHTa npeaocTaBfieHnss MyHUUMNAnbHbIX YCnyr», YcTaBoM
ropoga Kuposcka NnocTaHOBMSIO:

1. YTBepauTb MpunaraemMbiil pernameHT npeaocTaBneHns MyHUUMNAnbHOM YChyrn
«Bblga4a BbIMMCOK U3 peecTpa MyHUUMNANbHOrO UMYyLLECTBa, HaxoAswerocs B
COBCTBEHHOCTM MYHULMNANbHOrO 06pa3oBaHUNAY.

2. MNpusHaTb yTpaTUBLIMM CuUIly NOCTaHOBNEHWEe agMUHUCTpaumn ropoga Kuposcka ot
28.06.2013 Ne 959 «O6 yTBEpXAEHUM aAMUHUCTPATUBHOIO perflaMeHTa agMWHUCTpauLnm
ropoga KupoBcka no npegocTaBneHuio MyHuumnaneHon ycnyrn  «[llpepoctaBneHue
MHpopmauun (cnpaBoK, BbINUMCOK) 06 ob6bekTax, BHECEHHbLIX B PEEecTp MyHMULMNanbHOro
UMyLLLECTBA, NO 3anpocam HPUANYECKUX N (PUNYECKUX NNLY.

3. Hactoswee noctaHoBneHue onybnukoBaTb (06HapogoBaTth) B rasete «KnpoBCKUN
paboynii», pasmMecTuTb Ha oduuManbHOM canTe OpraHoB MECTHOro camoynpaBfeHns
ropoga KupoBcka B MHPOPMAaLMOHHO-TENEKOMMYHMKALMOHHON ceTu MIHTEepHeT no agpecy:
www.kirovsk.ru u B anekTpoHHoOM opme permoHanbHoro PeecTtpa rocygapCTBEHHbIX W
MyHUUMNANbHbIX YCnyr (pyHKUni).

4. HacTtosiwee noctaHoBfeHWe BCTyrnaetr B CWUy nocne ero oduynanbHOro
onybnukoBaHusa (0bHapoaoBaHus) B rasete «KMpoBCKUn padouminy.

5. KoHTpornb 3a NCNONIHEHNEM HACTOSALLErO NOCTAHOBMEHWSI OCTaBMSA 3a COBOMN.

MaBa agmuHucTpauum ropoga Kuposcka C.B. CBMHUH

YTBepXKAaeH

NOCTaHOBNEHMEM aAMUHUCTpPALUN
ropoga Kuposcka

oT 28.06.2017 Ne 813

AOMWUHUCTPATUBHBbIU PEFMAMEHT
npeaocTaBneHMsa MyHuuunanbHoun ycnyrm «Bbigaya
BbINMUCOK U3 peecTpa MyHULUNANbLHOINO UMyLLECTBa,


http://zakon.scli.ru:8111/content/act/ef6a536b-481a-435f-9976-cfa8a6c0bee3.html
http://zakon.scli.ru:8111/content/act/e749a4bb-fa3d-4daf-b258-27b26d8e7715.html
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=96e20c02-1b12-465a-b64c-24aa92270007
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=da98d311-e172-4cdb-ad36-7c09a93d28cc
http://zakon.scli.ru:8111/content/act/47bde268-e43a-445b-b3d6-37c5fbdd5e15.html
http://zakon.scli.ru:8111/content/act/47bde268-e43a-445b-b3d6-37c5fbdd5e15.html
http://www.kirovsk.ru/

[okymeHT noanucaH aneKkTPoOHHO-LMEPOBOW MNOANUCHIO:
Bnageneu: TypunHoB Bagum BuktopoBud
Emenn: mironova@gov.kirovsk.ru
Hata noanucun: 20.07.2022 16:25:50

HaxoaALWwerocs B COOCTBEHHOCTU MYHULIMNANbLHOIO
oGpa3oBaHuA»

1. Obwme nonoXxeHud

1.1. MNpegmeT perynupoBaHns agMUHUCTPaATMBHOIO pernamMeHTa

1.1.1. AOMWHUCTPATMBHBIN pernaMmeHT npeaoCTaBneHns MyHUUUNanbHOW ycnyrm
«Bblgadya BbIMMCOK M3 peecTpa MyHULMNANbLHOrO MMYyLLECTBA, HaxOAsLWerocs B
CcOBCTBEHHOCTN MyHUUMNanbHoro obpasoBaHua» (panee — PernameHT, MyHuumnanbHas
ycnyra) perynvpyet nopsigok npedocTaBrneHuss MyHuuunanbHOW ycnyrm u paspaboTtaH B
uenax noBbIWEHUA KayecTBa NpPefoCTaBfeHNA W AOCTYMHOCTU MYHULMNANbHOW YChyru,
CcO34aHus  KOMCOPTHBIX YCrOBUMMA AN YYACTHUKOB OTHOLUEHWW, BO3HMKAKOLWMX Mpwn
npegocTaBneHnn MyHUUMNAnbHOW YCnyrn, W onpegenseTr craHaapT npeaocTaBneHns
MYHUUMNANbHOM YCIyrn, CPOKM M nocrnegoBaTeribHOCTb agMWUHUCTPATUBHBIX AENCTBUN WU
agMWHUCTPATUBHBIX NpoLeayp Npy npefocTaBneHnm MyHUUUNansHOM yCryrmy.

1.2. OnucaHue 3aasutenen MyHuunnansHomM ycnyru

1.2.1. 3aaButenaMmm Ha nofnyyYyeHne MyHUUMnanbHOM yCryrn SBNsSKTCA — opuanyeckme
n pmnsnyeckure nuua (ganee — 3asBUTEND).

1.2.2. C 3asiBNeHNeM Ha npeaocTaBneHne MyHMUMnanbHOM ycrnyri Bnpase obpaTmuTbes
npeacraButenn 3asBuTens, OEWCTBYOWME B CUNY MNOMHOMOYUA, OCHOBAHHLIX Ha
0OpMNEHHON B YCTaHOBNEHHOM 3akoHogaTenbcTBoM Poccuinckon depepaumm nopagke
AOBEPEHHOCTU, Ha yKasaHun pegepanbHOro 3akoHa nnbo Ha akTe YynofIHOMOYEHHOro Ha TO
rocyapCTBEHHOIo OpraHa unu opraHa MecTHOro camoynpasneHus (ganee — npeacraBuTerb

3aasutens).
1.3. lopsagok MHopMUpoBaHWA MO BonpocamMm npegoctasneHna MyHuumnansHOM
ycnyru

1.3.1. NHdopmupoBaHue 3aaButenem o nopsigke npepoctasneHnss MyHuumunanbHON
yCcryru ocywecTBnsgeTcsa agmuHucTpaumen ropoga Knposcka, KomMuTteToM No ynpasneHuto
MYHUUMNaNbHOW COBCTBEHHOCTLIO agMMHUCTpauun ropoga Kuposcka (ganee - Komwuter),
MYHMUMNANbHbIM  Ka3eHHbIM  yupexaeHnem  «MHOroyHKUMOHANbHbLIN  LEHTP MO
NnpegoCcTaBNEeHNI0 roCygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr ropoga Kuposcka» (oanee —
MoL r. Kuposcka).

MHpopmaumsa o npepoctasneHun MyHuUMnanbHOM YCNyrn SBMASETCA OTKPbITON W
obuwenoctynHon, npegocrasnsieTcs 6ecnnaTtHo.

Agpec mMecToHaxoxaeHuss agMmuHucTpaumn ropoga Kuposcka: 184250, MypmaHckas
obn., r. Kuposck, np. JleHnHa, g. 16, kabuHeT 210. DNeKTpPoHHbIN agpec: city@gov.kirovsk.ru,
opuumanbHbeln caut B cetu WHTepHeT: www.Kirovsk.ru, KOHTaKkTHbIM TenedoH: 8
(81531)98700.

Mpadumk paboTbl agMUHUCTpaLmm ropoga Kuposcka:

NMoHepenbHuk ¢ 9.00 go 17.12.

BTopHuk ¢ 9.00 go 17.12.

Cpepa ¢ 9.00 go 17.12.

YetBepr ¢ 9.00 go 17.12.

MatHmya ¢ 9.00 go 17.12.

O6epaeHHbIn nepepbiB ¢ 13.00 go 14.00.

Cyb660Ta, BOCKpECEHbBE - BLIXOAHOWN.

Agpec mecTtoHaxoxaeHnnss Komuteta: 184250, MypmaHckass obn., r. Kuposck, np.
JNleHnHa, a. 16, kabuHet 312. 3nekTpoHHbIM agpec: kums@gov.kirovsk.ru, oduumanbHbIn
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caunt B ceTn IHTepHeT: www.kirovsk.ru/administraciya/structure/kums, KOHTaKkTHbIN TenedoH:
8(81531)98716.

Mpaduk paboTbl KomuteTa:

NoHepenbHuk ¢ 9.00 go 17.12.

BTopHuk ¢ 9.00 go 17.12.

Cpena ¢ 9.00 go 17.12.

YetBepr ¢ 9.00 go 17.12.

MatHnua ¢ 9.00 go 17.12.

O6epaeHHbIn nepepbiB ¢ 13.00 go 14.00.

Cyb660Ta, BOCKpECEHbBE - BLIXOAHOWN.

Appec mectoHaxoxgeHus MoL r. Kuposcka: 184250, MypmaHckaa o6n., r. Kuposck,
yn. KO6bunennasn, . 13. AnekTpoHHbIN agpec: info@kirovsk.mfc51.ru, odmumnanbHbin cant B
cetn NHTepHeT: www.kirovsk.mfc51.ru, koHTakTHbIM TenedoH: 8(81531)54077.

Mpadumk paboTtbl MOL, r. Kuposcka:

MNonegensHuk ¢ 10.00 go 16.00.

BTopHuk ¢ 10.00 go 20.00.

Cpepa c 10.00 go 17.00.

YeTtBepr ¢ 10.00 go 17.00.

MatHrya ¢ 10.00 go 17.00.

Cy66oTa ¢ 10:00 go 16:00.

BockpeceHune — BbIXOOQHOW.

MpuemHble 4Yacbl No npeaocTaBneHnto MyHUUMNANbHOW YCRyrm B aAMUHUCTpaLMK
ropoaa Kuposcka, KomuterTe:

MNoHepenbHuk — ¢ 9.00 go 17.12.

BTopHuk — ¢ 9.00 go 17.12.

Cpepga—¢9.00 po 17:12

YetBepr — ¢ 9:00 go 17:12.

MatHmya — ¢ 9:00 go 17:12.

O6eneHHbIn nepepbiB ¢ 13.00 go 14.00.

Cyb60Ta, BOCKpeCeHbE - BLIXOAHOWN.

Bpema pabotbl ¢ 3aaButenamMm MOXeT OblTb WU3MEHEHO pPacrnopsXKEeHUEM
agMuHucTpauumn ropoga Kuposcka.

1.3.2. HdopmupoBaHue 3aaButenem o nopsigke npepoctasneHnss MyHuumunanbHON
YCIyrn OCYLECTBNSAETCA B BUAE YCTHBIX UM MUCbMEHHbIX KOHCYNbTaLUMWN:

- HenocpeacTBeHHO B KomuteTte npu NM4HOM obpaLleHnn B Yacbl Npuema;

- C UCNONb30BaHMEM CPeACTB TenedOHHOM CBA3WN U 3NEKTPOHHOro MHpopMupoBaHus 8
(81531) 98716, (kums@gov.kirovsk.ru);

- MocCpeacTBOM odmumanbHOro camTa OpraHOB MECTHOro CcamMoynpaBrieHusi ropoga
Kuposcka (www.kirovsk.ru) B cetn WHTepHeT, a Takke nocpeactsoM nybnukauun B
cpeacTBax MaccoBou MHopmaumu;

- C UCMONb30BaHMEM MHTEpHET-NopTana rocyaAapCTBEHHbIX U MyHMUMNANbHbIX YCRyr
(www.gosuslugi.ru) (ganee — EININY), a Takke uHTepHeT-noptana «[lOCydapCTBEHHbIE W
MyHuumnaneHble ycnyrm Mypmaxckon obnactuy» (www.51gosuslugi.ru) (aanee — PIry);

- yepe3 MoL r. Knposcka (www.kirovsk.mfc51.ru);

-nyTem nyGnmyHoro nHpopmuposaxms, Yyepes CMU.

1.3.3. OcHOBHbIMM TpeboBaHUAMN K MHOOPMMPOBaHUIO 3adBUTENEN ABMAIOTCS:

- AOCTOBEPHOCTb M NOMHOTa MHAPOPMUPOBAHUS;

- YETKOCTb B M3MOXeHUU MHOpMaLnu;

- yoo6CTBO M JOCTYNHOCTb MNOMYyYEeHUS UHChopMaLmu;
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- ONepaTMBHOCTb NpeaoCcTaBneHNs MHPopMaLumm.

Mpn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble OOpalleHus, OOMKHOCTHble nuua
KomuteTa, OTBETCTBEHHble 3a npefoctaBneHne MyHuumMnanbHOM ycnyrn (ganee —
AO0IMKHOCTHOE nuuo KomuteTta) nogpobHo MHGAOPMUPYOT 06paTUBLLMXCS NO MHTEPECYIOLLNM
nx Bonpocam. Npu KOHCYyNbTUPOBaHMKM O nopsake npegocTaBneHns MyHuumnanbHOWM ycnyrm
AomkHocTHoe nuuo Komuteta 0653aHO npovHdopMupoBaTh 3asBUTend O MNepeyHe
AOKYMEHTOB, Heobxooumbix Ans npegoctaeneHns MyduumnanbHon ycnyrn. OTBeT Ha
TenedOHHbIN 3BOHOK [JOSMKEH HayMHATbCA C MH@OpMauMm O HauMeHOBaHUM OpraHa, B
KOTOPbIN NO3BOHMM rpaXgaHvH, aMmunnm, UMeHn, otyecTee (NocnegHee — Npu Hanu4yum) mn
AOIMKHOCTM AOMKHOCTHOMO Nnua, NPUHSBLLIEro TeNneOHHbIN 3BOHOK.

B cnyyae ecnu pomkHOCTHoe nuuo KomuTeTa, nNpuHSBLUEE 3BOHOK, HEe MOXeT
CaMOCTOATENbHO  OTBETUTb HA  MOCTaBIIEHHblE  BOMPOCbI, TenedOHHbIN  3BOHOK
nepeagpecoBbiBaeTca (NepeBoanTcs) Ha Apyroe AOSDKHOCTHoe nvuo Komuteta unm xe
obpaTuBLIEMYCS TpaxaaHuWHy coobwaeTcsa TenedOHHbIn HOMEpP, MO KOTOPOMY MOXHO
nony4YnTb HE0BXoANMY MHGOPMAaLUIO.

B cnyyae, ecnu ana noarotoBks oTBeTa TpebyeTcs NpoOOIIKUTENbHOE BpeMs,
AOIMKHOCTHOE Nnuo KomuteTta, NpuHABLLEE 3BOHOK, MOXET NPEANnoXuTb 3anHTEpecoBaHHbIM
nvuam obpatutbecs 3a HeobxoaMmon MHdopMaumen B NUCbMEHHOM Buae nNnbo HasHa4UTb
Apyroe ygobHoe anga 3aMHTEpPEeCOBaHHbIX NUL, BpeMs Anst YCTHOrO MHGPOPMUPOBAHUS.

1.3.4. [lormkHOCTHble nuua KomuteTa, ocyllecTBndalowme npmemM U KOHCynbTUpoBaHue
rpaxgaH (NM4HO Mnu no TenedoHy), obsi3aHbl OTHOCUTLCA K ObpaTUBLLMMCA rpaxgaHam
KOPPEKTHO M BHMMATENbHO, HE YHMXas UX YeCTU M JOCTOMHCTBa. MakcmmanbHoe Bpems
TenedOHHOro pasroBopa He LOSMKHO npeBbiwaTtbh 15 MUHYT.

1.3.5. lNnCbMEHHbIE pa3bsiCHEHWUS OAKTCSA NPWU HanMM4MuM MNUCbMEHHOro obpalleHus
3assutens. UCbMeHHbIM OTBET NOAMNUCLIBAET rraBa aaMUHUCTpauun ropogda Kuposcka
(banee — rmaBa agMWHUCTpPaUUKW, B ero OTCYTCTBME NULO, MCMOMHsAWee 00s3aHHOCTH
rnaebl agMUHUCTPALUN) NN MHOE YNONTHOMOYEHHOE LOMKHOCTHOe nuua. OTBeT coaepxut
dhamunuio, nHMumnansl n TenedoH ncnonHuTens. MIcnonHuTens HanpaensieT OTBET NMCbMOM,
3MEKTPOHHOM MOYTOM, B 3aBMCUMOCTM OT cnocoba obpalleHnsa 3asBuTenst 3a KOHCynbTaumnen
unu cnocoba nosly4eHust, ykazaHHOro B NMCbMeHHOM obpalleHun 3asisutens.

MpM NUCbMEHHOM KOHCYNbTUPOBAHWUM AOSMKHOCTHOE nuuo KomuteTa HanpaBnsieT
otBeT 3asaButenio B TedyeHne 30 gHeEN CO OHA perucTpauum nucbMeHHoro obpaueHus. B
criyyae, ecnm nogrotopka otBeTa TpebyeT HanpaBneHWsa 3anpocoB B MHble OpraHbl
(opraHmusaummn) NMB0o 4ONOMHUTENbHBIX KOHCYNbTaUUn, NO PEeLIeHnIO MaBbl agMUHUCTpaLnn
NN UHBIX YMNOSTHOMOYEHHbIX MM [OOJDKHOCTHBIX fML, CPOK PacCMOTPEHUSI MUCbMEHHbIX
obpalueHnin npognesaeTcsa Ha cpok Ao 30 AHeN C NMCbMEHHbLIM yBegoMIIeHMeEM 3aaBuUTens o
NpoAaSsiIeHNN cpoKa paccMoTpeHns obpalleHus.

1.3.6. 3agBuTenam npefocTtaBnAeTcsl BO3MOXHOCTb OCYLLECTBUTbL NpeaBapUTENbHYH
3anucb no TenegoHy, C WUCMNOMb30BaHMEM 3NEKTPOHHOM MOYTbl NIMBO NpyU  NIMYHOM
obpallieHnn K gormkHocTHomy nuuy Komwuteta. Mpu npegsaputenbHon 3anncu 3asiBUTESb
coobLLiaeT CBOM NnepcoHarnbHble JaHHbIE U XeraeMoe Bpems NnpencTtaBneHns JOKYMEHTOB.
HormkHocTHoe nuuo KomuteTta coobwaet 3asisutento gaty M Bpemsa ero obpauleHus B
KomuteT, Homep kabuHeTa, B KOTOpPbIN cnegyeT obpatuTbCa B AeHb NpuemMa, ykasaHHbIN B
absaue cegbmom nognyHkTa 1.3.1 nyHkta 1.3 pasgena 1 PernameHTa.

1.3.7. Co gHsa npuema OOKYMEHTOB 3asiBUTENb MMEET NpaBo Ha NonyvyeHne CBeAeHun O
NPOXoXAeHUn npoueaypbl No npegoctaBneHnio MyHuumnanbHOW ycnyrm npyv NOMOLLU
NoYTOBOWN, TeNe(OHHON CBA3M UMM NOCPEACTBOM JIMYHOrO obpalleHnst B NpUeMHbIe Yachl, a
TaKke o4HUM 13 cnocoboB Nogayum 3anpoca B 3MEKTPOHHON hopMe, YKa3aHHbIX B NOANYHKTE
2.6.5 nyHkTa 2.6 pa3gena 2 PernameHTa.
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1.3.8. B neyaTHbIX MHpOpMaUNOHHBIX MaTepuanax (bpowtopax, byknetax u T.4.), Ha
MHPOPMALMOHHLIX CTeHAaX (MHMOPMALUMOHHBIX TEPMUHANax), B NporpaMMHo-annapaTHbIX
Komnnekcax, B TOM 4ucre Ha oduuynanbHOM cauTe OpraHoB MECTHOro camoyrnpasreHus
(www.kirovsk.ru), Mo®Ll r. Kuposcka, EMNIY n PTIY pasamelyaetca cnegyrowasa nHpopmMmaums:

a) cBedeHUss O MeCTOHaXOXOEHUW, KOHTaKTHbIX TenedoHax, agpecax 9MneKTpOHHOW
noYThbl, ohmnymnaneHbiX cantax AgMnuHuctpauumn, Komuteta, MOL r. Kuposcka;

6) cBegeHusa o rpacuke pabotel AomuHucTpaumm, Komuteta, MOL, r. Knposcka;

B) cBeAeHUs o rpadmke npMema rpaxxaaH;

) HACTOALWMNN aAMUHUCTPATUBHBIN pPerfiaMeHT;

[) OCHOBaHUA ANd oTKasa B npegoctaBneHnn MyHmumnansHom ycnyru;

e) nepevyeHb [OOKYMEHTOB, HeobxoauMMmbIX Ans npegoctasneHns MyHuumnanbHON
ycnyru;

X) bopma (obpaseL) 3asBreHus;

3) nopsaok obxanoBaHWA pelleHun, AencTBui unu 6e3nencTBna OOSMKHOCTHBIX N,
KomuteTa.

2. Ctanpapt npenoctaBneHmsa MyHuuunansHom ycnyrm

2.1. HanmeHoBaHve MyHuumnansbHOW ycnyru

Bbigaya BbINMMCOK M3 peecTpa MyHUUMMANbHOrO WMMyLlecTBa, Haxogsdlwerocs B
COBCTBEHHOCTM MyHULMNAarbHOro obpasoBaHus.

2.2. HanmeHoBaHne opraHa, npegocrtasnstowero MyHuumnaneHyo ycnyry

MpepocTtaBneHne MyHuUMNansLHOW yCcnyrM ocyLecTBAseTCa agMUHUCTpaunen ropona
KupoBscka (manee — agmuHuctpaumd). OTBETCTBEHHbIM ucnonHuTenem MyHuuunansHom
ycnyrun sinsietcsa Komurer.

MyHunumnansHas ycnyra npegoctasnsaetca B MOL, r. Kuposcka B yacTu:

- npuema, peructpaumm un nepegadm B KomuTeT 3asiBNeHUMss W OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCNyru;

- BblJaun pesynbTarta npeaocTaBneHnss MyHUUunansHou yCryru.

2.3. PesynbTat npegoctaBneHnss MyHuuunansHOW ycrnyrm

- Bblgaya (HanpaBneHwe) 3asBUTEN0 BLIMUCKM W3  peecTpa  MyHULMNAarbHOro
UMyLLLEeCTBA, HaXOAsLWerocss B COOCTBEHHOCTM MyHUUMNANbLHOro obpasoBaHns (NpUNoXKeHne
Ne 3 k HacToswemy PernameHTy).

- Bblgada (HanpasneHwe) 3aaBuTENO0 yBeooMreHuss o6 OTkase B npeaocTaBreHun
MyHuyunansHou yenyrm (npunoxeHue Ne 4 k HacTosawemy PernameHTy).

2.4. Cpoku npegoctasneHns MyHuumnanbHOW ycnyrm

2.4.1. Cpok npegocrtasrneHnsa MyHuumnansHon ycnyrn coctasnset 10 kaneHaapHbIX
AHen co AHA nocTynneHna B KomuTeT 3asBreHus O npefocTaBlieHun MyHULMNarbHOW
yCrnyru.

2.4.2. B cnyyae npegoctaBneHns 3asBneHns n gokymeHToB Yepe3 ML r. Kuposcka
CPOK, yKa3aHHbI B NyHKTe 2.4.1 HacTodwero PernameHTa ncymncnseTca co AHA nepegadv
MoL r. Knuposcka okymeHTOB B KomuTter.

Mo®Ll r. Kuposcka obecneumBaeT nepefadvy noslydeHHbIX JOKYMeHToB B KomuteT B
Nopsiike 1 CPOKW, YCTAHOBIEHHbIE COrnalleHnemM O B3aMMOOENCTBUN, 3aKITHOYEHHBbIM MeXay
ML r. KupoBcka n agMUHUCTpauuen, HO He No3aHee cnepyowero pabovero gHS Co AHA UX
NoCTynneHus.

Mpn npegocTaBneHMn 3aaBneHns n okymeHToB Yepe3 MOLL r. KupoBcka (ecnu nHom
cnocob nonyyeHuss pesynbTaTa MyHUUMNaNbHOW YCNyrn He ykasaH 3assutenem), Komutet
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obecneunBaeT nepegayvy CooTBeTCTBYyOLWEro gokymeHta B MOL, r. Kuposcka, He no3gHee 1
paboyero AHs CO AHA ero nognucaHus.

Mo®Ll r. Kuposcka obecneumBaeT Bbigady 3asBUTENIO pesynbTata MyHULMNANbHON
ycnyru B TedeHue 1 paboyero gHA co AHSA ero nonyyeHuns ot Komutera.

2.5. lNMpaBoBble OCHOBaHUA Ana npegoctaBneHns MyHuumnansHom ycnyrm

HopmaTtmBHble M WHble MpaBoOBble aKTbl, perynuvpylwmne npenocrasneHne
MyHuuunansHou ycnyru:

- ®epepanbHbii 3akoH oT 06.10.2003 Ne 131-93 «O6 obLumx NnpuHLMNax opraHnsaumm
MeCTHOro camoynpasneHus B Poccuiickoinn ®enepaunm»?;

- ®epepanbHbin 3akoH OT 27.07.2010 Ne 210-d3 «O6 opraHusaumm npegocTaBrieHust
rOCY4apCTBEHHBIX U MYHULIMNAMNbHBIX YCIYyr»?;

- QepepanbHbli 3akoH oT 02.05.2006 Ne 59-®3 «O nopsgke paccMoOTpeHus
obpalleHunit rpaxkaaH Poccuickon ®enepaumm»s;

- MNpukas MuHakoHompa3ssutua Poccuinckon Pepepauum ot 30.08.2011 Ne 424 «O6
yTBepxaeHmn [lopsgke BedeHWss oOpraHamMmyM  MECTHOrO  CaMOYMpaBrieHUs1  peecTpoB
MyHMUMMANbHOIO MMyLLlecTBa»?;

- YcTtaB ropoaa Knposcka;

-Pewenne Coseta pgenytatoB ropoga Kwuposcka ot 29.07.2020 Ne 36 «O6
yCTaHOBEHMM pa3mepa CTOMMOCTU ABMXKXMMOrO MMYLLECTBa, NoAMexXallero y4eTy B peecTtpe
MYyHUUMMNanNbHOro nmyLiecTsa ropogaa Knposckay;

-MonoxeHne o KomuteTe nNoO ynpaBfAeHWO MyHMLUMNANBbHON COOCTBEHHOCTLIO
agMuHucTpauun ropoga Knposcka, yTBepxaeHHbIM Pewennem CoBeTa genytatoB ropoga
Kuposcka o1 22.12.2017 Ne 113;

-yTpaTun cuny;

- HacToAwmn PernameHT.

2.6. llepeyeHb OOKYMEHTOB, Heobxoaumbix Ans npegoctaBneHns MyHuumnanbHON
ycnyrm

2.6.1. Ona npepoctaBneHna MyHuuunanbHon ycnyrn 3asiBuTenb npeacraBnseTr B
KomuteT 3asBneHne O Bbldaye BbINUCKM M3 peecTpa MyHUMUMNANbHOIO WUMYLLECTBA,
HaxogsLweroca B COBGCTBEHHOCTM MyHMUMNAnbHOro obpasoBaHusi, NO OpPME COrfacHo
npunoxenuto Ne 1 k HacTosiemy PernameHTy (ganee — 3aaBneHue). B 3asBneHumn gOmkHO
ObITb YKa3aHo:

- hamunusa, nma, oT4ecTBO (NocnegHee — Npu Hanuyuun) 3assutensd, ANs PUANYECKUX
nnY — NOfIHOE HaMEHOBaHUE;

- MECTO XMTenNbCTBa (MECTO HaxXoXaeHus) 3asaBUTENS, KOHTaAKTHbIN TeNedoH;

- HaMMeHoBaHWe, agpec MecTa HaxOXAEHUS UMW MHble XapakTepUCTUKN MMYLLECTBa,
no3BonstoLwmne ero naeHTnUnpoBaThb;

- cnocobbl NonyyYeHnsa nHdopmaumm;

- [OBEPEHHOCTb NUBO [OKYMEHT, MnoATBEPXAAtoLWMA MOMHOMOYMS npeacTaBuTend
3agasutens (B criydyae obpalleHna ¢ 3asBneHnemM nvua, MMeroLero npaBo gencreoBatb 6e3
AOBEPEHHOCTMN).

Mpn nnyHOM oGpaweHnn 3asBuTenb UNU NpeactaBuTenb 3asBUTENs NpeabsaBnsieT
AOKYMEHT, YAOCTOBEPSKOWUA JMYHOCTL 3asBuTens wnu npeactaButena  3asBuTens.

1 «CobpaHue 3akoHopatenbctBa P®», Ne 40, 06.10.2003, cTt. 3822, «Poccuitckas
raseta», Ne 202, 08.10.2003.

2 «Poccuiickas raseta», Ne 168, 30.07.2010.

3 «Poccuiickas rasetar», Ne 95, 05.05.20086.

4 «Poccuickas rasetar», Ne 293, 28.12.2011.
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MpencrtaButens 3asBuTens, B COOTBETCTBMM C noAnyHKTom 1.2.2 nyHkta 1.2 pasgena 1
PernameHTa, npegoctaBnseT OOKYMEHT, YOOCTOBEPSOWWMA ero npasoO AencTBoBaTb OT
UMEHN 3asaBUTENs, NMLO, MMelolee npaBo AencTBOBaTb ©e3 [OBEPEHHOCTU OT MMEHU
lopuandeckoro nuua, npeabsaBnseT OOKYMEHT, YAOCTOBEPSIOWWUA €ero  JNIMYHOCTb U
AOKYMEHTbI, NoATBepXKAatoLmne ero nosIHOMOYNS.

2.6.2. 3asBneHne cocTaBnseTcs B OAHOM 3K3eMMnnspe-noasIMHHUKE 1 NoanucbIBaeTca
3agasuTtenem.

3asBrneHne  nognucbiBaeTcs  NMUOM,  YNOSIHOMOYEHHbIM  AencTBoBaTb  6e3
AOBEPEHHOCTU, NMBO 3aKOHHbIM NpeacTaBUTENeM Ha OCHOBaHMM Hagnexawmm obpasom
yOOCTOBEPEHHOM JOBEPEHHOCTMU.

2.6.3. 3asBrieHune, a Takke MHble JOKYMEHTbI, yKa3aHHble B noanyHkTe 2.6.1 nyHkTa 2.6
pasgena 2 PernameHTta, MoryT ObiTb npeacTtaBneHbl 3adBuTeneMm B (popMe 3neKTPOHHbIX
AOKYMEHTOB, MOPAOOK OOPMIIEHUS KOTOPbLIX OnpeaensieTca HOpMaTUBHBIMU MPaBOBbIMU
akTamun [NpaButensctea Poccurickon denepaumn, MNpasutensctBa MypmaHckon obnactu m
OpraHoB MECTHOro camoyrnpasfeHna MyHuumnanbHoro obpasoBaHus ropogda Kuposcka, u
HanpaeneHbl B KomuTeT C UCNONb30oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALNOHHBIX
ceten (ganee — TKC) obuiero nonb3oBaHus, B TOM 4nucre cetn NHTepHer.

B uensx npegoctaBneHns MyHMLMNANbHOW YCNYrM YCTaHOBMEHNE NIMYHOCTU 3aaBUTENS
MOXeT OCYLLeCTBNATbCA B XO4e JIMYHOro npuema nocpencTBOM MpeabsaBreHna nacnoprta
rpaxkgaHnHa Poccuinckon ®epepaumnmn nnbo MHOrO AOKYMEHTA, YAOCTOBEPSIOLLErO JIMYHOCTD,
B COOTBETCTBMM C 3akoHogatenoctBoM Poccunckon Pegepaumm unm nocpeactsom
naeHTurKaumm n ayTeHTumnKaummn B opraHax, npegocTaBnarLWLmnX MyHMUMnansHbIe yCnyru,
MHOTFOYHKUMOHANbHbLIX LUEHTpax C WUCMNOMb30BaHMEM WHGOPMALMOHHBLIX TEXHOMOMN,
npegycMOTpeHHbIX YacTbio 18 ctaten 14.1 ®egepanbHoro 3akoHa ot 27.07.2006 Ne 149-03
«O6 nHhopmaumn, NHPOPMALIMOHHBIX TEXHOSOMMSAX N O 3awmuTe MHGPOopMaLMm».

Mpy npegocTaBneHnn MyHUUMNANbLHOW YCyrn B 9NEeKTPOHHOW hopmMe naeHTuukaums
N ayTeHTUUKaLUMS MOXET OCYLLECTBIATLCA NOCPEACTBOM:

1) egnHOM cucTeMbl naeHTUUKaUNMN U ayTeHTUdUKALMU NN NHBIX TOCY4apCTBEHHbIX
MH(POPMALMNOHHBIX CUCTEM, €CNN Takue rocyaapCTBEHHble WHOPMALMOHHbIE CUCTEMbI B
ycTaHoBneHHoMm [lpaButensctBoMm Poccuickon ®Pepepauumn nopagke obecneyunsatoT
B3aMMOLENCTBME C €OVHOW CUCTEMOWN NOEHTUMUKaAUMM N ayTeHTUdUKaummn, npu ycrioBum
coBrnageHuns ceegeHnin o PU3ny4eckomM nuue B ykasaHHbIX UHPOPMALNOHHBLIX CUCTEMAX;

2) eOVHON CUCTEMbI MAEHTUMUKALUM 1 ayTEHTMMKALUMN U eaNHON NHAPOPMALNOHHON
CUCTEMbI NepcoHanbHbIX AaHHbIX, obecnevnBatolen obpaboTky, BKIIoYas cOop u XpaHeHue,
BrMomeTpryecKnx NepcoHanbHbIX AaHHbIX, UX NPOBEPKY U Nepeaadvy UHopmaumm O cTeneHu
MX COOTBETCTBUS  NpefoCTaBfEeHHbIM  BMOMETPUYECKMM  NepPCOHarnbHbIM  JaHHbLIM
domsnyeckoro nuua.

2.6.4. Tekct 3asBneHus 3anonHaeTca pa3bopymMBO, HaMMEHOBAHWE HOPUONYECKOTO
nvua — 6e3 cokpalleHusi, C ykasaHueM topuanyeckux agpecoB, MECT HaxoxaeHus. Pamunun,
MMeHa 1 otyecTBa (NocrnegHee — NPU HaMMUYUK) OU3NYECKNX L, 3anONHAKTCS NOSTHOCTLIO.
B 3asBneHnn He ponyckalwTCA MOAYMCTKM, MPUMNUCKW, 3a4YEpKHYTble CroBa M WHble He
OrOBOPEHHbLIE B HUX MUCMpaBneHus. 3asiBfieHne He UCMONHAeTCs KapaHgawom. B 3assneHnn
He [JOonyckawTCa MOBpeXAeHusl, He MO3BOoNdlWne OAHO3HAYHO MUCTOSKoBaTb  UX
coaepxaHue.

2.6.5. 3asBneHne 1 MHble OOKYMEHTbl, 06513aHHOCTb MO NPEAOCTABEHUIO KOTOPbIX
BO3rM0OXeHa Ha 3aaBuTens, nogaeTcs O4HMM U3 criefyLwmx cnocobos:

1) nnyHo 3asasBuTenem nytem obpaweHuns B Komuter;


http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=169ffaaf-0b96-47c8-9369-38141360223e

[okymeHT noanucaH aneKkTPoOHHO-LMEPOBOW MNOANUCHIO:
Bnageneu: TypunHoB Bagum BuktopoBud
Emenn: mironova@gov.kirovsk.ru
Hata noanucun: 20.07.2022 16:25:50

2) NOYTOBbIM OTMNpaBNeHneM B agpec agMUHUCTPaUMUM WU JIMYHO B MNPUEMHYIO
agMuHucTpaumm no agpecy: 184250, MypmaHckas obnacTtb, ropog Knuposcka, np. JleHuHa, Aa.
16;

3) B ML r. Knposcka;

4) B anekTpoHHON cbopme ¢ mcnonb3oBaHnem TKC obLiero nonb3oBaHus, B TOM Yucne
cetn NHTepHeT, Bkntodasa ENMCY n PITY.

2.6.6. MNpn obpaweHnn 3a npegoctasneHnem MyHUUMNANbHON YCIyrn B 3NEKTPOHHOM
dopme 3adBrneHne NOAMUCbIBAETCS COOTBETCTBYIOLLEN ONIEKTPOHHOW MOAMUCHIO B
COOTBETCTBUM C noctaHoBneHueMm [lpaButensctBa Poccunckon depepaummn ot 25.06.2012
Ne 634 «O Buaax 3MNEKTPOHHOW MOAMWCK, WUCMONb30BaHWE KOTOPbLIX AOMyCKaeTca npu
obpalleHnn 3a nostly4eHnem rocygapCTBEHHbIX U MyHULMNASbHBIX YCAYry.

2.6.7. 3aaBneHne, a Takke WHble OOKYMEHTbl, Heobxoaumble LN NpefocTaBfeHus
MyHuUMNansHOW ycnyru, pasmeLwarTca B ceTu VIHTepHeT Ha oduumansHOM canTe OpraHoB
MECTHOro camoynpasneHnus ropoga Kuposcka (www.kirovsk.ru), EMNIY (www.gosuslugi.ru) n
PITY (www.51gosuslugi.ru), a Takxke Ha cante MOLL r. Kuposcka (www.kirovsk.mfc51.ru).

2.6.8 KomuteT He BripaBe TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB M WHAOPMauUM UMM OCYLLECTBIEHUA OeNCTBUMN,
npegocTaBfieHne W OCYLLEeCTBMEHWE KOTOPbIX He NpefyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuinckon defepaummn, HOPMaTUBHLIMA MPaBOBbLIMW  aKTaMu
MypmaHckon — obnactv,  MyHUUMNAnNbHbIMW  HOPMATUBHBIMW  MPABOBLIMW  aKTaMW,
perynmpyowmmm OTHOLLIEHUS, BO3HUKaKOLWMEe B CBA3WN C NpefoCTaBfeHneM MyHULUMnansHOm
ycnyru;

2) npeAacTaBneHna [OOKYMEHTOB W MHAOPMAaLMK, HaxXOASALMXCA B pacnopsKeHun
OpraHoB, NPefoCTaBALWMX MyHULMNASbHbIE YCIYrM, OpraHoB MECTHOrO camoynpasneHus,
nmbo  nNoaBeOOMCTBEHHbIX OpraHaMm  MEeCTHOrO  CaMoynpaBfieHWss  opraHusauuni, B
COOTBETCTBMM C  HOPMATUBHbIMKM  MpaBoBbIMM  akTamm  Poccumnckon  depepauun,
HOpMaTUBHbIMW  MpaBoBbiMM  akTamu  MypmaHckon — obrnactv,  MyHUuuMnanbHbIMU
HOPMaTUBHBLIMX MPABOBLIMW aKTaMK, 3a WCKIKOYEHMEM [OOKYMEHTOB, MpeayCMOTPEHHbIX
yacTblo 6 ctaten 7 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsauuu
NpeaocTaBNeHns roCyAapCTBEHHbIX WM MyHMUMNANbHbIX yCcnyr». 3asBuTenb BnpaBe
npeacTaBuTb yKasaHHble [OOKYMEHTbl W WHoOpmMauuio B OpraHbl, npegocTaBnsoLime
MyHUUMNanbHbIE YCryrn, No CO6CTBEHHOM MHULMATUBE;

3) ocyllecTBneHns OencTBuMi, B TOM 4WUCRE COrnacoBaHun, Heobxoaumbix AOns
Nosly4eHns MyHUUMNAanbHbIX YCIyr U CBSA3aHHbIX C obpalleHMeM B MHble rocygapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBfieHUsi, OpraHuM3auuun, 3a UCKIIOYEHUEM MonyyYeHus
ycrnyr n nornydeHns [OOKYMEHTOB W  WHopMauun, nNpefoctaBnsgeMblX B pesynbTaTte
npefocTaBneHns Takux YCryr, BKIMIOYEHHbIX B MepeyvHu, ykasaHHble B 4yactm 1 crtatenm 9
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmszaumm npegoctaBneHust
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

4) npefcraBneHns JOKYMEHTOB N MHpopMaumn, OTCYyTCTBUE U (MNN) HEAOCTOBEPHOCTL
KOTOpbIX He YyKasblBanvMCb MNpW nepBOHavyaribHOM OTKa3e B MpuvemMe [JOKYMEHTOB,
HeobOXoauMbIX ANA NpefoCcTaBfieHUs MyHUMUMNanbHOW ycnyri, nnbo B npegocTaBreHun
MYHUUMNANbHOW YCNyru, 3a UCKITIOYEHMEM CeayoLWnX cnyyaes:

a) WUu3MeHeHne TpeboBaHMA  HOPMATMBHbLIX MPABOBbIX aKTOB, KacaloLMXCs
npegocTaBneHnUss MyHUUMNANsLHOW YCIyrn, nocrie nepBoHavanbHOW nogayun 3asiBrieHus o
npegocTaBneHnn MyHUUMNanbHOW ycnyru;

6) Hanuune ownboK B 3asdABNEHMM O NPEeSOCTaBMEHUM MYHULMNANbHOW YCNyru u
AOKYMEeHTax, MNoJaHHbIX 3adABMTENeM Mnocre nepBOHayanbHOro oOTkasa B Mpueme
AOKYMEHTOB, HeobxoauMbiX Ans npedocTaBNeHns MyHuuunanbHOW ycnyrn, nuvbo B


http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=4b713a73-14de-4295-929d-9283dcc04e68
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=4b713a73-14de-4295-929d-9283dcc04e68
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1
http://zakon.scli.ru/ru/legal_texts/all/extended/index.php?do4=document&id4=bba0bfb1-06c7-4e50-a8d3-fe1045784bf1

[okymeHT noanucaH aneKkTPoOHHO-LMEPOBOW MNOANUCHIO:
Bnageneu: TypunHoB Bagum BuktopoBud
Emenn: mironova@gov.kirovsk.ru
Hata noanucun: 20.07.2022 16:25:50

npegocTaBNeHnn MyHULMNAanbHOMW YCIyrM U He BKIOYEHHbIX B MpeAcTaBreHHbI paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTeYeHMe CcpoKa [OeUCTBUA [OOKYMEHTOB WU WU3MeHeHWe WHopmaumn nocne
nepBOHavyanbHOro OTka3a B MNpuveMe [LOKYMEHTOB, HeobxoauMbiX AOns npegocTaBneHus
MyHUUMNAnbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNansHOM YCIyru;

I) BblABNIEHNE JOKYMEHTalbHO NOATBEPXAEHHOrO hakTa (MpM3HAKOB) OLWMBOYHOro Mnn
NpPOTMBOMNPaBHOIro AEeNCTBUS (6e3pencTBus) OOMKHOCTHOIO nuua opraHa,
NpefocTaBNALWLEro MyHUUMNANbHYIO YCryry, MyHALMNanbHOro cnyxawero, paboTHWKa
MHOrOQYHKLMOHANbHOro LieHTpa, paboTHMKa opraHu3auuun, npegycMoTpeHHoW 4vactbto 1.1
ctatbn 16 ®PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauuu
npeaocTaBnNeHns rocyaapCTBEHHbIX W MyHUUMNANbHbLIX YCNyr»., MNpuM NepBOHa4aribHOM
oTKase B NpMemMe JOKYMEHTOB, HeObXo4MMbIX A58 NpefoCTaBneHuss MyHUUUnNanbHOW ycnyru,
nnbo B NpegocTaBneHnn MyHULMNanbHOW yCryry, 0 YemMm B NMUCbMEHHOM BUAE 3a NOAMNUCHI0
PpyKOBOAUTENSA OpraHa, npefoCTaBnsioWwero MyHUUMNanbHy ycnyry, pykoBoauTens
MHOrO(OYHKLMOHANBbHOrO LEeHTpa MNpuM nepBOHaYanbHOM OTKa3e B NpuemMe [OOKYMEHTOB,
HeobxoouMMbIX LN NpefoCTaBfeHns  MyHuumMnanbHoW ycnyrn, nuvbo  pykoBoaUTeENd
opraHusauuun, npegycMoTpeHHon 4actbto 1.1 ctatem 16 defgepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBnNeHNst TrOCYyAapCTBEHHbIX WU
MYHUUMNANbHbLIX YCNyr», yBeAOMMSEeTCA 3asBUTEelb, a Takke MNPUHOCATCA M3BMHEHWUSA 3a
AocTaBneHHble HeyaobCTBa;

5) npepoctaBneHns Ha OGymaxHOM HocuTerne [JOKYMEHTOB M UMHGopMauuu,
3MEeKTPOHHbIE 06pa3bl KOTOPLIX paHee OblNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 4acTu
1 cratbm 16 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-#3 «O6 opraHusaumm
npeaocTaBnNeHns rocyqapCTBEHHbIX U MyHUUMNANbHbIX YCNyr», 3a WCKNIOYEHUEM CIlyyYaes,
€eCNnn HaHeCeHne OTMETOK Ha TakMe AOKYMEHTbl NMMBOo Mx nsbatue aBnaetca HeobxoamMbiM
yCrnoBMeM nNpeaoCTaBreHnss MyHULMNANbHOW YCAYrM, U WHbIX ClyyYaeB, YCTaHOBIEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.7. WcuepnbiBalOWUN nepedeHb OCHOBAHWW AN1s OTKa3a B Npueme [LOKYMEHTOB,
HeobxoaMMbIX Ana npegoctasneHns MyHuuyunansHoW ycnyrm

2.7.1. OcHoBaHMA ONA OTKa3a B nNpuemMe U perncrpaumm LOKYMEHTOB Ha OymaXHOM
HOCUTerne He YCTaHOBMEHDI.

2.7.2. OcHoBaHVeM aAnd oTKasa B npueme 3asBneHus B 9f1IeKTPOHHOM BUAE ABNAETCS:

- NoAnucaHne JOKYMEHTOB HECOOTBETCTBYOLLMMU 3NIEKTPOHHBIMU MOAMUCAMN;

- HeQEeNCTBUTESbHBIN CTaTyC CEPTUPUKATOB 3MEKTPOHHBIX NOANUCEN HA LOKYMEHTAX;

- OTCYTCTBUE 3NEKTPOHHOM NOANNUCH;

- Hanuuue nospexaeHnin anna, He NO3BONALMX MONYYUTb SOCTYN K MHopMaLmu,
copgepxallenca B AOKYMEHTe, cpeacTBamMu NporpaMmmMHoro obecneveHusi, Haxo4sLwerocs B
csBobogHOM JocTyne;

- MHdOopMaLMs B 9NEKTPOHHbIX OOKYMEHTax npeacTaBfeHa He Ha rocyaapCTBEHHOM
a3blke Poccuinckon ®eagepaumn.

2.8. WcuepnblBalowmin nepevyeHb OCHOBaHUM [N OTKasa B NpeaocTaBneHumn
MyHuumnansHon ycnyru

2.8.1. B npegoctasneHnn MyHnuunansHOM yCrnyrn MoXeT ObiTb OTKa3aHO B Cry4vasix:

- OTCYTCTBUE UNN HenpeacTaBneHne 3asBnTenieM JOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE
2.6.1 nyHkta 2.6 pasgena 2 PernameHTta, 00683aHHOCTb MO NPEeOOCTaBEHMIO KOTOPbIX
BO3MOXeHa Ha 3asBuTens;

- npegctaBneHne 3asaBuTeneM [OOKYMEHTOB, MO OpMe WM CcodepXaHuw He
COOTBETCTBYHOLUNX TPEOOBaHNAM OENCTBYIOLLEro 3aKOHO4ATENbLCTBA;

- ecnu ¢ 3asaBneHnem obpaTnNoCbL HeHaanexatliee nUUo;
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- eCnuM B peecTpe MyHuUMnanbHOro umyulectsa ropoga KumpoBcka OTCYTCTBYHOT
cBegeHus o6 obbekTax nmyllecTsa.

2.8.2. Otka3 B npepgocrasneHnn MyHuumMnansHOW ycnyrn A0mKeH BbiTb MOTUBMPOBAH.
NMucbmeHHoe yBegomnieHMe o6 oOTkase B npegoctaBfieHun MyHuuunanbHOW  ycnyru
Hanpaensetcs KomuteTom 3asABMTEN0 MOYTOBOW CBA3bIO, JMEKTPOHHOW Mo4YTon nmbo
BblaaeTcs 3aaBUTENO Npu NMYyHOM obpaweHun B KomuteT (B 3aBUCMMOCTU OT cnocoba
obpalleHna 3asButena unm cnocoboB NOMyvYeHus, yKa3aHHOro B MMCbMEHHOM oGpaLleHnn
3aasutensa u (Mnn) B COOTBETCTBUM C ab3auamu TPETbMM M YEeTBEPTbIM nognyHkta 2.4.2
nyHkTa 2.4 pasgena 2 PernameHTa).

2.8.3. lMpnocTtaHoBneHne npegocTaBneHns MYHULMNANbHON ycnyru He
npegycMOTpPEHO.

2.9. Pasmep nnatbl, B3UMaemon ¢ 3asaButend npu npegocrasneHnn MyHuumnanbHon
ycrnyrn n cnocobbl ee B3vMaHus

MpepoctaBneHne MyHnuunanbHOKW yCnyrn ocywlecTenseTcs 6ecnnaTHo.

B cootBeTcTBUM co cTaTben 22.1. «OcHOB 3akoHogaTenbcTBa Poccuiickon degepauyunm
0 HOoTapmaTtey, yTBepxaeHHbIx BepxoBHbiM CoBeToM Poccunckon ®egepaummn ot 11.02.1993
Ne 4462-1, Bblgaya HOTapuanbHO 3aBEepPeHHbIX KOMUA [OOKYMEHTOB UM HOTapuanbHO
yOOCTOBEPEHHOM [OBEPEHHOCTU Ha COBEpLUEeHME [LEeNCTBUMMA OCYLLECTBMSEeTCS 3a nnary,
pasmep KOoTopon yctaHoBreH ctatben 333.24 Hanorosoro kogekca Poccuiickon ®egepaumm.
"ocnownuHa 3a coBepLUleHne HoTapuarbHbIX 4ENCTBUA B3MMaeTCA HOTapuycamu.

2.10. MakcumarnbHble CPOKM OXKMAAHUS B ovepeam

2.10.1. MakcumanbHOe BpeMs OXuaaHua B odepeau npu nogadvye AOKYMEHTOB Ha
oKasaHue ycnyru, npu nonyvyeHurM OOKYMEHTOB MO pes3ynbTaTaM OKasaHus MyHULMNanbHON
ycryru, Ha npuemMm K OOSHKHOCTHOMY NUUy MM ONA NOMyYeHUs KOHCYNbTauuu He LOSMKHO
npesbiwaTtb 15 MUHYT.

2.11. Cpok peructpaumm 3assneHus o npegoctasneHnn MyHuumnansHOW ycnyrm

Cpok pernctpaummn 3asiBrieHnss OCyLLEeCTBNAETCs He no3gHee ogHoro paboyero gHs co
AHSA NX NOCTYNMeHns B agMUHUCTPaLMIO OOHMM 13 cnocoboB, yKasaHHbIX B nognyHkTe 2.6.5
nyHKTa 2.6 pasgena 2 PernameHTa.

2.12. TpeboBaHusa kK MmecTaMm npegoctasneHnsa MyHuumnansHOW ycnyr.

2.12.1. 3paHvne, B KOTOpoM npepocTtaBnsetca MyHuumnaneHass ycnyra, OOSKHO
pacrnonaratbCs C y4eTOM newexoaHoW AOCTYMHOCTU Ans 3asiBuTenen OT OCTaHOBOK
00LLeCTBEHHOrO TpaHcnopTa.

2.12.2. Ha Tepputopun, npunerawmLen K MectopacrnonoXeHuto 3gaHus, obopyayotca
MecTa 4515 NapKOBKM aBTOTPAHCMOPTHbLIX cpeacTB. [JOCTyn rpaxaaH K NapKOBOYHLIM MecTaM
aBnseTca 6ecnnaTtHbIM.

2.12.3. UeHTpanbHbI BXOA4 B 34aHWe, B KOTOPOM npepocTasnseTcsd MyHuuunanbHas
ycnyra, JOrmKeH OblTb 06opyaoBaH MHPOPMaLMOHHON Tabnun4ykon (BbIBECKOW), copepKallen
cnegyoLyo NHpopmMaunio:

- HAaMMEHOBaHMe opraHa MECTHOIO CamMoynpaBfeHns;

- pexum paboTbl.

2.12.4. Bxoa v BbIXo, U3 nomeLleHn obopyaytoTcs COOTBETCTBYOLWMMUN yKa3aTeNsMU.

2.12.5. lpuem 3asBuTenen OCyLWECTBNAETCA B OTBEOEHHbIX ANs 3TUX Lenewn
nomMeLLeHNAX.

2.12.6. lNMomelleHnsa ona npyema 3aaBuTenen pekomeHa4yeTca pasMeLllaTb Ha HUXKHEM
aTaxe 3gaHuA (CTPOeHWs ), NpeanoYTUTENbHO B BUAE OTAENbHOro kabuHeta Ana sBegyLwero
npuemM JOfmKHOCTHOro nuua KomuteTa.

2.12.7. [JOCTYynHOCTb NOMELLEHNA, B KOTOPbIX npegocTtasnsetca MyHuuunanbHas
ycnyra, BKOYaLWmMx A0CTyNn K 06bekTam, BXxoga M BbIXOA4a M3 HUX, MeCTa AN OXugaHus,
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MecTa [ns 3anofiHeHWa 3adBfeHun O npegoctaBneHnn  MyHuumnanbHOW — ycnyru,
MHOPMMPOBAHNA 1 Nprema nonyyatenen MyHuuunansHon ycnyru, obecneymBaeTcs, B TOM
yucrne B COOTBETCTBMM C 3akoHopaTtenscTtBoM Poccuickon degepaumm O coumaribHOW
3almre NHBanuaos.

2.12.8. T[lomelleHne, npegHasHayeHHoe [Ans  O3HakoMneHus 3asBuTenen c
MHOPMaLUNOHHLIMW MaTepuanamMmm, OCHaLleHo:

- UHPOPMALMOHHBLIMU CTEHAAMU;

- CTYNbAMM 1 CTONIaMU AN BO3MOXHOCTU OPOPMIEHUS 3aSBIIEHUS.

Ha nHdopmMaumnoHHbIX CTeHOaxX pasMeLLaeTcs crnegyowas nHpopmaunsa:

- W3BNEYEeHns K3 3akoHodaTelNbHbIX W WHbIX HOPMATMBHLIX MPaBOBbIX aKTOB,
cogepxalimx HOpMbI, perynumpyrowme gestenbHOCTb No npegocrasneHnio MyHuumnansHon
ycnyru,

- n3BneYeHuns nu3 Tekcta PernameHTa;

- obpasubl odopmneHna wun TpeboBaHMA K OOKYMEHTaMm, HeobxoguMmbiM AnNs
npegoctasneHns MyHuyunanbHOW ycnyru.

2.12.9. Mecta agna oxugaHuss npuema obopyaoBaHbl CTYNbsMU (KpecerbHbIMU
CeKLMAMU) U (MNn) CKaMbSMMU.

2.12.10. B nomewieHnsx, roe OcCyLllecTBnsieTcsa npuvem 3asiBUTenen no Bonpocam
npegoctasneHns MyHuuMNaneHOW Yycnyru, npegycMoTpeHa BO3MOXHOCTb OMOopMIeHns
3aaBuTenemMm Heob6Xxo0aNMbIX JOKYMEHTOB.

2.12.11. Mecta ansa npuema 3asBuTenien COOTBETCTBYIOT AEUCTBYIOLWIMM CaHUTapPHO-
ANNOEMUONIOTMYECKMM  MNpaBuiiaMm W HopmaTuBaMm, a Takke TpeboBaHMAM MOXapHOW
BGesonacHoCTW.

2.12.12. Paboyee MecTo AOOSMmMKHOCTHOro nvua Komuteta obopynoBaHO cpeacTBamu
BbIYMCINUTENBHOW TEXHWKN (KOMMbIOTEPOM), OPITEXHUKOW, TenedoHoM, Heobxoammom
Mebenblo, pacxodHbIMM  MaTtepuanamu, KaHuenspckuMnM ToBapaMy B KONMYecTBe,
A0CTaTo4YHOM Ans ucnosiHeHns MyHuumnansHom ycnyru.

2.12.13. B uensax obecneyeHnsa koHdMAeHUNANbHOCTN cBeaeHnn o 3asiBuTene ogHUM
AOIMKHOCTHBLIM NUuoM Komuteta ogHOBPEMEHHO BeEAETCSA NMPUEM TOSbKO O4HOro 3asBuTens.
OpHoBpeMeHHOe KOHCYmnbTUpoBaHMe W (unu) npuem AByx U Oonee 3aaBuTenen He
AonyckarTcs.

2.13. lNokasaTtenun JOCTYNHOCTU N KavyecTBa npegocrtasneHss MyHuumnaneHoOm ycnyru

2.13.1. CocrtaB nokasatenem [OCTYNHOCTb W  KadecTBa nNpenoCTaBleHus
MyHuumMnansHOW ycnyrn nogpasgaenseTcs Ha KONMYeCTBEHHbIE N KAYeCTBEHHbIE.

2.13.2. B rpynny KONMMYECTBEHHbIX MOKasaTtenen [JOCTYNHOCTU MpeaocTaBrsieMon
MyHuUMNansLHOW yCcnyrn BXOAAT:

- KOMMYeCTBO B3aMMoAencTBun 3asButens ¢ OOMKHOCTHbIMW nuuamu KomuteTa npu
npegocTaBfieHUM MyHULMNANbLHOW YCIYIu;

- BpeMsa oxugaHua npu nogadye 3asiBreHus o npegoctasneHun MyHuuunansHom
ycnyru;

- rpacouk paboTbl KomuteTa;

- BO3MOXHOCTb nony4vyeHns MyHuumnansHon yenyrn B8 MOLL r. Knposcka.

2.13.3. B rpynny KayeCTBEHHbIX MoOKasatenen [[OCTYNHOCTU MpeaocTaBrsieMon
MyHuUMnansLHOW ycnyrn BXo4srT:

- JOCTOBEPHOCTb MHpOpMauuun o npegocTtasnsemon MyHuumnnansHon ycryre;

- NPOCTOTa U ACHOCTb U3MOXEHUA HAPOPMALNOHHBLIX U UHCTPYKTUBHbLIX JOKYMEHTOB;

- HanuMuMe Ha WHAOPMAUMOHHLIX CTeHAax WHAOPMALMOHHBIX W  MHCTPYKTUBHbIX
AOKYMEHTOB.
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2.13.4. B rpynny KOnn4yecTBEHHbIX MoKas3aTerien OLEHKM KayecTBa MnpeaocTaBrnsieMon
MyHMumnansbHOW ycnyrn BXoaaT:

- cobntogeHne CpokoB npegocTaBneHns MyHMunnansHOM yCnyru;

- KONMYecTBO 0BOCHOBAHHbBIX Xanoob.

2.13.5. K Ka4yeCTBEHHbIM NnokasaTensiM OLeHKN KayecTBa OTHOCATCS:

- KynbTypa obcnyxmBaHus (BEXINBOCTb, 3CTETUYHOCTD);

- KQ4eCTBO pe3ynbTaToB Tpyaa AOMKHOCTHBLIX NUL, (MpodeccnoHansHoe MacTepcTBo).

2.13.6. lNokasaTtenn JOCTYMHOCTU N KayecTBa npegocTtaBneHns MyHuumnansHOM ycryru
N UX 3Ha4YeHUs NnpuBeaeHbl B npunoxeHun Ne 5 k PernameHTy.

2.14. Tpouune TpeboBaHus K npegocTasneHnio MyHmumnansHOn ycnyrm

214.1. dopmy 3aaBneHuss W nepevyeHb HeobOXOAUMBbIX  OOKYMEHTOB  AnNs
npegoctasneHna MyHuMUMNANbHOW YCNYrn, YKasaHHbIX B MNOAMYHKTe 2.6.1 nyHkTa 2.6
pasgena 2 PernameHTa 3asiBuTenb MOXET MOMAyYUTb Ha oduunanbHOM canTe OpraHoB
MECTHOro camoynpasfneHns B MUHPOPMaLMOHHO-TENEKOMMYHUKALWNOHHON ceTn VIHTepHeT no
agpecy: www.kirovsk.ru., B8 M®L| r. Kuposcka, a Takke Ha EIMNIY v PITY.

2.14.2. NHdbopmauua o xope npepoctaBneHmsa MyHuuunanbHOW ycnyru, a Takke o
pesynbtate npegoctasneHna MyHUUMNansHOM yCryrn B 351IEKTPOHHOM (bopMe NocpeacTBOM
EMIY n PMIY poctynHa 3aasutento Yyepes «JIMYHbIN KabUHET» yKa3aHHbIX NopTaroB.

2.14.3. MNpwu obpalleHnn 3a npegocTaBneHnem ycnyrm ¢ ncnonbsosaHmem TKC obuiero
nonb3oBaHUA, B TOM u4ucne cetn WHTepHeT, 3asBneHwe [OmMKHO OblTb NoAnMcaHo
COOTBETCTBYHOLLEN  INIEKTPOHHOMW  MOAMUCLID B COOTBETCTBMM C  MOCTAHOBSIEHMEM
MpaButenbctBa Poccurickon Pepepaumm ot 25.06.2012 Ne 634 «O BuMaax 3neKTPOHHOW
noanmcKu, UCNonb3oBaHMe KOTOpbIX AonyckaeTcsa npu  obpaweHun 3a nonyvyeHuem
rocygapCTBEHHbIX U MyHULMMANbHBIX YCITyr».

2.14.4. MNpun obpaweHnn 3assutena B MOL| r. Kuposcka 3a nonydeHnem pesynbTtaTta
MyHuuunaneHon ycnyrm MOL r. Knposcka BrnpaBe OCyWECTBUTb COCTaBfeHUEe WU Bblgavy
3a8BUTEN0  OOKYMEHTOB Ha OymaxHOM HocuTene, nOATBEPXAANLWMX CcoaepxaHue
AMIEKTPOHHbLIX OOKYMEHTOB, HanpasfeHHbix B MO®LL r. KupoBcka no pesynbtatam
npegocTaBneHnsa MyHuumnanbHon ycnyrn Kommretom.

2.14.5. MNpun obpalwieHnn 3asBuTtens 3a NofnyyYeHneM yCryrm B 3reKTPOHHOW cbopme C
NCMNOJSIb30BaHNEM YCUNEHHOWN KBAaNMOUUMPOBAHHOW 3NEKTPOHHOW NOAMNUCK, a TakkKe B Liensx
obecne4veHuns NpoBEpPKM opraHom BnacTtu AEeNCTBUTENBHOCTU yCUNEHHOM
KBannduumMpoBaHHOW 3MEKTPOHHON noanucu 3asBUTENS, UCNONb30BaHHOW Npu obpalleHnn
3a nMofyyYeHneMm ycnyry, nepeyYeHb KNaccoB CPeACTB  OfEKTPOHHbIX MNognucen wu
yOOCTOBEPSAOWNX LEHTPOB  AONYCTUMbIX OSfI9  COBEpLUEHUS  YKas3aHHbIX OeCTBUWN,
onpegensieTcs B COOTBETCTBUM C npukasom PepepanbHon Cnyxbbl BesonacHocTu
Poccunckon depgepaumm ot 27.12.11 Ne 796 «O6 yTtBepxaeHun TpeboBaHM K cpeacTBam
3MEKTPOHHOM NoanncuK 1 TpeboBaHUn K cpeacTBaM yooCTOBEPSIOLLErO LIEeHTPay.

3. AQMMHUCTpPaTUBHbIE Npoueaypbl

3.1. NocnepoBatenbHOCTbL aAMUHUCTPATUBHBIX Npoueayp

3.1.1. TlpepoctaBneHne MyHuuMnansHOM ycnyrM BkoYaeT B cebs cneaywowme
aZlMUHUCTpaTUBHbIE Npoueaypsbl:

1) npuem, perucTpauuMsi 1 npoBepka HanMuus [OKYMEHTOB, MpencTaBnNeHHbIX
3agaButenew;

2) paccMOTpeHue MpUHATBLIX OT 3asBUTENs OOKYMEHTOB M MNPUHATME pelueHus Mo
3asaBneHuio;
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3) NoAroToBKa BbLIMUCOK U3 peecTpa MyHUUMNANbHOIO MMyLLecTBa, Haxogswerocs
COBCTBEHHOCTU  MyHUUMNanbHoro obpasoBaHud, MO0 MOTUBMPOBAHHOIO OTKa3a
npegoctasneHm MyHUUmMnansHOM ycnyru;

4) Bblgaya (HanpaBneHue) pesynbTaTa NpegocTaBneHns WnNuM o OTkasa B
npegoctasneHm MyHULMNansHOM yCnyru.

3.1.2. NocnepoBaTenbHOCTL AENCTBUI NpU NpefocTasneHn MyHmuunansHOW ycnyrm B
Bnae 6nok-cxembl npuBeaeHa B npunoxeHun Ne 2 k HacToawemy PernamenTy.

3.2. [llpuém, peructpauus n npoBepka HanMuMsg LOOKYMEHTOB, npeacTaBneHHbIX
3aasutenem

3.2.1. OcHoBaHveM Ansa Hadvana npegoctaBneHna MyHuumMnanbHOW YyCrnyrn aBnseTcs
noctynneHue 3asiBneHna u (Mnu) OOKYMEHTOB Mo dhopmMe cornacHo npunoxeHuto Ne 1 k
HacTosiwemy PernameHTy ogHMM u3 cnocoboB, ykadaHHbIX B nognyHkTe 2.6.5 nyHkTta 2.6
pasgena 2 PernameHTa.

3.2.2. lNMpwn nnyHoM obpauieHnn 3asasutensa unu npeacrasutensa 3asasutens B KomuTter,
AOSMKHOCTHOE nNnuo KomuteTta, 0TBETCTBEHHOE 3a NpefoctasneHne MyHuuunanbHOW yenyri,
B A€Hb NOCTynneHus 3asBneHus n (Mnv) AOKYMEHTOB, HEOOXOANMbIX ANsi NpeaoCcTaBneHus
MyHuuunansHon ycnyru:

1) ycTaHaBnuMBaeT JIIMYHOCTb 3aaBuUTEns WNU npeacTaButens 3asBuUTens nyTem
NPOBEPKN OOKYMEHTA, yOOCTOBEPAIOLErO NMMYHOCTb, U (UNN) AOKYMEHTOB, NOATBEpXAatoLLmnX
nonHomouna 3aaBuTens unu npeacrasutens 3assuTens;

2) npoBepsieT KOMMMEKTHOCTb MNPeACTaBNEHHbIX [OOKYMEHTOB, MNpaBUSIbHOCTb
odpopmMmrieHns 3asBNeHns Ha COOTBETCTBME YCTaHOBIEHHbIM TpeboBaHUAM, yKa3aHHbIM B
noanyHkTe 2.6.4 nyHkTa 2.6 pasgena 2 PernameHTa;

3) npu oTcyTcTBMM Yy 3asBuTend wunu npeactasutend 3asiBUTens 3anofIHEHHOro
3asBrneHus unm HenpaBuUibHOM €ro 3anofIHeHUN NomMoraeT 3asaBUTENO UM NpeacTaBUTENIO
3aasuTensa coO6CTBEHHOPYYHO 3anONHUTL 3asiBrieHne.

4) nepepaeT MnonyyeHHble 3asiBeHME M OOKYMEHTbl npeacegartenio (3amecTuTento
npegcenatens) Komurera.

3.2.3. lMNpencepatens (3amectutenb npencenatensd) Komurtera B TeyeHMe OOHOro
paboyero gHa co gHa peructpauumn 3asisneHna B Komutete paccmaTpuBaeT ero, BbIHOCUT
pe3oniouunio  Ans MNOAroTOBKM OTBETa W Hanpasnsetr AOSMKHOCTHOMY nuuy Komwuteta,
OTBETCTBEHHOMY 3a npegoctaBneHne MyHuumMnanbHOW ycnyrk, [Ans  opraHuMsaumm
NCNOJSTHEHUS.

3.24. [Tllpn noctynneHun 3adBfeHUs U OOKYMEHTOB [Ans npefocTaBrieHust
MyHuumMnansHOW ycnyru nocpenctBoM nodtoBon cBaAsn unum MOLL r.  Kuposcka,
OCYLLECTBAAITCA agMUHUCTPATUBHbIE Mpouenypbl, ykasaHHble B nognyHktax 3.2.2-3.2.3
nyHkTa 3.2 pasgena 3 PernameHTa.

3.2.5. 3agsutenb unu npeacrtasutene 3assutend, nuyHo obpartmewimnca B MOL .
KupoBcka, nosiyd4aeTt TanoH B 3SIEKTPOHHOM o4depenu, OXuaaeT Bbl30Ba K OKHY npuema
AOKYMEHTOB, Mpu HeobXxoaMMOCTM nosfyvaeT WMH(OPMaUMI0 U KOHCYMbTauulo O nopsigke
npegocrasneHns MyHuuunanbHbIN YCNyrn.

MakcumarnbHbI CPOK OXMOAaHUS BbI30BA K OKHY MpuemMa AOKYMEHTOB — 15 MUHYT.

3.2.6. JomkHocTHoe nuuo MOL r. Knposcka npu nuyHom obpalleHnn 3aasutenst unm
npegcrasutena 3aaButend ¢ 3adBfieHMEM U OOKYMEHTaMu OCyLleCcTBNseT LEeWCTBUSA B
cootBeTcTBUM C Nopsagkom yyactus MOLL B npegoctaBneHnn MyHUUMNANsHOM yCnyru, B TOM
Jyucne:

- yCTaHaBnNMBaeT JUYHOCTb 3asBuTend uWnu npegcrasutens  3asBuTtens nyTtem
NpoOBEpPKN JOKYMEHTA, YAOCTOBEPSIOLLErO JINYHOCT;

- NpoBepseT Hannuue y 3aaBuTens Komnnekta TpebyemMbiX JOKYMEHTOB;

o @
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- peructpupyeT obpalleHne 3asBuTens B yCTaHOBNIEHHOM NOPSKE;

- NpoBepSAeT COOTBETCTBME KOMUMA [OOKYMEHTOB MNpedoCTaBfieHHbIM opurMHanam u
3aBepsieT ux;

- BblgaeT 3asaBUTENIO pacnucky o npuemMe AOKYMEHTOB;

- nepefaeT OOKYMEHTbI, NPUHATbLIE OT 3aABUTENSA Unu npeacrasutensa 3assutens ans
nonyyeHns MyHuumMnanbHOW ycrnyrn, B TOM YWUCrie BTOPOW 3K3EMMMASP pacnuckM O npueme
AOKYMEHTOB, AOMKHOCTHOMY nuuy MOLL r. KupoBcka, OTBETCTBEHHOMY 3a nepepady
AokymeHToB B KomuTter.

CpOoK BbIMOMHEHUA aAMUHUCTPATUBHBIX ENCTBUN - 20 MUHYT.

3.2.7. JomkHocTHoe nuuo ML r. Kuposcka, ocyulectensiollee nepegayvyy JOKYMEHTOB
B KomuTeT, He nosgHee cnegywowero paboyero OHA CO AHSA MNONYYEeHUS OOKYMEHTOB,
coBepLuaeT cnegyowime AencTBUsS:

- nogwmnBaeT BTOPbIE 3K3eMNsipbl Pacnncok o npuemMe AOKYMEHTOB B Narnky KOHTPOSis
ncnonHeHusa obpatlleHui 3aasuTenen No MyHULMnaneHbIM ycnyram KomureTa;

- otbopmMngaeT peecTp [OOKYMEHTOB, MPUHATbIX OT 3aasutenen Ans nonyyvyeHus
MYHUUMMNANbHOW  yCnyrM, W opraHudyeT nepegavyy [OOKYMEHTOB B  CTPYKTYpHoOe
nogpasgeneHme AGDMUHUCTPaLNN C MOMOLLBIO KYPbEPCKOW AOCTaBKN.

3.3. PaccmoTpeHne AOKYMEHTOB U NPUHATUE peLleHns no 3asiBeHnto

3.3.1. JomkHocTHOEe nuuo KomuTteTa B CPOK, He NpeBbIWaoWmnin AByX paboyunx gHeun co
AHA  nonyyeHus 3asiBneHna u  (UnNM) OOKYMEHTOB C  pesonounen npepcenarens
(3amectutensa npencenatend) Komurteta, npoBepsieT HanMymMe HeobxoauMMbIX ANA OKasaHud
MyHUUMNANbHOW YCyrn OOKYMEHTOB WU OCYLLEeCTBNSEeT MepOonpuATUS Mo NpoBEpPKe MX Ha
cooTBeTCcTBME TpeboBaHMAM HOPMATMBHbIX MPABOBbLIX aKTOB U HacTosiLero PernameHTa.

3.3.2. B cny4yae COOTBETCTBUS MNpenCTaBMNEHHbIX [OOKYMEHTOB TpeboBaHusM
HOPMaTUBHbIX NPABOBLIX aKTOB M HacTosilwero PernameHTa, B CPOK, He NMpeBbILLALWNA NATb
KaneHgapHbIX OHEeW OcCywecTBAAeT MOAroTOBKY BbIMUCKM U3 peecTpa MyHULMManbHOro
UMyLLEeCTBa, Haxoadalerocs B COGCTBEHHOCTU MyHMUMNanbHOro obpasoBaHus (No opme B
npunoxeHnn Ne 3 k PernameHty) nubo yeBegomneHus o6 oOTkase B npeaocTaBreHun
MyHuumnansHon ycnyru (no doopme B npunoxeHun Ne 4 k PernameHTy).

3.3.3. Pesynbtat okasaHus MyHuuMnanbHOW ycriyrn B TedeHne ogHoro paboyero gHs
nepegaetca npeacegatento  (3amectutento  npepcepatens)  Komuteta  gns ero
paccMOTPEHNS N NOANUCAHNA.

3.4. Bolgaya (HanpaBneHune) pesynbTaTta npegocTtaBneHns MyHuumnanbHOM yenyrm nnm
oTKasa B npegoctasneHnn MyHuuunaneHOM ycnyru

HomkHocTHOe nuuo Komuteta B TedeHue opHoro paboyero AHsS CO nognucaHus
AOKYMEHTOB, yKa3daHHbIxX B noanyHkTe 3.3.2 nyHkTa 3.3 pasgena 3 PernameHTta, HanpasnseT
OOKYMEHT 3asBuTento ogHMM K3 crnocobos, ykasaHHOM B noanyHkTe 2.6.5 nyHkta 2.6
pasgena 2 PernameHTa.

3.5. Nogava 3aaBneHns N JOKYMEHTOB B 3M1IEKTPOHHOM Buae

3.5.1. B pgeHb noctynnenuna 3asBneHus v (Mnu) OOKYMEHTOB ANA npedocTaBneHus
MyHuUMnansHOW ycryrn B anekTpoHHon dopme yepes ENMNMY vnn PITY gomkHocTHOE nuuo,
OTBETCTBEHHOE 3a npueM 3asBrneHns W [OOKYMEHTOB B 3fEeKTPOHHOMW opme, C
NCNonb3oBaHMEM NporpaMMHoOro obecnevyeHms opraHa:

- NpoBepsdeT MonHoMouusa 3asBuTensd Unu npeacrasutTens 3asBuTend Ha nonyyYeHue
MyHuuMnansHon ycnyru;

- npoBepsieT 3asiBNeHWe W MOJlyYeHHble AOKYMEHTbl, MOMHOTY M MNPaBUIIbHOCTb WX
3arnonHeHns; yBedoOMIeHne O nonyyvyeHun 3asiBrieHUs W OOKYMEHTOB popmupyeTcs B
«JlnyHom kabuHeTe» 3aaBuTena Ha nopTane rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr B
aBTOMaTU4YECKOM pPEXNME;
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- B Cfyyae Hanmyusi OCHOBaHWW ANs OTka3a B npueme 3asiBNeHne n LOKYMEHTOB B
3MEeKTPOHHOM hopMe, YKasaHHbIX B NOANYHKTe 2.7.2 nyHKTa 2.7 pa3gena 2 PernameHTa:

a) dopmupyeT yBeaomreHne o6 oTkase B npueme 3asiBNEeHNA U OOKYMEHTOB C
yKasaHueM MpuUYnH OTKasa;

6) nognucbiBaeT YyBEOOMSIEHME YCUIIEHHOW KBaNUMUUMPOBAHHOW  3NEKTPOHHOW
NOAMNCHI0 YNOTHOMOYEHHOrO Nua agMuHUcTpaumm n otnpasnset Ha ENTY vnu PITY.

- B CNny4ae OTCYTCTBUS OCHOBaHWUM ANS OTKa3a B npveme 3asBreHust U JOKYMEHTOB B
3MEKTPOHHOM hopMe, YKasaHHbIX B NOoANYyHKTe 2.7.2 nyHkTa 2.7 pasgena 2 PernameHTa:

a) pernctpupyet 3asBneHne n JOKyMeHTbI;

0) HanpasnseTt uHdopmauuio O peructpaumm 3asiBrnieHns B opMe 3NEeKTPOHHOro
AOKYMEHTa, MNOAMUCAHHOIO YCUNEHHOW KBannUUMPOBAHHOW SMNEKTPOHHON MOAMUCHIO
YNOMHOMOYEHHOrO LA opraHa Ha nopTtan rocygapCTBEHHbIX U MyHULUUNANbHbLIX YCIYT;

B) pacrnevaTbiBaeT 3asiBNeHne W AOKYMeHTbl (MpuM HeobxoaumocTu) nepegaeTr uxX
npegcenartento (3amectutento npeacegarens) KomuteTa.

3.5.2. B pgeHb nonyyeHus 3asiBNeHMss U [OOKYMEHTOB B 3fIEKTPOHHOW popme C
ncrnono3oBaHnem TKC obuiero nonb3oBaHusa, B TOM uucne cetn VHTepHeT, OOMKHOCTHOE
Lo, OTBETCTBEHHOE 3a npuem 3asBneHns W OOKYMEHTOB B 3NIEeKTPOHHOM dopme,
BbINOJSTHAET C MCMOMb30BaHMEM NPOrpaMMHoOro obecnevyeHnss agMUMHUCTPaLUK:

1) npoBepsieT:

a) nonHomoumsa 3asBuUTENnd wunuM  npeactaButens  3adABUTENS  Ha  NOfyYeHue
MyHuuunansHoM ycryrm n MNOASIMHHOCTL YCUIMEHHOW KBanvPULUMPOBAHHOW 3EKTPOHHOM
nognucn 3asBUTENS C UCNOMb30BAaHMEM CUCTEMHOIO KpunTorpadmnyeckoro nporpammMHoOro
obecneyenus;

6) KOMMNNEKTHOCTb MNpPenCTaBfEHHbIX AOKYMEHTOB M MPaBUNIbHOCTb OOpPMIEHUs
3asiBrneHus Ha COOTBETCTBUE YCTAHOBMNEHHbIM TpeboBaHMAM, yYKka3aHHbIM B NoanyHkTe 2.6.4
nyHkTa 2.6 pasgena 2 PernameHTa.

2) Npu yCTaHOBMNEHUN (PAKTOB OTCYTCTBMS MOMHOMOYMK Yy 3asaABUTENS WM ero
npeacTaBUTENs Ha NonyYeHne MyHUUUNanbHOM YCIyru:

a) hopmmpyeT yBegomneHme ob oTkase B NpuemMe AOKYMEHTOB B 3NIEKTPOHHON chopme
C yKasaHueM npu4mH 0TKasa;

0) nognucbiBaeT YyBEOOMIEHWE YCUIIEHHOW KBannUUUPOBAHHOW 3NEKTPOHHOM
noanuUCbl0  YNOSIHOMOYEHHOrO nUua aaMUHUCTpaUMM U OTnpaBnseT 3adaBuUTENO UK
npegcrasutento 3asButens.

3) nNpu yCTaHOBMNEHUM aKTOB OTCYTCTBUA  OOKYMEHTOB, 0683aHHOCTb MO
NpedoCTaBNEHNIO  KOTOPbIX BO3MOXeHa Ha 3aasutens W (MnNn)  HECoOTBETCTBUS
npeacTaBeHHbIX AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B nognyHkTe 2.7.2 nyHkta 2.7
pasgena 2 PernameHTa:

a) hopmupyeT yBegomneHme o6 oTkase B npuemMe AOKYMEHTOB B 3M1EKTPOHHOMN hopme
C yKasaHueM Npu4YnH oTKasa;

0) nognucbiBaeT YyBeAOMSIEHWE YCUIIEHHOW KBannMUUUPOBAHHOW  3NEKTPOHHOM
noanuCbio  YNOMHOMOYEHHOIO NUUA agMuMHUCTpauMM W oTnpaenseT 3asBuUTENiO UK
npeacraBuTento 3asBuTens.

4) Npu HanMyun AOKYMEHTOB, 06A3aHHOCTb MO NPeAOoCTaBMEHNIO KOTOPbIX BO3MOXEHa
Ha 3aaBMTEnst 1 COOTBETCTBUWN NMpenCTaBneHHbIX JOKYMEHTOB TpeboBaHUAM, yKazaHHbIM B
nognyHkre 2.7.2 nyHkTa 2.7 pasgena 2 PernameHra:

a) pacneyaTbiBaeT 3asBreHne N JOKYMEHThI,

6) dopmupyeT yBegomneHne o npueme 3adABNeHUS U OOKYMEHTOB B 3IIEKTPOHHOM

opme;
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B) MoOAMWCbIBaeT YBEAOMSIEHME  YCUIIEHHOW  KBaNUMUUMPOBaHHOW  MOAMMUCHIO
YNOMHOMOYEHHOIo Nuua agMuUHUCTpauUMM u oTnpasnseT 3adaBUTENO UnuM nNpeacTtaBUTEN!o
3agaButens;

r) nepepaer 3agaBreHne U (MNK) [JOKYMEHTbl npeacedaTtento  (3aMecTuTento
npegcenatens) Komurera;

) AanbHenwmne OencTBms BbINOSTHAKTCA B COOTBETCTBUM C nognyHktamun 3.2.4 — 3.2.7
nyHkta 3.2. pasgena 3 PernameHTa.

3.56.3. O xopme paccMmoTpeHus  3adBreHus, MOfy4YeHHOro 4Yepe3 nopTan
roOCyAapCTBEHHbIX W  MyHUUMNANbHbIX YCAyr, AO/MKHOCTHOE 5MUO, OTBETCTBEHHOE 3a
npegoctasneHme MyHuumnanbHOW ycnyru, obs3aHo HanpaensaTb WHGoOpMauuio B dopme
3IEKTPOHHOIrO AOKYMEHTa, MOAMMCaHHOrO YCUNEHHOW KBannuuUpoOBaHHOW 3NEKTPOHHOW
noannCbI0 YNONHOMOYEHHOrO fua opraHa Ha nopTan rocyaapCTBEHHbIX U MyHULUNANbHbIX

ycnyr.
4. DopMbl KOHTPONA 3a UCNosfiHeHMeM PernameHTta

4.1. TlopsgoK OCyLeCTBNEHNA TeKyLLero KOHTpona 3a cobniogeHnemMm u UCrnofnHeHnem
OTBETCTBEHHbIMWU AOSPKHOCTHLIMM fULAMU NOSOXEHUN PernameHTa M UHbIX HOPMAaTUBHbIX
NpaBOBbIX aKkTOB, YyCTaHaBnMBawLwWmx TpeboBaHWA K npegocTaBrieHno MyHuumnansHon
yCrnyru, a Takke 3a NpuHATMEM peLLleHU OTBETCTBEHHbLIMU AOMKHOCTHBIMU NiuLaMu

4.1.1. TeKywMN KOHTPONb OCYLWECTBASETCA MyTeM HasHadeHna npeacenatenem
Komuteta nnbo UHbIM YNONHOMOYEHHBIM UM FIMLOM NPOBEPOK COBMNIOAEHUA U UCMONHEHUS
AOJDKHOCTHLIMU Nbamu KomuteTa nonoxeHun PernameHTa, HOPMaTUBHBIX MPaBOBLIX akTOB
Poccunckon degepaumm n MypmaHckor obnactv, HOpMaTUBHBIX MPaBOBLIX akTOB OpraHoB
MEeCTHOro camoynpaeneHuss ropoga Kuposcka, ycTaHaBnuBawwmx TpeboBaHua K
npegoctasneHnio MyHMUmMnanbHom ycnyru.

4.1.2. KOHTpOnb 3a NOMHOTOM U KayeCcTBOM NpefoctasrieHmsa MyHuumnansHOW ycnyru
BKMOYaeT B cebs npoBedeHVMEM MPOBEPOK, BbISBEHWE U YCTPaHEHWe HapylleHun npas
3asiBUTENEN, paccMOTpeHue, MPUHATUE peLleHun M NOArOTOBKY OTBETOB Ha obpalieHus
3asBUTENEN, codepXalumx kanobbl Ha peweHusi, gencTeusa (6e3nencTene) OOMKHOCTHBIX
nmu.

4.2. Tlopsgok 1 NepuoaMyHOCTb OCYLLECTBIIEHUS NMAHOBbLIX M BHEMNSTAHOBbLIX NPOBEPOK
NOSIHOTbI M KayecTBa npegoctaBneHns MyHuuMnansHOM ycryrn, B TOM YuUcre nopsigok m
dPOpMbI KOHTPONSA 3a NOSTHOTOM U Ka4eCTBOM npefocTasrieHmss MyHuuunansHou ycnyru

4.2.1. lNMpoBepka NONHOTLI 1 KavyecTBa nNpegocrtaBneHns MyHuuunansHoW ycnyrn B Buge
NPOBEPOK OCYLLECTBIISIETCA HA OCHOBaHWUM NPaBOBbIX aKTOB aAMUHUCTPaLMN.

4.2.2. lopsiaok 1 NepmoanyHoOCTb NPOBEPOK MOXET HOCUTb MMAaHOBbLIA U BHEMMAHOBbIN
xapakTtep. Npu nposBegeHUM NPOBEPKM MOTyT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE C
npegocrasneHmem MyHUuunNanbHOMW YCnyrn (KOMMSEKCHbIE MPOBEPKM), WU  BOMPOCHI,
CBSI3@HHbIE C WCMOMHEHMEM OTAENbHbIX agMUMHUCTPATMBHBIX npouenyp (Tematuyeckue
nposepkun). NMpoBepka Takke MOXET NPOBOANTBLCA MO KOHKPETHOMY obpalleHuto 3aaButens.

42.3. [Ona npoBedeHVUs NPOBEPKM MNOSHOTbI W KadecTBa nNpeaocTaBrieHns
MyHuUMnanbHOW ycrnyrM rnaeBa agMUHUCTPpauuM numbo WHOE  YNOSIHOMOYEHHOE UM
OOJDKHOCTHOE NUUO onpeensieT OOMMKHOCTHbIX Nl agMWHUCTPaUUK, OTBETCTBEHHbLIX 3a
npoBegeHne NPOBEPKM, a TakkKe nepeveHb BOMPOCOB, NOAMNEXalmMx pacCMOTPEHUIO B XO4e
NpPOBEPKN.

PesynbTatel NpoBepkn OMOPMIAIOTCA B BuOe CrpaBkum MNPOU3BOSIbHON (opMbl, B
KOTOPOW OTMeYalTCa BbigBreHHble PernameHTy HapylweHua  3akOoHOOAaTenbCTBa,
HOPMaTUBHbIX MPaBOBbIX aKTOB OPraHOB MECTHOro camoynpasneHusa ropoga Kuposcka.
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4.3. OTBETCTBEHHOCTb [OMMKHOCTHbIX Nnny KomuTeTa 3a pelleHuss u  OencTBuUS
(6espenctBune), npuvHMMaeMble (OCyLWIECTBAsSIEMbIE) UMMM B XO4e MNpeaocTaBrieHns
MyHuuunansHom ycnyru

4.3.1. [JomkHocTHble nuua KomuTteTra, OTBETCTBEHHble 3a MpefoCTaBreHne
MyHuMUMNanNbHOW ycnyru, B TOM 4UCrie 3a KOHCYIbTUpPOBaHWE, HECYT MepCoHarbHY0
OTBETCTBEHHOCTb 3a npegocTtaBneHne  MyHuumnanbHOM  ycryri,  HepasrnalleHue
nepcoHanbHbIX AaHHbIX O 3asBUTeEne.

4.3.2. [llepcoHanbHas OTBETCTBEHHOCTb 3a COOMOAEHWE AOSMKHOCTHLIMU nnLamMu
Komuteta TpeboBaHumn PernameHta 3akpenneHa B AOSMKHOCTHbIX — MHCTPYKLMSX,
yTBEPXKAAEMbIX IMaBOM agMUHUCTPALMK U NIULOM, ero 3aMeLLatoLLnM.

4.3.3. [HomkHocTHble nuua KomuTeTa, OTBETCTBEHHble 3a MpeaoCcTaBfeHne
MyHMUMNAnNbHOWM YCNyru, HECYT NEPCOHarbHY OTBETCTBEHHOCTbL 3a MOJSIHOTY, FPAMOTHOCTb,
Ka4yeCcTBO M OOCTYMNHOCTb NPOBEAEHHOI0 KOHCYSNbTUPOBAHUS, 3aKOHHOCTb U 0BOCHOBAHHOCTb
NPUHUMAaEMbIX PELLEHUIA, COBNIOAEHNE CPOKOB, YCTAHOBIEHHbLIX PernameHTom.

4.3.4. 3a cuctemartmyeckoe unu rpyboe HapyLeHue nonoxeHun PernameHTa nnm nHbIX
HOPMaTMUBHbIX NPaBOBbIX aKTOB MO BOMPOCY pacCMOTpPeHUss obpalleHnin rpaxgaH BUHOBHbIE
nuua npMBneKkarTcsl K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHOA4ATENbLCTBOM Poccuimnckon
depepaumn.

44. TpeboBaHna K nopsaky W dopMamM KOHTpoOns 3a npefocTaBrieHnemM
MyHMUMNanNbHOW YCNyrn, B TOM YACIE CO CTOPOHbI rpaxkaaH, 06beaMHEHN 1 OpraHn3aumi

44.1. KoHTponb 3a npegoctaBneHneMm MyHuumnanbHONW yCnyru CO  CTOPOHbI
YNONMHOMOYEHHbIX OOSMKHOCTHbIX Ny, Komuteta JomkeH ObiTb MOCTOSAHHBLIM, BCECTOPOHHUM
N OO BEKTUBHbIM.

44.2. [lpaxgaHe, WX O0ObeAWHEHUs U OpraHu3auMmM MOryT KOHTPONMpoBaTb
npegoctasneHne MyHuuunanbHOW YyCryrM nyteM MofyvYeHns WMHopMaumm O Heu no
TenegoHy, No NMCbMEHHbIM ObpaLleHNsM, MO ANEKTPOHHOW MoYTe.

4.4.3. NpaxpaHe, nx obbegnMHEHNsT U OpraHM3auun BNpaBe HanpaBuTb obpalleHne B
agpec rnaebl agMuMHUCTpauum ropoga KupoBcka ¢ npocbbon O nNpoBedeHuM MPOBEPKM 3a
cobniogeHnemM 1 MUCMONMHEHMEM MONOXEHUN PernameHTa u MHbIX HOPMAaTUBHbLIX NMPaBOBbLIX
aKToB, YCTaHaBnuBawwmx TpeboBaHNA K nNpPedoCTaBfeHU0 MYHULMNAnbHOW YCIyru,
NOSTHOTLI M KaYyecTBa npegoctaBneHns MyHnumnanbHOM ycnyru B criydae HapyLleHusi NpaB n
3aKOHHbIX MHTepecoB 3aaBuTenen npu npegoctasneHnn MyHmumnanbHORW yenyri.

B TpuouatngHeBHbIN CPOK C MOMEHTA MOCTYNNEHNS B aAMUHUCTPaUunIo obpalleHns ot
rpaxgaH, Mx ob6beauHeHMN WNU opraHu3auun, HanpasngeTcs no nodTe UHdopmauus o
pesyrnbTatax npoBeLeHHON NMPOBEPKU.

5. JocyneOHbIN (BHecyaeOHbIN) NOPAAOK 06XXanoBaHUA
peweHnn n gencrteuna (6esgencTeme) opraHa, npeaocTaBnAOLWEro
MYHULMNANbHYIO YCIYry, AOMMKHOCTHbIX NUL NMM60 MyHULMNANbHbIX
cnyxawmx, a Takke MHOropyHKLMOHarNbHbIX LLEHTPOB
npenocTaBrieHNsA rocyaapCTBeHHbIX U MyHULMUNANbHbIX YCIYT U UX
paboTHUKOB

5.1. WHcdopmauma ana 3avHTEpecoBaHHbIX Nvy 06 ux npaBe Ha gocyaebHoe
(BHecynebHoe) obxanoBaHwe pfenctBun (6e3gencTBnd) M (UNKU) peLleHun, MPUHATBIX
(ocyLwiecTBNEHHbIX) B XO0A4€ NpeaoCcTaBneHnss MyHUUUNansHOM yCcrnyrm
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5.1.1. 3assutenp BnpaBe nopaTtb Xanoby Ha peweHne n agencteus (besgencreme)
KOMUTETa, €ro AOSPKHOCTHBLIX MWL U MyHUUMNanbHbIX cnyxawux, MOL, n ero pabotHukoB
(manee —xanoba).

5.1.2. 3aaButenb MOXeT 00paTUTbCA C xanobon, B TOM YMCrie B Creayowmnx cryvyasx:

1) HapylweHune cpoKa perncrtpaumm 3anpoca O npeaocTaBfieHUM MyHULMNArbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHusauumn NnpegocTaBeHns rocya4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

2) HapyLLeHne cpoka NpeaocTaBrieHns MyHULMNanbHON yCnyru;

3) TpeboBaHme y 3asBuTena OOKYMEHTOB unvM MHoOpMaumm nNnbo OcCyLeCTBNEHNS
OEeNCTBUA, NpefocTaBfieHWe WM OCYLECTBMIEHWE  KOTOPbIX He  MNpeayCcMOTPEHO
3akoHopaTtenbctBoM  Poccuinckon — depepaumn, 3akoHamu  MypmaHckon — obractw,
MYHUUMMNANbHbIMWU NPaBOBbIMX akTaMu U pasgenom 2 Hactoswero AOMUHUCTPATUBHOMO
perrnameHTa;

4) oTkas3 B npuemMe [OOKYMEHTOB, MpeACTaBfeHne KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoOBbIMM akTamu Poccuinckon depepauumn, HOpmMaTUBHBIMU NMPaABOBLIMU
aktamn MypmaHckon obnacTtu, MyHUUUnanbHbIMU NPaBOBbIMW akTaMu ANs NpefocTaBfeHns
MYHULUMNANbHOWN YCNyru, y 3asBUTENs;

5) oTka3 B npegocTaBneHUM MyHUUMNANbHOW YCIyru, ecrnm OCHOBaHUS OTKa3a He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW MHbLIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuinckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnactu, MyHMUMNanbHbIMU NPaBOBLIMU aKkTamu;

6) 3aTpeboBaHMe C 3asBUTENSA Npy NpPegoCTaBneHMM MyHUUMNAnbHOW YCnyru nnatbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon ®Pepepaumn,
HOPMaTUBHLIMW NMpPaBoBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHbIMU NPaBOBbIMMA
akTamu;

7) oTka3z KomuTeTa, LOMMKHOCTHOrO fvua KoOMMTeTa B MCMPaBfeHUM OO0NyLUEHHbIX
onevyatok U owunboK B BblAaHHbIX B pe3yrnbTaTe NpeaocTaBfleHUs MyHUUUNAnNbHOW yCryru
AOKyMeHTax Nnbo HapylleHe YCTaHOBEHHOrO CpoKa TaknX UCMpaBreHni.

8) HapyweHue cpoka wunuM nopsgka Bblgaunm  OOKYMEHTOB MO pesynbTatam
npeaocTaBneHNs MyHMLMNANbHOW yCnyrn

9) npuocTaHOBNEHNE MYHUUUNANBHOW YCNYrK, eCrivi OCHOBAHWUS NMPUOCTAHOBMEHUS He
npegycMOTpeHbl  3akoHodaTenbcTBoM Poccuiickon ®degepaumn, 3akoHamm MypmaHcKomn
obrnactn,  MyHUUMNANbHbLIMW  MPaBOBbIMM  akTamu, MNYHKTOM 2.7  HacCTOsLWero
AOMUHUCTPATMBHOIO pernameHTa;

10) TpeboBaHue y 3aaButena npu nNpPeaoCTaBNEHUN MyHULMNANBHOW  YCryru
AOKYMEHTOB unuM WMHdopmauun, oTcyTcTBue U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayanbHOM OTKase B nNpuemMe AOKYMEHTOB, HEOOXOAWMbIX Ons
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNansHOW yCnyru,
3a MCKMOYEHMEM CriyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbn 7 dPegepanbHOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHuMsaumm NpenocTaBreHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCYr».

5.1.3. XXanoba gomxkHa cogepxaTtb:

1) HaummeHoBaHME oOpraHa, npPeaoCTaBMSAIOWEro MyHUUMNANbHYIO YCRyry, ero
AOIMKHOCTHbLIX UL, TIMBO MyHUUMNanbHbIx criyxawmx, MeL, pykosogutens MOL, n (unu) ero
pabOTHUKOB;

2) hamunuio, UMs, OTYECTBO (MOcregHee - Npu Hanuuun), CBeLEHUS O MecTe
XutenbctBa 3asBuTens, Homep (HOMepa) KOHTaKTHoro TeredoHa, agpec (agpeca)
9NEKTPOHHOM MOYTbI (MPWU HanMyuMn) U NOYTOBLIN afpec, NO KOTOPOMYy 3asdABUTEN0 MOXET
ObITb HanpaBneH OTBET,;
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3) cBegeHna o6 obxanyemblx pelleHuax U aencteusix (6esgencTeun) opraxa,
NpegoCcTaBNAOLWEro MyHUUUNANbHYIO YCNYry, ero AOMKHOCTHbLIX N, MO0 MyHUUMNAanNbHbIX
cnyxawmx, MoLl, pabotHuka MOLL;

4) noBofbl, HA OCHOBAHWUN KOTOPbIX 3asBUTENb HE COrflaceH C pelleHnemM u AencTBuem
opraHa, npeaoCTaBNALWEro MyHUUMNANbHYO YCnyry, €ero AOSMKHOCTHbIX nmy nmbo
MyHUUMNANbHbIX CRyxawmx. 3assutenemMm MoryT OblTb npeAcTaBneHbl OOKYMeHTbl (npu
Hanu4uMn), nogTBeEpPXaaloLmMe JOBOAbI 3asBUTENS, NMMBO UX KONWUN.

5.1.4. JocynebHoe (BHecyoebHoe) obxanoBaHne 3asdBUTENEM peLUeHUNn U OENCTBUN
(6espencteus) MoL, pabotHuka MOL| BO3MOXHO B Criyyasix, yKasaHHbIX B MOAMYHKTax
1,3,4,6,8 nyHkTa 5.1.2 HacToswwero AODMUHUCTPATUBHOIO pernaMmeHTa.

5.1.5. XXano6a, noctynueLuasi B yNnoriHOMOYEHHbIN Ha ee paccmoTpeHne opraH (ML),
paccmaTtpmBaeTcs B Te4eHun 15 paboumx gHen co gHs ee perncrpaumn.

B cnyyae obxanoBaHus oTkasza opraHa (M®Ll), npegocraBnsawowero MyHUUUNanbHy
yCnyry, ero OOSPKHOCTHOro nvua, paboTHuka B npuveme OOKyMeHToB y 3asButens nubo B
nucrnpaeneHnn JonyweHHbIX oneyaTtok un (unuv) owunbok unn B crydae obGxanoBaHUs
3asBuTeneM  HapylweHus  YCTAHOBMEHHOr0 CpoKa Takux MUcnpaeneHun kanoba
paccMaTpmBaeTcs B Te4eHnn 5 paboumnx AHEN co OHSA ee perucTpauum.

5.1.6. Mo pesynbTataM paccMOTPEeHMst Xanobbl NPUHMMAETCs OAHO U3 CreayrLmx
peLeHni;

1) xxanoba yooBneTBopseTcs, B TOM 4vucrie B (hOpMe OTMEHbl MPUHATOrO peLleHus,
ncrnpasneHnsa JonyLeHHbIX onevYaTok n onboK B BblAaHHbIX B pe3yribTaTe nNpeaocTaBneHns
MYHUUMNANbHOM YCIyrn AOKyMeHTax, Bo3BpaTta 3adBuUTENt0 AEHEeXHbIX CpeacTB, B3nMaHue
KOTOpPbIX HE MpefyCMOTPEHO HOpPMAaTUBHbLIMU NpaBoBbIMU akTamu Poccuickon denepauuu,
HOpPMaTUBHBIMX NPaBOBbIMW akTamu MypmaHckon obractn, MyHUUUNanbHbLIMU MPaBOBbLIMU
akTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

5.1.7. MoTuBMPOBaHHbLIN OTBET Ha xanoby, B NMUCbMEHHON OpMEe M MO XenaHuw
3aaBuTenNs B 9NIEKTPOHHON hopMe HanpasnsieTca 3asBUTENO He NO34Hee OHS, creayoLwero
3a OHEM MPUHATUA peLLEeHUS.

5.1.8. B cny4yae npusHaHusa >xanobbl nognexawien yaoBNeTBOPEHUID B OTBeTe
3aaBuTeNnto, gdaetca  WHdopmauua O OEUCTBUSX,  OCYLLECTBMSIEMbIX  OpraHom,
NpegoCTaBAAWMM  MYHULMMANbHYIO  YCAYry, MHOrO(YHKUMOHANbHbIM LUeHTpoM nnbo
opraHusaumen, npenycMoTpeHHon uYacteto 1.1 ctatem 16 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBneHnsl roCydapCTBEHHbIX WU
MYHUUMNANbHbLIX  YyCryr», B UenaxX He3amMeOnuTeNbHOro YCTPaHEHUS  BbISIBIIEHHbIX
HapyLeHWn NpU OKasaHMM MYHUUMNANbHOM YCNyrM, a Takke MNPUHOCATCA W3BUHEHMUS 3a
AOCTaBrfieHHble HeygobCcTBa M yKasbiBaeTCA WHGOpMauMs O AanbHEeNWnx OEeWCTBUSX,
KOTOpble HEOBXOAUMO COBEPLUNTL 3adBUTENIO B LeNsaxX NosyvYeHnss MyHULUNanbHOW YCryri.

5.1.9. B cny4yae npusHaHus >xanobbl He noanexawen yaoBneTBOPEHUIO B OTBETE
3as1BUTENO0 JAOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUSA O NPUYUHAX MPUHATONO peLleHuns, a
TaKke MHopmauusa o nopsiake oGXXanoBaHUSA NPUHATONO PeLLEHMS.

5.2. OpraHbl, opraHuM3aumm WU YMNOSIHOMOYEHHbIE Ha pPacCMOTPeHue Xanobbl nuua,
KOTOpbIM MOXeT ObITb HanpaBneHa xanoba 3assutens B pocynebHom (BHecyaebHom)
nopsigke

5.2.1. MNpuem xanob ocyLuecTBnseTca agMmmHucTpaumen ropoga Kuposcka, KOMUTETOM
no ynpasneHnio MyHULMNanbHOM COOCTBEHHOCTLIO aaMUHMUCTpauumn ropoaa Kuposcka, ML,

5.2.2. )Xanoba Ha peweHus n (unu) gencreusa (6e3gencTeBme) OOIMKHOCTHOrO nvua
nmbo MyHMLMNanbLHOro cryxatiero nogaetcs [(nase AQMUHUCTpaUun.
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5.2.3. XKanoba Ha peweHus n (unn) pencreua (6esgencteue) paboTHuka MOL,
nogaetca pykosogutento ML,

Xanoba Ha peweHuns n (unn) gencreua (6esgenctesne) MOL, pykosogutens MoL|
nogaetca yypeautento MOL| (MTase AgMnHUCTpauun).

5.2.4. JXanoba Ha peweHna un (unu) pgencteua (6esgencteme) CTPYKTYPHOro
nogpasgeneHns AAMUHUCTpPaUUKW, ero AOSMKHOCTHbIX fvu, B TOM 4ucre pyKoBoAUTENs
CTPYKTYPHOro nogpasgeneHms AgMUHUCTPaUUnW, MyHULMNANbHbBIX CryXawmx MoxeT ObiTb
nogaHa 3assutenem vYepes MOLL. MNpu noctynneHun takom xanobbl MOLl obecneunBaeT ee
nepegayy B YMNOSIHOMOYEHHbLIM HAa €e pacCMOTPEHWe opraH B nopsgke U CPOKU, KOTopble
YCTaHOBMEHbI cornalleHne o B3aumogencTsum mexagy MOL n AamuHucTpaumen, HO He
nosgHee criegyrowero pabovero AHA co AHA NOCTYNNEHUNA anobbl.

5.3. Cnocobbl MHpopmmpoBaHusa 3asiBUTENEN O MNopsgke nogavm U paccMoOTpeHus
Xanobbl, B TOM u4ucne C wucnonb3oBaHMe EAuHOro noptana rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (PyHKUMIA)

WMHdopmaumio o nopsgke nogavv WM pacCMOTPEHUS Kamobbl MOXHO MNOMNyYnUTb
cnegyoowmnmm cnocobamu:

1) B MHOPMALMOHHO — TENEKOMMYHUKAUNOHHON ceTu «HTepHeT» Ha oduumansHOM
cante «AOMUHUCTPaUUNY;

2) c ucnosnb3oBaHuem EguHoro noptana (http://www/gosuslugi.ru/);

3) Ha MHPOPMALIMOHHBIX CTEHAAX B MeCTax NpeAoCcTaBneHnss MyHUUUNansHOM yCnyru;

4) nocpenCcTBOM NUYHOro obpalleHust (B T.4. MO TenedoHy, No 3NEeKTPOHHOM MouvTe,
NOYTOBOM CBA3bIO) B AOMUHUCTPALMIO, KOMUTET.

5.4. MNepevyeHb HOPMAaTUBHbIX NPABOBLIX aKTOB, PErynupyloLwwmx nopsaaok gocyaebHoro
(BHecygebHoro) obxanoBaHuss  peweHun 1 gencteui  (be3gencTtBus)  opraxa,
NpegoCcTaBNAOLLEro MyHUUUNANBHYIO YCNYTY, a TaKkkKe ero JOIMKHOCTHbIX fLy

[MpaBoBOe perynupoBaHue OTHOLIEHUA, BO3HUKAKOLWMX B CBA3M C nojadven w
paccMOTPEHMNEM Xarobbl, OCYLLLECTBMASETCS B COOTBETCTBUN C:

- ®epgepanbHbiM  3akoHOM oT 27.07.2010 Ne 2010-®3 «O6 opraHusauuu
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITYr»;

- MyHMUMNanbHbIM MPaBOBbIM aKTOM, YCTaHaBMAMBAKOLWMM MNOPSAOK nogayun u
paccMOTpeHnsa xanob Ha peweHnsa wun pgencteua (6e3gencTteus OpraHoB  MECTHOrO
camoynpasneHnst U X AOJMKHOCTHbIX NL. MyHULMNAMbHbBIX CRyXaLLnX;

- HacToAWMM AOMUHUCTPATUBHBIM pPerfiaMeHToM;

NHdopmaums, ykazaHHaa B gaHHOM pasgene. PasmellaeTcs B (begepansHOM peecTpe
n Ha EgnHom nopTtane.
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MpunoxeHne Ne 1
K PernameHTy

3AABIEHNE O BbIOAYE BbINNCKN M3 PEECTPA MYHULINIMAIIBHOIO
MMYLWECTBA, HAXOOALWENoCA B CO6BCTBEHHOCTW MYHUUUMNANBHOIO
OBPA3OBAHUA

KomuteT no ynpaBneHuto MyHUUMNanbHowm
COOCTBEHHOCTbIO aAMUHUCTpaUMM ropoaa

Kuposcka

oT

®NO rpaxgaHnHa (nocnegHee —  npu
HanNU4MM) UNM HaMMeHoBaHWe LPUANYECKOTO
nmya*

MECTO XUTENbCTBA (MECTO HAXOXAEHNS)

KOHTaKTHbIN TenegoH

3AABJIEHNE
O BbIOAYE BbINMNCKN N3 PEECTPA MYHULUUIMATIBHOIO MMYLWECTBA,
HAXOOALWENO0CA B CO6CTBEHHOCTU MYHULUMAJIBHOIO OBPA30OBAHNA

Mpowy BblaaTh BbIMMCKY M3 peecTpa MyHUMUMNanbHOro MMyLLECTBA, Haxoasllerocs B
COBCTBEHHOCTU MyHMUMNANbHOrO o06pa3oBaHMs, B OTHOLWIEHWW crieaylowero obbekTta
(BBMXXMMOTO, HEOABMXXMMOrO) MMYLLLECTBA

(HanmeHoBaHWe, aapec MecTa HaxoXaAeHUs UM UHble XapakTePUCTUKN UMYLLECTBA,
No3BoNsoLWMeE ero MAeHTUMOMLUMPOBaTL)
ans

(npuBaTU3aums Xurnbsa, NPOBEAEHUSA CTPOUTENBHbIX paboT, perncrpaumm npaea,
npoBeaeHus obero cobpaHns CoOGCTBEHHNKOB NOMELLEHUI B MHOTOKBAapTUPHOM OME U
T.N.)

NHpopmaumio npoLly HanpaBuTb

(MMYHO, NOYTOBOE OTMNpPAaBEHME NO MECTY XUTENbCTBA, ANEKTPOHHBIN agpec, MOL r.
Kuposcka, ENNIY, Py, nHoe)

/
(noanuck rpaxkgaHuHa UM HaMMeHoBaHue
aormkHocTn u OO pykoBoanTens op. nuua, gata)

*Opuanyeckue nuua noaaloT 3asBrieHNs Ha OnaHke pPUAMYECKUX NUL, COoAepXKallui
PEKBU3NTLI topuauyeckoro nuua. B cnyyae obpalweHns npeactaButens 3asBUTens
npeaocTaBnsieTcs AOKYMEHT, MOATBEPKAAoLWMA NONHOMOYNS NpeacTaBuTens 3asasuTens.



MpunoxeHne Ne 2
K PernameHTy

BITOK-CXEMA
NOCNEAOBATENBHOCTW AEMCTBU MPY NMPEAOCTABNEHWY
MYHULIMMANBHOW YCIYT

Mpuem u peructpauusa ot 3asBuTens 4OKYMEHTOB,
HeobxoauMbIX And okadaHus MyHuuunanbHOn
ycrnyrm

A 4

PaccmoTpeHne npuHATbIX  OT  3asBuTens
[OKYMEHTOB W MPUHSTUE  pelueHuin no

3asaBnexHunto

\ 4
NoarotoBka  BbIMUCKA U3 MogrotoBka pelwieHns 06
peectpa  MyHMUMNANbHOMO OTKkase B NpeaocTaBreHUN
MMYLLIECTBA, HaxogsLerocs MyHuuunanoHon ycnyru B
B CcOBCTBEHHOCTH COOTBETCTBUM c n.2.8
MYHULMNANbHOro HacToswero PernameHTa
obpasoBaHu4

\ 4

\ 4
Bbigaya BbIMUCKN n3
Peectpa  myHMuunanbHoOro Beipava 3asiBuTento
VMYILECTBA, HAXOMSLLErocs yBeaomneHns o6 oTkase B
B CODOCTBEHHOCTH fpeAocTaBneHnI
MYHULMNABHOTO MyHuumnansHon ycnyrm
obpasoBaHu4

MyHuumnansHas
ycriyra okasaHa




MpunoxeHne Ne 3
K PernameHTy

AomuHucTpauus ropoga Kuposcka
KomuteT no ynpasneHnio MyHUUmnansHom
COOCTBEHHOCTbIO

AomuHncTpauum ropoga Knposcka

BbINMMNCKA U3 PEECTPA MYHULIUIMAIIBHOIO UMYLLECTBA, HAXOOALWEIOCA B
COBCTBEHHOCTWU MYHUUMUIMAJIbHOIO OBPA3OBAHUA

PeecTpos Anpec KpaTtkasa

Ne >€cTp HanmeHoBaH P X MpumeyaH
bin  No/Ne (MEeCTononoXeH | XxapakTepucTuk

n/n ne obbekTa ne
pasgena ne) obbekTa a

1

2

e banaHcoBass 1 ocTtaTovHas CTOMMOCTb OObeKTa, KagacTpOBbiM (YCNOBHbIA) HOMEP
obbekTa no 3anpocy

Mpencenatens (3amecTutens Npeacenarend) kommreTa
no ynpaBneHno MyHULMNarbHOW COBCTBEHHOCTbIO
agMuHucTpauum ropoga Kuposcka (mnognuck) (pacwmngpoBka nognucum)

M.T1.

ncnonHutens ®amunma 1.0.,
KOHTaKTHbIN TenegoH



MpunoxeHue Ne 4
K PernameHTty

AomuHucTpauus ropoga Kuposcka Komy
(dbamunus, nms, otyecTso (NnocnegHee —
KomuteT no ynpaeneHnio MyHULUNANbHOW Npy Hanuyunmn)
COOCTBEHHOCTbLIO

ans pmsnyeckoro nuuya

noJyiHoe HanmMmeHoBaHMWe opraHm3auum -

ANS opUaNYECcKMX nuu)

Kyna
(nouToBbLIN agpec 3aaBuTeENs)

YBEOOMIEHWE
06 oTkase B NnpegocTaBneHn MyHuLMnansHom ycnyru

KomuteT no ynpaBneHuo MyHMUMNanbHOM COGCTBEHHOCTbIO aAMUMHUCTpaUUK ropoaa
KnpoBscka, paccMoTpeB 3asiBneHve n AOKYMEHTbI, MpeacTaBneHHbIe

(9.1.0. nnbo HanmeHoBaHWe 3asiBUTENS)

anda nonyyYyeHunda BbINMUCKM U3 peecTpa MyHuuunasibHONo wmMmMmyLlecTtBa, HaxoadAllerocA B
COBCTBEHHOCTH MYyHUUMNANbHOro 06p330BaHI/IFI, no creaywuwmm OCHOBaHUAM:

MNpeacepatens (3amecTutens NnpeacegaTtens) komuTeTa
No ynNpaBneHuo MyHULUMNanbHOW COBCTBEHHOCTbLIO
agMuHucTpauum ropoga Knposcka
(nognwuce) (pacwmndpoBka Noagnmucu)

M.T1.

ucnonHutens ®amunua N.0.,
KOHTaKTHbIN TenedoH



MpunoxeHue Ne 5
K PernameHTty

MokasaTenu JOCTYNHOCTU M KayecTBa
npegocTaeneHns MyHuumnansHON ycnyrm

HopmaTtueHoe
Ne [MokasaTenn [JOCTYMHOCTM U KadecTBa MpenoCTaBleHUs 3HaYeHMe
n/n | MyHMumMnansbHoOn ycnyru
nokasarens
[MokasaTenu JOCTYNHOCTU npegocTaBneHns MyHuumMnanbHOM yernyru
1 % 3asBuTenen, oxuaaBWKMX B oYepeauM npu nogaye 100%
AOKYMEHTOB He 6onee 15 MUHYT
> % 3asBuTtenen, yOooBMNEeTBOPEHHbIX rpadukom paboTbl 95%
Komuteta
CobnogeHne cpokoB npepocTtasneHna  MyHuumnansHOM
3 ycnyrm (% cnyyaeB npefocTaBfeHns ycrnyrn B ycTaHoBNEHHbI | 100%
CPOK C MOMEHTa npuema JOKYMEHTOB)
KonnyectBo B3ammopenctBum 3asaBUTENs C OOJHKHOCTHbIMU
4 nmyamn  KomuteTta npu npegoctasneHnn MyHuumnanbHon | 2
ycnyru
5 Hanuune Ha MHPOPMaALMOHHLIX CTeHAaxX MH(OPMAaLUMOHHBLIX U 100%

MHCTPYKTUBHbIX JOKYMEHTOB

6 KonuyecTBo 000CHOBaHHbLIX anob 0

MNokasaTenu kavyecTBa npegocTaBneHnss MyHuumnanbHowm ycnyrm

S MpaBanBOCTbL (OOCTOBEPHOCTb) WM MOMHOTA WHopmMaunm o

y 100%
npenocTaBnsAeMon ycnyre

MpocToTa ©N SACHOCTb U3NOXEHUS MHMPOPMALMOHHBLIX W
8 WHCTPYKTUBHBIX A0KYMeHTOB (% 3asasutenen, obpatmsmxca | 10%
3a KOHCyInbTaumen)

% 3asiBuTenewn, yaoBreTBOPEHHbIX KyrbTypon obcrnyxmBaHus

9 100%
(BEXNUBOCTLH) COTPYAHMKOB

10 % 3asBuTEnen yooBNETBOPEHHbIX KayeCTBOM pe3ynbTaToB 100%
TpyAa COTPYAHMKOB (NpodeCccrmoHanbHOe MacTEPCTBO)

11 BoamoxHocTb nonyyveHns MyHuumnansHon ycnyru B8 MOLL . na

KupoBscka




